
ITEM TIME EXHIBIT INFO/ AGENDA ITEM PRESENTER
ACTION

5:30 p.m.
Board Dinner: President's Office

1 6 p.m. CONVENE EXECUTIVE SESSION IN 
ACCORDANCE WITH ORS 192.660 (2) (d) to 
consider matters of labor negotiations

Susie Jones & 
Debra Derr

Workshop: PSU Tax Proposal

2 7:00 p.m. CONVENE AS 
MHCCD BOARD

CALL TO ORDER /DECLARATION OF A 
QUORUM

Susie Jones

3 3.1 Action Approval of the Agenda Susie Jones

3.2 Action Consent Agenda: Approvals & Information

a. Minutes from Board Mtg 1/13/16
b. Monthly Personnel Report (January)
c. Monthly Financial Report (January)
d. Monthly Head Start Report (January)
e. Head Start Self-Assessment Report

Susie Jones

4 7:10 PRESENTATIONS AND REPORTS

4.1 Info Open Educational Resources Heather White 
& David 
Pontius

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

A  m eeting o f the Mt. H ood C om m unity  C ollege D istrict Board of Education w ill be held  on 
February 16, 2016, w ith  a Board W orkshop in  the President's O ffice at 6 p.m ., follow ed by a 
Regular Session at 7 p.m . in  the Board Room at Mt. H ood C om m unity C ollege, 26000 S.E. 
Stark  Street, G resham , O regon.

AGENDA 
Session  #911



4.2 Info Student Resolution Seth Albert & 
Lindsay Patino

5 7:45 PUBLIC INPUT

6 8:00 BUSINESS/ACTION

6.1 Action GO Bond: Notice o f Measure Election Debra Derr

6.2 Action Approval o f Academic Calendars Christie Plinski

6.3 Action Head Start Policy ( s e c o n d  read in g ) Jean Wagner

7 8:30 INFORMATION

7.1 Info President’s Report Debra Derr

8 8:40 CLOSING REMARKS Susie Jones

8.1 • Board Member Comments

• ASG Representative Comments

• Advisory Representatives comments

9 9:00 ADJOURNMENT Susie Jones

The next regular meeting is scheduled for March 9, 2016 

Board Retreat: February 20th, 2016

Individuals requiring accommodations due to a disability should contact the Disability 
Services office at 503/491-6923 or 503/491-7670 (TTD).

_____________ Please contact them as soon as possible to ensure availability.______________



ACTION
MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 3.2a

CONTACT PERSON: Carrie Toth, Board o f Education Relations

SUBJECT: APPROVAL OF MINUTES



Session #910

A meeting of the Mt. Hood Community College District Board of Education was held 
on January 13, 2016, with a workshop in the President's Office at 6 p.m. There was a 
Regular Session at 7:00 p.m. in the Board Room at Mt. Hood Community College, 26000 
S.E. Stark Street, Gresham, Oregon.

WORKSHOP

Board Members in attendance: Susie Jones (Chair), Jim Zordich (Vice Chair), Teena Ainslie, 
Sonny Yellott, Kenney Polson, Michael Calcagno, Tamie Arnold

Al Sigala introduced Paige Richardson from Springwater Consultants. Richardson shared the 
results of the second survey. Based on the results presented, Richardson and the team strongly 
recommend a May ballot.

CALL TO ORDER/DECLARATION OF A QUORUM

Board Members in attendance: Susie Jones (Chair), Jim Zordich (Vice Chair), Teena Ainslie, 
Sonny Yellott, Kenney Polson, Michael Calcagno, Tamie Arnold

A meeting of the MHCC District Board was called to order at 7:07 p.m. A quorum was present. 

APPROVAL OF THE AGENDA

Zordich moved to approve the agenda. The motion was seconded and passed unanimously. 

APPROVAL OF THE CONSENT AGENDA

Arnold moved to approve the consent agenda. The motion was seconded and passed 
unanimously.

PUBLIC INPUT

Marilyn Pitts, President of the PFTA commented on behalf of the over 500 part-time faculty and 
tutors in the PFTA. MHCC is well-respected in the community and provides an excellent 
eduation and training. PFTA leadership has discussed the potential bond and are in support of 
this it, and she hopes that the board will vote to support the opportunity for the community 
members to voice their support for us.

BUSINESS/ACTION

AUDIT

Angelique Whitlow of TKW presented the results of the audit, as submitted by the Audit 
Committee. She distributed copies of the audit committee's report to all of the board members.



A copy of the report is included in the official minutes and is available on the College website. 
TKW also submitted a letter to the board.

Derr gave the board an overview of the audit process, including the role of audit committee. 
The College received approval of the audit at the last audit committee meeting; the board 
simply accepts the audit, but the audit does not change.

Zordich remarked on the complexity of the audit, having served on the audit committee. He 
commended TKW and the Business Office staff. Whitlow remarked that it takes them 
approximately 1000 hours to complete the audit.

Zordich moved to accept the audit as approved by the audit committee. The motion was 
seconded and passed unanimously.

GO BOND RESOLUTION

Paige Richardson, Al Sigala, and Fred Sanchez introduced a Consideration of a General 
Obligation Bond Measure to be Placed on the May 2016 Ballot. Richardson noted that the 
College starts ahead and will stay ahead. Voters love and value MHCC; the survey response 
was phenomenal. Richardson and the bond committee recommend the May election and 
believes that when voters hear the specifics, they will support the measure.

Fred Sanchez, co-chair of the Friends of MHCC PAC, introduced himself and spoke about his 
personal connection to MHCC. He encouraged the board to bring forward a ballot measure in 
the amount of $125 million and pledges to work toward an overwhelming yes vote.

Arnold moved that:

The MHCCD Board of Education declares that it is the intention of the 
district to develop a $125-million bond package for inclusion on the May,
2016 ballot. It is further directed that the bond package include the 
following items:

1. Construct a new Workforce an Applied Technology Center to
advance efforts in preparing students for living wage jobs. $28m

2. Construct a new Northeast Portland (Maywood Park) campus building to better serve 
students in this area of the college's district. Provide career pathways that allow a student 
to complete their education at this campus.

$23m

3. Improve the safety and security of students, employees and community members while
on our college campuses. Invest in new security and safety measures, provide for a new 
keyless entry system. Address essential seismic upgrades, deferred maintenance, and 
campus improvements. Address technology infrastructure including wireless connectivity, 
improvements to web-based learning and student services. $47m



4. Conserve and better utilize college resources by addressing the College's 
current capital debt. Paying off current debt will free up nearly $2.5 million 
per year to support educational efforts. $27m

The board further directs the administration to work with bond counsel to 
develop the plans for utilization of the bond funds and to develop the bond 
language for the ballot. The bond is estimated to cost property owners $.30 
per $1,000 assessed home value, $30 per year for a $100,000 assessed value 
residence with a 20-year repayment term. The board also directs that a 
citizen committee be established to oversee use of the funds.

Zordich seconded the motion. Jones asked for discussion.

Yellott expressed concerns about the property tax increases.

Zordich stated that there are compelling reasons to pass this bond, the most compelling of 
which is that the facility is 50 years old. We want to expand opportunities for our community 
and allow us to serve them. He stated that his grandchildren will be attending this college, and 
he wants it to be a first-class facility.

Arnold noted that we are looking very specifically at our community and what they value, and 
we know unequivocally that they support us. As stewards, she stated that we know this college 
is going to be here for a long time. We can be good stewards by paying off the debt. First and 
foremost, our college has a lot of deferred maintenance.

Polson wanted to speak about how important the bond is for our owners -  our community. This 
college was here before we got here, and he is expecting to move this college into a position to 
be able to promote education in the future. As a person who represents underserved people in 
this community, he knows for a fact that education is the key to success, and we would do a 
serious disservice to this community to not move it forward. As a person who has been elected 
by this community, he feels a responsibility to stand up for those who do not have that voice 
and who need that education. He will vote yes for the bond and will work hard to see that it 
passes.

Calcagno stated that he loves the College, a beacon of hope and opportunity for those who want 
to improve their lives. He believes that the board's role is to be good stewards. Speaking with 
constituents in our district, he also knows that it is incredibly difficult right now to make a 
living. He believes we needs a more serious and robust effort, and a longer runway to get the 
bond effort going. He strongly believes that the timeline to the May election is not enough. He 
believes we need more time. He believes that the resolution is missing a commitment to use 
locally-based contractors. Derr clarified that Board Policy already directs the College to give 
preference to local vendors. Calcagno will vote no.



Ainslie remarked that she does not believe the timeline is an issue. She is totally in favor of the 
bond. She noted how much has changed since the last bond effort in 1974. She believes that it is 
crisis time to pass the bond.

Jones stated that it is clear in her mind that this college desperately needs the bond. There is a 
deadline; if we do not pass the measure in 2016, we will lose the $8m match from the state for 
capital improvements. She trusts the bond consultations and the team who recommended the 
May vote.

Arnold asked about the matching funds -  is it possible to ask for an extension? Derr responded 
that, no, we had already done so during the last session. We would lose the funding but would 
be put on a waiting list. For this funding, this is our only opportunity.

Derr addressed Calcagno's concern about local contractors. Jennifer DeMent pointed out the 
state law does not allow us to strictly use local contractors; we can only give preference.

Poison addressed Calcagno's concern. He stated that, now that we are clear about the 
contractors, all that is left is the "runway." He asked for Calcagno's support because he believes 
that the school needs the bond.

Jones called for a vote: Ainslie, Zordich, Jones, Polson, and Arnold voted in favor of the 
resolution. Calcagno and Yellott voted no.

The motion carried.

BOARD POLICY 6220 (second reading)

Jarrod Hogue presented Board Policy 6220 for a second reading and approval.

Zordich moved to approve the policy. Arnold seconded. The motion carried unanimously. 

HEAD START POLICY

Jean Wagner presented a new policy for Head Start. The policy comes because of changes in 
policy and recommendations from the CDC. She will bring the policy back for a second reading 
in February.

TRIMET

Rick Doughty introduced Shirley Craddick, Metro Councilor, to give an update on the Powell- 
Division project. Also in attendance were Metro project manager Elizabeth Mros-O'Hara, 
TriMet project manager Kelly Betteridge, TriMet manager David Unsworth, and consultant 
designer/architect, James McGrath.



Craddick and Unsworth discussed the proposed Bus Rapid Transit system along the Powell- 
Division corridor. Decisions have not yet been made as to the exact route the buses will take, 
but the corridor is already a heavily used transit route, with up to 18,000 riders daily. The idea 
is that the rapid transit will be faster, more reliable, and service an "education corridor," with 
MHCC as the terminus.

Unsworth noted that the steering committee is looking for federal support and will be looking 
to MHCC for a non-binding MOU. They hope to have an Intergovernmental Agreement by 
February of 2017, with the first bus running in September 2020.

Yellott asked about improved security. Unsworth responded that 300,000 people get on a bus 
every day, and that security has been stepped up in a number of different ways. Each bus has a 
camera, and they are working with the city of Gresham and the city of Portland to make sure 
that everything is as safe as possible. The architects would look at crime prevention through 
design. He thanked Yellott for his concerns.

Jones sees great potential and is excited for the project's potential. She asked if there is a concern 
in MHCC becoming a park-and-ride. Unsworth responded that this would be a challenge; there 
are ways to monitor the issue. If it became a significant issue, there would be further action that 
would have to be taken.

Seth Albert stated that he knows how difficult it is to get to campus from far off campus; he 
believes it will be a great asset for students. He asked if we would have the center or the buses 
by 2020; Unsworth responded that we would have both.

Polson asked about land donation -  how much would be needed? Unsworth responded that he 
does not know the square footage, but it is approximately 1.8 -  2 acres.

Derr noted that Trimet cannot be the answer to all of our transportation needs for our students. 
Sitting on EMEA, she has had a number of conversations about transportation. With that, there 
are internal conversations about how we can work with Trimet or independently offer transit to 
get people from Max stations to transit or to campus. Doughty noted that we had asked about 
the need for North-South connectors, and they have been working to make improvements. For 
example, could we connect our Maywood students to the Sandy Max stop. Derr emphasized 
that the Trimet connection is critical, but that we can do more to work with them to supplement.

Calcagno also serves on the steering committee and is excited about the BRT project. He 
believes it can do great things for the college. He noted the design of the Head Start area close to 
the proposed hub and hopes that safety issues will be considered.

Doughty stated that next steps include updating the Master Plan -  we would look at the Trimet 
plan, if the board wants us to look seriously. In March, the steering committee would settle on 
the route. In March of 2017, we would need to be prepared to committing the land in a donation 
or long-term lease.



PRESIDENT'S REPORT

Derr stated that we ended last term with a sinkhole and begin Winter Term with ice. She stated 
to the board that it is always a difficult decision whether or not to close the campus. Our college 
does not have a snow removal budget, nor do we have equipment; the Facilities and Public 
Safety staff put in a physical and difficult effort to the get the campus open. She thanked the 
staff. A debrief took place, and areas of improvement were noted.

At the end of the year, Derr attended OPC in Eugene. Considerable conversation was had about 
the short session, with two primary legislative agendas to work on with the legislature. One is 
around campus and college safety, particularly resources to help Umpqua. Their shutdown was 
very expensive. There is a statewide safety meeting on Friday, and a team from MHCC will be 
attending. The second big item is the Oregon Promise. Today, a legislative committee meeting 
took place, and Christie Plinski led a team to talk about our AVID program. On December 14th, 
Derr attended the Oregon Leadership Summit to discuss the future of Oregon and how to make 
our state a better state. Jones and Derr met with the Oregon Trail School Board. She also met 
with Rep. Mark Johnson and continues to meet with Andrea Cook about Gateway/Parkrose 
area partnerships.

The Cranberry Short Courses were success.

Volunteers came to campus on Saturday before term to open Bookstore and Orientation Center 
-  Derr thanked Waldon Hagan and the people who worked to serve students.

Lidia Yuknavitch is a finalist for the Oregon Book Award for "The Small Backs of Children."

Derr thanked the board for supporting the bond. It has been ten years since this institution has 
gone out for a GO Bond. When Derr was hired, the board had a number of things on her to-do 
list, one of which was to pass a bond. The community has said to us, this is the time. It is the 
culmination of 18 months involving our community, our employees, and our Business and 
Industry partners, addressing the future of this college. She stated that it is important for the 
board to remember that we went out into the community with meetings and surveys, and we 
listened. First and foremost, we heard that the community needs MHCC to provide training 
and education to help improve quality of life. The "how " is jobs. There are jobs in East County 
going unfilled because the training is not there. They told us that they love this college, but we 
also heard -  "you need our help?" The CEO of Adventist asks why we are not training Medical 
Assistants. We need a Mekatronics program -  why can't we do that right now? About economic 
vitality; about creating jobs.

BOARD MEMBER/ADVISORY COMMENTS

Jeff Forbis stated that he has heard nothing but excitement from Managers and Confidential 
employees about the bond effort; the group will be there and is eager to support.



Seth Albert stated that the ASG has been preparing for the GO Bond and are in full support. He 
will read the resolution to the Executive Cabinet. Students will put in the effort outside of their 
office hours. ASG held their winter retreat last week to set goals, one of which is that Wallace 
Medical Center will be reinstated hopefully and advertised more. The mascot/logo competition 
is underway and is student led. Students are working in support of Lights Out For Scholars 
with Sustainability Council. The Student Life app is going well, but ASG will make another 
push for new members. They are working with the Food Services committee to address issues 
to better serve students, and with IT to improve wifi and educate students about technology 
available. ASG is in contact with Aquatics to have student events and improve student usage. 
They will be conducting Financial Literacy Workshops to guide students in filling out tax forms, 
FAFSA.

This Saturday about 70 students will attend the Voter Conference to kick of voter registration. 

Calcagno passed.

Arnold asked if it was possible to get Al or someone from the foundation board on a regular 
basis. Zordich attends the foundation Board and noted that they are currently focusing on 
scholarships, the April Auction, and the GO Bond. He will provide Foundation Board updates 
in the future.

Polson reiterated that he is excited about the bond and is here to work for it.

Jones believes that the bond is critical to the success of the college and has heard from our bond 
consultants that it is possible. The stated that the board needs the mentality of asking for next 
project.

Zordich noted that he and Jones met with Mayor Bemis and were received well. Mayor Bemis is 
willing to endorse our bond campaign. He appreciates the amount of effort that has gone on for 
the bond.

Yellott would like to address the bond. He hopes that it will go as the college wishes, but he has 
reservations about the tax.

Ainslie is very interested in the bond and feels that some of the major groups like the auto 
industry and the medical industry and the swimmers can help with the fundraising and 
promotion.

Huston states that $3.75 per month for the bond will not prevent him from supporting the bond. 
He benefitted greatly from his education and MHCC and has an obligation to ensure the college 
is viable in the future. He really hopes that all board members will help support the bond in the 
community.

Boyle stated that she is very excited about the board voting on the bond.



Pitts thanked the board for voting in favor of the bond -  all members. She hopes that they are 
actively engaged in support. She spoke with Brett Nair to get some clarification about what she 
could do as a staff member. She reinforced what Derr already said about the staff's hard work 
on the snow days and will e-mail Rick Doughty, to thank the Facilities staff for their effort. She 
also thanked Bruce Battle for the communication received and Waldon Hagan for the extra 
Saturday help.

Jones reminded the board that there will be a brief work session after the meeting. 

ADJOURNMENT

Zordich moved to adjourn. The motion was seconded and carried unanimously.

Adjourned at 9:10 p.m.

WORK SESSION

Board Members in attendance: Susie Jones (Chair), Jim Zordich (Vice Chair), Teena Ainslie, 
Sonny Yellott, Kenney Polson, Tamie Arnold

Jones reconvened workshop. She stated that no action will be taken, but she wanted to speak to 
the board team and emphasize some board by-laws and general principles. She stated that the 
split vote must be respected, but, per Board Policy 9060, board members will support the 
principle by majority rule; the board will respect dissenting votes but move forward as a unit.

Jones stressed the importance of working together as a team and making sure that the team 
stays on message -  if they are out talking about the bond, stay on message with the bond.

She also addressed BP 9100 -  working with one voice, with that voice being the Board Chair. 
Jones asked that the media be referred to the chair so that the message is consistent.

Derr stated that, in talking with Paige Richardson, Richardson hammers on keeping the 
message consistent. We know what our community will support us, and that is what we should 
be focused on. The main points need to be hammered. Jones noted that it is important to have 
the support of the Mayor of Gresham, and we need to maintain our good relationships.

Derr stated that she spoke with the Sandy City Council. In that meeting, Council indicated that 
it would be extremely difficult to get the support of the Sandy community to increase property 
taxes and would be challenging at best. They felt that they had not been given accurate 
information about their bond. She accepted their view but asked of the City Council to share 
accurate information about our bond.

Jones also noted BP 9080: do not publicly criticized the college; do not divulge confidential 
information; do not misrepresent the College or the board. The board members took an oath to 
uphold the Board Policies, and it is important that they be honored.



ACTION
MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 3.2b

CONTACT PERSON: Gale Blessing, Director o f Human Resources 

SUBJECT: MONTHLY PERSONNEL REPORT

*This report outlines activity for the month of January, 2016.

NEW EMPLOYEES:

Administrators

Faculty

Supervisors



Support
Bender, Bonnie F Workforce Dev Spec Workforce 1/1/2016

Rosvall, Daryn R Custodian Facilities Management 1/1/2016

Maria Ventura Assistant Teacher CDFS -  Head Start 1/5/16

Patrisha Mitchell Teacher CDFS -  Head Start 1/12/16

Shanice Wright Temporary Teacher CDFS -  Head Start 1/27/16

Caitlin Broderick Temporary Teacher CDFS -  Head Start 1/28/16

TRANSFERS/CHANGE IN STATUS:

CURRENT SEPARATIONS:

Allen Bancroft, Leslie Joan Instructor - Mental Health/Human Services Health Professions 1/31/2016

Cowell, Toby D HRIS Specialist Human Resources 1/8/2016

Erickson, David D Manager - Accounting Services, Collections & 
Cashiering

Business Office 1/15/2016

Wardlow, Randall D Senior Labor Relations Advisor Human Resources 1/6/2016



INFORMATION

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 3.2c

CONTACT PERSON: Jennifer DeMent, Chief Financial Officer

SUBJECT: MONTHLY FINANCIAL REPORT 

2015-16 Activity through December:

Revenues:

• State support revenue is received quarterly in August, October, January and April. The 
amount budgeted for 2015-16 reflects Mt. Hood’s estimated share of the biennial state 
support amount of $535 million. Actual state support was approved by the legislature at 
$550 million, which will be reflected in the actual revenue column.

• Property tax revenue is received beginning in November. Revenue is turned over 
monthly from the counties, with the largest payments received in November and 
December.

• T uition and fee revenue includes summer tuition of $2.1 million and fall tuition of $7 
million and early winter registration of $4 million. Preliminary enrollment numbers 
indicate a decline in tuition bearing classes as compared to 2014/15 final enrollment by 
21.22% for summer term, 13.11% for fall term, and 14.84% for winter term.



Expenditures:

As of December 31, six months of the fiscal year has passed. If expenditures occurred equally 
throughout the year, there would be 50% of the budget remaining. As an educational institution, 
the majority of costs are incurred between September and June.

• Salaries are not paid evenly over the year because most full-time faculty, who represent 
about 50% of total salary, work ten months and are paid over twelve months. Therefore, 
three months of faculty salary will be recorded in June. Extra-teach is calculated and 
paid in June, as well. Budgeted amounts include step increases and longevity for eligible 
employees and no cost of living increases.

• Healthcare shows a greater percentage remaining than might be expected due to the 
timing of premium rate increases, which are effective October 1 and paid in advance in 
September. Open enrollment has completed and new rates have been applied.

• Fringe and tax costs are paid based on a percentage of salary so the percentage of 
budget remaining is similar to salaries, as expected.

• Debt Service is paid according to a prescribed debt service schedule, with payments 
occurring in July, December, January and June.

• T ransfers to Other Funds includes budgeted amounts of $250 thousand for Student Aid, 
$275 thousand for aquatic center support, and $400 thousand for facilities capital 
projects. Year to date $22 thousand has been transferred to Student Aid.



MT. HOOD COMMUNITY COLLEGE DISTRICT 
General Fund Financial Report 

Fiscal Year 2015/16 
As of December 31, 2015

Actual 
Year to Date 
Jun 30, 2015 

(Audited)

Adopted
Budget
2015/16

Actual
December

2015

Percentage 
of Budget 

Remaining

Revenues
State Support 24,935,144 27,062,523 13,788,794 49%
Property T  axes 10,964,362 10,920,663 10,420,739 5%
Tuition and Fees 26,517,358 25,638,074 16,517,276 36%
Uncollectible Receivables (383,262) (400,000) - n/a
Access Fee 827,680 793,156 514,185 35%
Other Revenues 2,060,893 1,084,700 337,690 69%
T ransfers In 78,689 200,000 - 100%

TOTAL REVENUES 65,000,864 65,299,116 41,578,685 37%

Expenditures
Salaries 35,118,031 36,796,514 15,267,257 59%
Health Care 5,222,736 5,851,426 2,265,852 61%
Fringe/Taxes 11,125,636 10,430,860 4,254,881 59%
Materials & Supplies 5,654,501 6,895,149 2,849,733 59%
Utilities 1,631,851 1,649,672 637,989 61%
Grants in Aid/T uition Waivers 1,207,195 1,307,840 518,950 60%
Debt Service 2,359,990 2,397,478 1,193,169 50%
Transfers to Other Funds 612,875 925,000 46,168 95%

TOTAL EXPENDITURES 62,932,815 66,253,939 27,033,999 59%

Rev Greater (Less) Than Exp 2,068,049 (954,823) 14,544,686 I

Beginning Fund Balance 4,264,382 3,900,000

Ending Fund Balance 6,332,431 2,945,177
A s a p ercen tag e  o f  expenditures 10.1% 4 .4 %



GLOSSARY

Revenues:

State Support includes funds received through the Community College Support Fund allocated 
to each of the 17 community colleges in Oregon. Funding allocations are based on student full 
time equivalent (SFTE) and a growth management component. The 2015/16 budget was based 
on the assumption that community colleges will receive $535 million for the 2015/17 biennium. 
The fund ultimately received $550 million, which is not reflected in the 2015/16 adopted budget. 
MHCC currently represents approximately 10% of the state total, however a percentage of 
funding may be based on outcomes beginning in 2016/17.

Property Taxes include current and prior year taxes assessed at a permanent rate of .4917 per 
$1,000 of assessed value for Multnomah, Clackamas and Hood River Counties. Current year 
property taxes are a component in the community college revenue allocation formula for State 
Support.

Tuition and Fees include all tuition, course fees and instructional service fees generated for the 
General Fund. Tuition for 2015/16 generated $95.50 per credit hour during summer 2015. 
Beginning in fall term tuition was lowered by the Board to $94.00 per credit hour. A technology 
fee of $5.25 per credit hour and an Associated Student Government (ASG) fee of $3 per credit 
hour are in addition to the tuition rate and recorded in separate funds. A College Service Fee of 
$45 per term is also assessed to students registered for a minimum of one credit. An Access 
Fee of $35 per term is also assessed to students registered for a minimum of two credits.

Other Revenues include rental charges, interest earnings, and grant and foundation indirect 
cost recoveries and sales revenue.

Transfers In is primarily profit generated by the Bookstore. These transfers typically occur in 
June as part of the year-end closing process.

Expenditures:

Salaries consist of the wages and salaries paid to all employees from all employee groups.

Health Care consists of the employer paid portion of medical, dental and vision insurance 
premiums, as well as $45,000 for the Part-time Faculty and Tutor Association’s health insurance 
reimbursements.

Fringe/Taxes are all other employer paid fringe costs, and include PERS (18.66%), Social 
Security (6.2%), Early Retirement (3.5%), Medicare (1.45%) and Long-term disability, life, 
workers compensation and unemployment insurance and tax sheltered annuity payments 
(combined 1.2%).

Materials & Supplies consists of all non-personnel costs such as supplies, repair of equipment, 
printing and photocopying, contracted services, travel and capital outlays.



Utilities include water, sewage, electricity, waste management, gas and telecommunication 
costs.

Grants in Aid/Tuition Waivers include tuition and fee waivers for students as established by 
board policy, as well as staff tuition waivers as established by collective bargaining agreements.

Debt Service consists of principle and interest payments on general long-term debt.

Transfers to Other Funds represents the required general fund match for the federal financial 
aid programs, and transfers from the general fund for facilities capital projects and Aquatic 
Center support.



ACTION
MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016 

ITEM TITLE: 3.2d

CONTACT PERSON: Jean Wagner, Head Start Director

SUBJECT: HEAD START AND EARLY HEAD START REPORT FOR DECEMBER 2014, 
INCLUDING INFORMATION MEMORANDUMS FROM THE OFFICE OF HEAD 
START.

The following materials are prepared m onthly and distributed to the Mt. Hood Com munity 
College Board of Education and the Head Start/EHS Policy Council per the Head Start Act 
of 2007. These materials provide necessary inform ation for decision m aking and providing 
effective oversight of the Head Start program.

□  Report from  the Head Start Director
□  Program  Report Summary
□  Enrollm ent and Attendance
□  Financial Report
□  Inform ation M em orandums from  the Office of Head Start



Head Start/Early Head Start News from the Director

January 2015

• EHS Child Care Partnerships Project -  we are in the process o f hiring a Manager to lead 
this project. W e have completed negotiations with Region X  Office o f Head Start and 
expect to receive our funding letter very soon.

• Head Start’s 5 year non-competitive grant is due at the end o f March. W e will present it 
to the Policy Council in February and send it to the Board in March. The 5 year grant 
process is new and comes with a number o f changes including a Board Certification 
Process, a new monitoring system that provides onsite monitoring more frequently and 
other changes.

• Head Start very much appreciates the MHCC Nursing students who have been busy 
visiting Head Start sites. They are completing heights and weights, talking with children 
about good oral health and showing children how to properly brush and floss their 
teeth  in a fun and interactive way, and providing parent workshops in basic first 
aid/CPR. Check out the picture below of Nursing students with Head Start students at the 
Rockwood Center.



December 2014

Head Start Program Report Summary

The following is a summary of the reports required for the Head Start Board of Directors per the Head 
Start Act of 2007. Reports, which reflect activity through November 2014, follow.

Enrollment
The program is funded to serve the number of children as stated below.

Head Start 1004
Early Head Start 158

Attendance
Average daily attendance for December was 82%. The reason for low attendance is bus cancellations, 
child illness and family crisis.

Financial
Spending through December totaled 37% of the total budget. This is right on track for this time of the 
year.

VISA purchasing through December 20, 2014
Vehicle costs of $1,062 in van and food truck rental.

Non Federal Share
Non federal share for Head Start and Early Head Start includes state and local funds sufficient to 
meet the federal requirement of a 20% match to the federal grant. Match for December brought 
the total to 50% of the match needed of the year.



Enrollment Report for December 2014

This report shows the number of children enrolled in Head Start and Early Head Start . The Head Start 
Act 642(d)(2) requires a report of program enrollment periodically to the Policy Council and the Board.

Este informe muestra el numero de ninos matriculados en Head Start y Early Head Start. La Ley de Head 
Start 642 (d) (2), requiere un informe periodicamente de la inscription en el programa a Policy Council y 
a la Directiva.

Head Start Early Head Start

Federal Head Start 399 Federal Head Start 108

State Head Start 605 State Head Start 6

City of Portland 24

MIECHV 20

Total: 1004 Total: 158

Head Start 1004 Early Head Start 158

Head Start 308

Early Head Start 443

Number of children funded to serve

Enrollment for December

Number of children who have applied (as of 1/1/15)



Number of children who have applied (as of 1/1/15)

Total: 751



Average Daily Attendance By Head Start or Early Head Start Center 2014-15

This report shows the average daily attendance for each Head Start and EHS center. The Performance Standards state 
that the program should maintain an average attendance of at least 85%. When the attendance falls below 85%, the 
program must analyze the reasons. The Head Start Act 642(d)(2) requires the program to report this monthly to the 
Policy Council and the Board.

Este informe muestra el promedio de asistencia diaria en cada Centro de Head Start y Early Head Start. El Desempeno de 
las Normas de Funcionamiento de Head Start manifiesta que los Centros deben mantener un promedio de asistencia de al 
menos el 85%. Cuando el promedio de asistencia diaria baja del 85%, el programa debe analizar las razones. La Ley de 
Head Start 462(d)(2) requiere que el programa de un informe mensualmente a Policy Council y a la Directiva.

C en ter Ju ly Aug. Sept. Oct. Nov. Dec. Ja n . Feb. M ar. A pr. M ay Ju n e Total
C a sca d e  C ro ssin g  H S 8 7 % 8 7 % 8 8 % 8 1 % 8 6 %
D iv is io n  H S 9 2 % 8 1 % 7 5 % 8 2 % 8 3 %
E a r l B o y le s  H S 9 6 % 9 5 % 9 5 % 9 0 % 9 4 %
E a rly  C h ild h o od  C en ter H S  F u ll day

9 4 % 8 7 % 8 6 % 8 1 % 8 7 %

E a rly  C h ild h o od  C en ter E H S  F u ll
day 9 4 % 8 5 % 8 4 % 7 4 % 8 4 %
E a rly  C h ild h o od  C en ter P art D ay  H S

8 7 % 8 2 % 7 9 % 8 0 % 8 2 %

F a irv ie w  H S 9 3 % 8 7 % 8 6 % 8 9 % 8 9 %
G atew ay  H S 9 0 % 8 8 % 9 1 % 8 2 % 8 8 %
H azelw oo d  H S 9 2 % 8 4 % 8 5 % 7 9 % 8 5 %
K e lly  P la c e  H S 8 9 % 8 8 % 8 9 % 8 5 % 8 8 %

K n o tt  H S 9 2 % 8 4 % 8 3 % 7 9 % 8 4 %
M t. H o od  H S 9 2 % 8 0 % 7 8 % 8 1 % 8 3 %
N o rth  P o w ellh u rst H S 9 1 % 8 5 % 8 0 % 8 3 % 8 5 %
R o ck w o o d  H S 9 3 % 8 6 % 8 6 % 8 0 % 8 6 %
R u ss e llv ille  H S * 8 1 % 7 7 % 8 8 % 8 9 % 8 9 % 8 2 % 8 4 %
R u ss e llv ille  E H S * 9 5 % 8 4 % 9 8 % 8 8 % 9 5 % 8 1 % 9 0 %

P ro g ra m  A D A 8 8 % 8 1 % 9 2 % 8 6 % 8 5 % 8 2 %

*children attending Russellville are subsidized by DHS child care subsidy



Mt. Hood Community College Head Start 
Financial Report 
December 2014

This is a monthly report of the Head Start program grants and budget including credit card expenditures as 
required by the Head Start for School Readiness Act of 2007. 642(d)(2)

Este es un informe mensual de las becas del programa de Head Start y presupesto incluyendo los gastos de 
tarjetas de credito requerido por ley 2007. 642(d)(2)

BUDGET JULY 2013-JUNE 2014
Funding Source Total Funds
Federal/State Head Start 9,538,445
Head Start Training 42,653
Federal Early Head Start 1,415,899
Federal EHS Training 34,943
Portland Children’s Levy EHS 289,000
State EHS 77,479
Maternal/Infant & Early 
Childhood Home Visit 
(MIECHV)

246,809

Total 11,645,228

Expenditure Report December 2014
Budget Category Budget Spent Percent Spent
Salaries and Fringe Benefits $9,258,771 $3,439,882 37.15%
Equipment $78,341 $0 0.00%
Travel/Training $77,596 $13,876 17.88%
Supplies $236,689 $97,435 41.17%
Contractual $136,600 $2,417 1.77%
Other $1,857,231 $777,912 41.89%
Total $11,645,228 $4,331,521 37.20%

Reimbursement Funds
Source Amount

Budgeted
Amount 
Received Year 
to Date

DHS Child Care* 258,391 64,785
USDA Funds 500,859 116,551.81

*Child Care reimbursements have a lag time of up to 60 days



US Bank Visa Purchasing Cards for Head Start & Early Head Start

Visa Purchasing Cards used by Head Start staff are monitored monthly at several levels. Visa logs and receipts 
are prepared by card holder and reviewed monthly by supervisors who check for allowability of the purchases. 
The Financial Specialist in the Head Start office reviews the logs to ensure accuracy and the Head Start director 
signs off on each log. The business office does a final review for accuracy. Performance standards also require 
the Head Start Policy Council and MHCC Board of Education to review all VISA purchases.

Todas las compras para el programa realizadas por el personal de Head Start a traves de las tarjetas Visa son 
supervisadas mensualmente en diferentes niveles. La hoja de registro de la tarjeta visa y recibos son preparados 
por la persona responsable y luego es revisado mensualmente por los supervisores para verificar dichas 
transacciones. La Especialista de Finanzas de la oficina de Head Start revisa las hojas de registro para asegurar 
la exactitud y luego la Directora de Head Start firma cada hoja de registro. La oficina de negocios hace la 
revision final. Tambien se especifica en las Normas de Desempeno que todas las compras para el programa de 
las tarjetas Visa, requieren de la revision de Policy Council Head Start y de la Directiva de Education de
MHCC.

Closing Date 12/20/14

Description
Head
Start EHS

Children’s 
Levy EHS

Oregon
EHS MIECHV Totals

Center Supplies 3534.93 751.39 $4,286.32
Child Food $0.00
Computer Supplies $0.00
Dental/Medical $0.00
Education Supplies 7.00 $7.00
Family Services Supplies 79 $79.00
Health Supplies 520.20 $520.20
Maintenance Supplies $0.00
Office Supplies $81.93 $81.93
Other Costs $0.00
Parent Activities 769.77 277.51 117.43 $91.39 $1,256.10
Postage $0.00
Pre -Employment 111.00 50.00 $161.00
Site Repair 509.86 20.00 $20.00 $549.86
Training $0.00
Vehicle Costs 1,062.34 $1,062.34
Utilities $483.99 $126.69 $72.90 $72.90 $756.48

Total $7,078.09 $1,205.59 $210.33 $0.00 $266.22 $8,760.23

This is a list of frequently used vendors where purchasing cards are used and the purpose.

Frequent Vendors Supplies
Cash n Carry Parent Center Committee Meeting (PCCM) Supplies
Discount School Supply Classroom Supplies
Dollar Tree PCCM Supplies
Fred Meyer Classroom/Site/PCCM Supplies
Grocery Outlet PCCM Supplies
Safeway PCCM Supplies



Target Classroom/Site/PCCM Supplies
Walgreens Site Supplies (Photo Processing)
Walmart Classroom/Site Supplies
Home Depot Site Repair Supplies

This is a list of all the VISA purchasing cardholders.

Last Name First Name Position Default Account No.
Burt Naomi Family Worker 16-5100-00-7404

16-5102-00-7404
16-5119-00-7404

Cahill Jennifer Early Head Start Education Site Manager 16-5119-00-7414
Johnson
(Capello)

Angela Education Manager 16-5100-00-7020
16-5102-00-7020

Chamberlin Carolina Family Worker 16-5100-00-7400
16-5102-00-7400

Christensen Craig Food Service Driver 16-5105-00-7327
Cooley Velvet Education Site Manager 16-5100-00-7412

16-5102-00-7412
Davis Maurita Operations Manager 16-5105-00-7327
Davison Kate Family Worker 16-5100-00-7402

16-5102-00-7402
Deitz Mavonnie Parent Engagement Governance Specialist 16-5100-00-7406

16-5102-00-7406
16-5119-00-7406

Smith Cynthia Education Site Manager 16-5100-00-7415
16-5102-00-7415

Greenough-
Corrie

Pam Associate Director 16-5100-00-7020
16-5102-00-7020

Gudarenko Bella Family Worker 16-5100-00-7404
16-5102-00-7404

Johnson Tandi Family Worker 16-5100-00-7402
16-5102-00-7402

Hendricks Melissa Family Worker 16-5100-00-7400
16-5102-00-7400

Lihs Karen Fiscal Specialist Various
Love-Taylor Carrie Education Site Manager 16-5100-00-7402

16-5102-00-7402
Zanotti Nikki Administrative Assistant 16-5100-00-7410

16-5102-00-7410
McClenahen Bernice Education Site Manager 16-5100-00-7403

16-5102-00-7403
16-5119-00-7403

Perez Erlinda Family Worker 16-5100-00-7412
16-5102-00-7412

Recken Roberta Education Site Manager 16-5100-00-7404
16-5102-00-7404
16-5119-00-7404

Sellers Cindy Family Worker 16-5100-00-7415
16-5102-00-7415



Szimonisz Anna Family Worker 16-5100-00-7403
16-5102-00-7403
16-5119-00-7403

Takkunen Alecia Education Site Manager 16-5100-00-7401
16-5102-00-7401

Wald Wolff Transportation Specialist 16-5100-00-7061
16-5102-00-7061

Weathersbee Steve Facilities/Transportation Technician 16-5100-00-7700
16-5102-00-7700
16-5119-00-7700

Strom Abby Education Site Manager 16-5100-00-7400
16-5102-00-7400

Willow Eirian Family Worker 16-5100-00-7412
16-5102-00-7412



USDA / CACFP Monthly Report 
HS and EHS Classrooms

This report shows the numbers of meals and snacks served across Head Start as well as the reimbursement we 
receive from the USDA for these meals and snacks. The Head Start Act 642(d) (2) requires a monthly report of 
meals and snacks provided by the USDA to be reported monthly to the Policy Council and the Board.

Este informe muestra el numero de comidas y meriendas servidos a traves de todo el programa de Head Start, 
asi como el reembolso que recibimos de USDA por las comidas y meriendas. La Ley de Head Start 462(d) (2) 
requiere que el programa de un informe mensualmente a Policy Council y a la Directiva.

USDA Reimbursement Rates for 2014-15
Breakfast 1.62
Lunch 2.98
Snack 0.82

Month/Year: November 2014 [2014-15 School Year]
Number of meals served

Breakfast 6,710
Lunch 6,869
Snack 1,122
Total Reimbursement for the month: $33,959.94

Year to Date Reimbursement received: $116,551.81

Month/Year: December 2014 [2014-15 School Year]
Number of meals served

Breakfast
Lunch

Snack

Total Reimbursement for the month:

Year to Date Reimbursement received: $116,551.81



Head Start and Early Head Start Non Federal Share Report
2014-2015

This is a monthly report of the Head Start Program's Non- Federal Share (in-kind) as required by the Head Start 
School for Readiness Act of 2007. Federal funds are awarded to Head Start and Early Head Start programs 
with the stipulation that programs annually raise a 25% in kind match.

Este es un informe mensual del programa de Head Start requerido por la Preparation Escolar de la Ley 2007. 
Los Fondos Federales otorgados para el programa de Head Start y Early Head Start se estiman arriba del 25% 
anualmente (segun diferentes tipos de donaciones).

Federal EHS Grant: $1,450,842.00
Federal HS Grant: $4,315,125.00

TOTAL GRANT $5,765,967.00
Match Needed: $1,441,491.75

Projected Monthly: Match Cumulative %
July $120,124.31 $120,124.30 8.33%
Aug. $120,124.31 $120,124.30 16.67%
Sept. $120,124.31 $120,124.30 25.00%
Oct. $120,124.31 $120,124.30 33.33%
Nov. $120,124.31 $120,124.30 41.67%
Dec. $120,124.31 $120,124.30 50%

Yearly
Total $1,423,242.00 $720,745.58 50%

Available Match:
Oregon Head Start $4,400,998.00
Oregon EHS $77,749.00
Portland Children’s Levy $246,809.00
Maternal/Infant and Early Childhood Home Visiting 
Program $246,809.00

Total $6,014,286.00

Total Annual Budget:
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PI 16-01 Changes in Federal Reporting

Espanol

Changes in Federal Reporting 
ACF-PI-HS-16-01
U.S. DEPARTMENT
OF HEALTH AND HUMAN SERVICES

ACF
Administration for Children and Families

1. Log No. ACF-PI-HS-16-01

2. Issuance Date: 01/05/2016

3. Originating Office: Office of Head Start

4. Key Words: Federal Reporting Changes; Financial Reports; SF-425; Cash Transactions; Expenditures

PROGRAM INSTRUCTION

TO: All Head Start Grantees, including Head Start, Early Head Start, Early Head Start-Child Care Partnerships, 
Collaboration, and National Centers

SUBJECT: Changes in Federal Reporting

INSTRUCTION:
This Program Instruction (PI) notifies grantees of a change in submission of the Federal Financial Report SF-425 for 
cash transactions and for expenditures to the U.S. Department of Health and Human Services (HHS) Payment 
Management System. Grantees are also advised of the use of the online GrantSolutions system for obtaining Notices 
of Award, submission of the Real Property Status Report SF-429, and the Tangible Personal Property Report SF-428.

Quick Links:

• Change in Submission of Federal Financial Reports SF-425 for FY 2016

• GrantSolutions

• Notices of Award

• Change in Submission of Real Property Status Report SF-429

• Change in Submission of Federal Financial Report SF-425 for FY 2015, 2014, or Earlier

• Submission of Tangible Personal Property Report SF-428

Change in Submission of Federal Financial Report SF-425 for Fiscal Year (FY) 2016

https://eclkc.ohs.acf.hhs.gov
https://eclkc.ohs.acf.hhs.gov/hslc/standards/pi/2016/resour_pri_001_010516.html
https://eclkc.ohs.acf.hhs.gov/hslc/Espanol/PIs%20en%20espa%C3%B1ol/2016/resour_pri_001e_010516.html
https://home.grantsolutions.gov/home/


All Head Start grantees are required to submit financial reports detailing both the cash transactions made for its 
federal award(s) and separate reports detailing the expenditures made for the same award(s). For most grantees, 
filing requirements are satisfied using the same report, Federal Financial Report standard form 425 (SF-425).

Cash transactions are reported quarterly with online reporting to the HHS Payment Management System (PMS) on 
lines 10a, b, and c of the SF-425. Expenditures, obligations, and liquidations are reported either quarterly, semi
annually, or annually to the Administration for Children and Families (ACF) on lines 10d through 10o of the SF-425. 
Head Start grantees currently meet their reporting requirements to ACF via postal mail or by scanning and emailing 
the form to their assigned fiscal specialist.

ACF and the Program Support Center are collaborating in the submission of the SF-425 to reduce the burden on 
grantees and assist with the reconciliation of expenditures and disbursements, and to allow for timely closeout of 
grants.

Beginning with the FY 2016 grant awards, this system of separate online reporting will be consolidated into a single 
reporting system. Starting with these awards, both the cash transactions (lines 10 a, b, and c) and the expenditures, 
obligations, and liquidations (lines 10d through 10o) will be reported through the grantee online accounts with PMS. 
The first expected reports for grantees with an October 1,2015 funding date will be April 30, 2016 (see table below). 
This information will no longer be reported separately by hard copy or email.

Every grantee should already have a PMS account to allow access to complete the SF-425. If your office needs 
additional user access, please contact your PMS Representative.

Note the following important conditions:

• This reporting method is effective for FY 2016 financial reports.

• Any remaining reports still required, or revised, for FY 2015, 2014, or earlier, must be submitted as a scanned 
and uploaded document to the Grant Notes file in GrantSolutions (see below).

• SF-425 reports will continue to be due as frequently as is required in the award terms and conditions. Reports 
will be due on one of the standard dates by which cash reporting is required to be submitted to PMS or at the 
end of a calendar quarter as determined by ACF (see table below).

• Unless instructed otherwise, such as through the terms and conditions or a special condition on the Notice of 
Award, all Head Start grantees are expected to submit three reports for each Notice of Award and each Budget 
Period they have received.

• Generally, awards are for a 12-month budget period. Head Start grantees will continue to submit reports as 
follows:

° a Semi-Annual report;

° an Annual report; and,

° a Final report.

• Semi-Annual and Annual reports are cumulative, covering either 6 or 12 months of expenditures, respectively.

• Final reports will be due on the quarterly submission date for the quarter after the end of their budget period. 
Grantees that have budget periods beginning February 1, May 1, August 1, and November 1 are the exception. 
In these cases, the Final reports will be due on the quarterly reporting date for the quarter in which the 
grantee's budget period ended. No Final report will be due sooner than 90 days after the end of the applicable 
budget period.

• Box 12 of the Final report must include the following:



° Total Amount of U.S. Department of Agriculture (USDA) Reimbursement: $________
Total Development and Administrative Expenditures: $________(federal and non-federal)

° If an Unobligated balance of federal funds is being reported on line 'h,' the grantee must provide a 
breakdown of total federal expenditures for each 'CAN NO.' which appears in box 25, Financial 
Information, on the most recent Notice of Award for the budget period.

• To aid in understanding, see the table below. Note that in some cases the Annual Report and the Final Report 
will be due on the same date.

Table - Find the month in which the Head Start budget period begins in Column 1 and then read across that 
line.

Budget Period 
Begins

First SF- 
425 Due

Report Cumulative 
Costs through

Second SF- 
425 Due

Report Cumulative 
Costs through

Final SF- 
425 Due

January 1 Jul 30 Jun 30 Jan 30 Dec 31 Apr 30

February 1 Oct 30 Jul 31 Apr 30 Jan 31 Apr 30*

March 1 Oct 30 Aug 31 Apr 30 Feb 28/29 Jul 30

April 1 Oct 30 Sep 30 Apr 30 Mar 31 Jul 30

May 1 Jan 30 Oct 31 Jul 30 Apr 30 Jul 30*

June 1 Jan 30 Nov 30 Jul 30 May 31 Oct 30

July 1 Jan 30 Dec 31 Jul 30 Jun 30 Oct 30

August 1 Apr 30 Jan 31 Oct 30 Jul 31 Oct 30*

September 1 Apr 30 Feb 28/29 Oct 30 Aug 31 Jan 30

October 1 Apr 30 Mar 31 Oct 30 Sep 30 Jan 30

November 1 Jul 30 Apr 30 Jan 30 Oct 31 Jan 30*

December 1 Jul 30 May 31 Jan 30 Nov 30 Apr 30

*The second and final reports are due the same date 

GrantSolutions

The GrantSolutions system will be made available to Head Start grantees for delivery of Notices of Award and for 
certain types of federal reporting. Head Start grantees will begin receiving notice of account issuance beginning with 
the effective date of this PI.

GrantSolutions accounts will be issued via email to the Program Director / Principal Investigators (PD/PIs), 
Authorizing Officials, and Chief Financial Officers of Head Start grants. These positions are identified in the Head 
Start Enterprise System (HSES) as Head Start/Early Head Start Director, Authorizing Official/Board Chair, and Chief 
Financial Officer. Key staff of Collaboration Grants and Interagency Agreements will also receive notice of account 
creation in the GrantSolutions system.

A series of email notifications will include individual logins, passwords, and system usage agreements. Do not to 
share login credentials with delegated staff. Sharing credentials is a violation of federal law. Additional 
accounts for your organization may be requested from your assigned Grants Management Specialist.



Please note that the purposes detailed in this PI are the only acceptable reasons for using GrantSolutions for Head 
Start grants and interagency agreements. Other submissions or data entry within the system will be rejected.

Notices of Award

Authorized users of GrantSolutions will receive email notification of newly issued Notices of Award. Award documents 
can be accessed using the link in the email, logging into GrantSolutions, and downloading the Notice of Award PDF. 
Your Regional Office will no longer deliver Notices of Award.

Change in Submission of Real Property Status Report SF-429

The SF-429 is now available in GrantSolutions for onscreen data entry. Instructional materials can be found in the 
HSES Instructions section and on the GrantSolutions website. The schedule of annual submission for the SF-429 and 
SF-429A by grant award budget period, project period, disposition, and encumbrance request is outlined in ACF-IM- 
15-01 Real Property Reporting and Request Requirements.

Change in Submission of Federal Financial Report SF-425 for FY 2015, 2014, or Earlier

Grantees are to scan and upload completed copies of the FY 2015 SF-425 reports to the specified folders in the Grar 
Notes section of GrantSolutions. Fillable PDF template forms of the SF-425 are available on the Early Childhood 
Learning and Knowledge Center (ECLKC) website.

Submission of Tangible Personal Property Report SF-428

Grantees are required to provide a Tangible Personal Property Report SF-428 and SF-428B, and, if needed, SF- 
428S, not later than 90 days after the close of the project period. Grantees are to scan and upload completed copies 
of the SF-428 reports to the specified folders in the Grant Notes section of GrantSolutions. Fillable PDF template 
forms of the SF-428 are available on the ECLKC website.

Questions related to fiscal reporting and other administrative requirements should be directed to the assigned Grants 
Management Specialist identified in HSES . Should your office need additional Payment Management System (PMS) 
accounts, please contact your PMS Representative at www.dpm.psc.gov.

Thank you for the work you do on behalf of children and families.

/ Blanca Enriquez, Ph.D. /

Blanca Enriquez, Ph.D.
Director
Office of Head Start

Resources:
SF-425 [PDF, 97KB]
SF-428 [PDF, 68KB]
SF-428-B [PDF, 65KB]
SF-428-S [PDF, 70KB]

See PDF Version of Program Instruction:
Changes in Federal Reporting [PDF, 394KB]

Changes in Federal Reporting. ACF-PI-HS-16-01. HHS/ACF/OHS. 2016. English.

https://eclkc.ohs.acf.hhs.gov/hslc/standards/im/2015/resour_ime_001_012715.html
https://eclkc.ohs.acf.hhs.gov/hslc/tta-system/operations/mang-sys/reporting/SF425AFinancial.htm
https://eclkc.ohs.acf.hhs.gov/hslc/tta-system/operations/mang-sys/fiscal-mang/sf-428.html
http://www.dpm.psc.gov
https://eclkc.ohs.acf.hhs.gov/hslc/tta-system/operations/docs/SF-425-Form-RE.pdf
https://eclkc.ohs.acf.hhs.gov/hslc/tta-system/operations/mang-sys/fiscal-mang/forms/SF-428-Form-RE.pdf
https://eclkc.ohs.acf.hhs.gov/hslc/tta-system/operations/mang-sys/fiscal-mang/forms/SF-428-B-Form-RE.pdf
https://eclkc.ohs.acf.hhs.gov/hslc/tta-system/operations/mang-sys/fiscal-mang/forms/SF-428-S-Form-RE.pdf
https://eclkc.ohs.acf.hhs.gov/hslc/standards/pdf/PDF_PIs/PI2016/acf-pi-hs-16-01-changes-federal-reporting.pdf
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ACTION
MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 3.2e

CONTACT PERSON: Jean Wagner, Head Start Director

SUBJECT: HEAD START ANNUAL SELF-ASSESSMENT

The Self A ssessm ent is included in your Board packet. This was approved by the Policy 
Council on January 28, 2 0 1 6  and is being subm itted for your approval.

This item  requires approval by the Board of Education.

Program Self A ssessm ent for Head Start and Early Head Start:
Every Head Start program is required to conduct a self assessm ent annually to determ ine 
w hether or not the program is m eeting the Perform ance Standards and other regulations.

Thank you for your consideration of this item.



Mt. Hood Community College Head Start/Early Head Start Self-Assessment Report
January 26, 2016 

2015-2016 Self-Assessment
Participants in Self-Assessment
Transitions - Cynthia Sm ith, Jennifer Cahill, and Roberta Recken
Environmental Health and Safety: Jennifer Light, community member, Jennifer Starks, parent -  
Observed EHS and HS classrooms, Karen Lihs, parent and staff -  Observed CCP program child 
care center, Steve Weathersbee -  Completed checklists to ensure safety equipment in place at 
sites, Brenda Dolan -  Observed CCP locations, Pilar C -Santiago -  Observed CCP locations, 
W olff Wald -  wrote response to Key Area #4 -  Transportation
ER SEA  -Sharon Gattman, Jessica Vitturi and Paige Crawford. Participants in file reviews, 
interview and supplemental information: Blanca Johnson, Heidi Aspinwall, Megan Schaffer, 
Mandy Zhang, Alex Smolentsev, Daisy Orozco, Rosa Lopez, Wendy Rendon, Jessica Ruiz, 
Dulce Larrea, Diana Contreras
Child and family Health Team- Erica Salas-Umana, Abby Strom ESM  and Evelyn Hull 
Leadership, Management and Governance - Susan Brady, Pam Corrie, Jean Wagner and 
Mavonnie Deitz
Fiscal Integrity - Jamie Simms and Michelle Solberg (MHCC staff), Jean Wagner, Susan Brady, 
Pam Corrie and Karen Lihs.
In addition, all staff were interviewed in a process where small groups answered key questions. 
The feedback will be used to assist the program. The Policy Council was interviewed using the 
Parent Interview questions.
Tools used included ongoing monitoring reports, files checks, 5 year goals and objectives, last 
year’s self-assessment and OHS Protocols.

Summary of Findings:

Many strengths were identified including:
A strong program history for engaging and respecting families in a strength based manner.
W e have adopted the Life Skills Progression Tool in Early Head Start Home Base. This is a tool 
that brings us into alignment with Parents as Teachers (PAT) affiliation requirements, as well as, 
giving us quantifiable data that can be to some extent cross walked with the PFCE.
Our fall Health Screening and Enrollment Events have been very successful in working in 
partnership with families in their child’s health.
Child Plus is a great tool to track data and create reports for monitoring. The program has made 
vast improvements in using Child Plus.
Family interviews indicate families are confident about their children going onto school and 
children who attended EHS had smooth transitions into HS.

The program has procedures in place to monitor the condition and status o f sites as well as a 
work order system to ensure items requested are fixed or maintained.
All sites that provide classes for children are State licensed.
The program has excellent systems to establish and monitor eligibility.
The program has increased and improved its program planning and monitoring using data.
The program serves a very diverse population and works to attract staff who share the diversity 
o f cultures.



Head Start/EHS has a strong planning process which either involves staff or shares information 
with staff at an early stage.
Mt. Hood Community College Business Office staff and management ensures fiscal integrity of 
the Head Start Grants.

Areas o f Concern were identified:
Documentation
Numerous times lack o f documentation or lack o f consistency in documentation came up in the 
report. This was an issue last year also. It appears that improvements have been made and that 
program expectations are higher.
“Collaborative partnership building” between staff and parents is difficult to track.

The program has not solicited much feedback from program parents in the area o f family 
engagement, with the exception o f Policy Council.
There is not a place in Child Plus to track whether or not parents are informed o f IEP process and 
their rights under IDEA.
There is a lack o f documentation or inconsistent documentation regarding families enrolling in a 
system of ongoing health care.
Lack o f documentation o f transitions from EHS to HS and site to site internal transitions, as well 
as HS to Kindergarten. The team was unable to determine in files that relevant records are 
transferred to future placement.

Plans for Improvement:
Identify ways to document information identified above in Child Plus. These include 
“collaborative partnership building”, informing parents o f IEP process and their rights under 
IDEA, and transition events.
Create scripts for new data entry protocols and provide training.
Provide additional clarification and training in area o f families enrolling in a system of health 
care.
Create and conduct a survey that we administer at the end o f each program year for program 
parents to determine how we are doing in engaging their families.

Lack o f Goal Timetables, Strategies, etc. for Family Goals:
In an effort to consolidate the paperwork Family Workers needed to complete and submit for 
data entry, a new data entry form was created. This form took the place o f the goal planning 
sheet. In making this change, it is not possible to see that responsibilities, timetables and 
strategies for achieving the goals are clearly documented.

Plans for Improvement
Reinstate the goal planning sheet that clearly illustrated the responsibilities, timetables and 
strategies for achieving the goals.
Complete this change and begin utilizing the goal planning sheet for the spring Family Worker 
home visits.

90 day Health Appraisals:
Selection and enrollment o f children was delayed for the 2015-16 school year due to the need for 
additional recruitment. Health appraisals were not planned for in a timely manner. Family



workers had a late start in assisting families to obtain a health appraisal for their child. The 
program has not attained 100% compliance in this area and is still working on obtaining this 
information from medical providers and parents.



Plans for Improvement:
Create a clear and concise timeline o f the process o f obtaining health appraisals for all children 
within the 90 day window including obtaining health appraisals from parents prior to enrollment 
and sending Release o f Information forms to medical providers. Provide training on this and 
monitor closely.
Explore the ability to obtain additional health appraisals prior to and at enrollment/health fairs as 
well as at sites during the fall.
Identify and create a system that will allow us to better maximize the number o f health appraisals 
during the enrollment/health fairs with Wallace Medical Concern.

Dental Follow up
This area o f family service continues to be a concern. Although most files contained one follow 
up, none o f the files were found to have bi-monthly follow up per procedure.

Plans for Improvement:
Health & Nutrition Manager will run Child Plus report 3065 for follow up on health events every 
two months and will email findings to each family worker and CC their supervisor.

Education
Vacancies in teaching positions, a gap o f time in which the Education Manager position was 
vacant and all Ed Specialists covering classrooms has had several effects. In the classrooms that 
have not had a permanent teacher at some point during this school year the partnership with 
parents is not strong. Therefore, some parents have not participated appropriately in goal setting 
or progress report opportunities. The gap in coverage o f the Ed Manager has caused gaps in 
monitoring for the Ed Team, as well as a delay in reporting child outcomes to Policy Council and 
the Board.
The program has not yet measured the fidelity o f implementation o f the Creative Curriculum. 

Plans for Improvement:
Develop a plan for teacher vacancies that does not expect Education Specialists to step in and 
cover classrooms.
Revise and update the Education Services Monitoring Timeline to ensure timely monitoring.
With Ed Team and Ed Advisory Committee consultation, develop plan to measure and monitor 
fidelity o f curriculum implementation.

Monitoring:
Teams were asked to identify gaps in monitoring for each item in the self-assessment. This raised 
a number o f issues in this area. Issues include:
Monitoring roles are not clear in prenatal services.
Staff do not consistently run and evaluate client database attendance reports for monitoring 
purposes.
Lack o f monitoring o f safety issues including medications maintenance.
Lack o f pre class outdoor cleanup at two sites and an outdoor storage box that needed repair. 
Playground Inspection Checklists are available on Box.net but are inconsistently used.
Data is not gathered in the area o f family engagement for review by Program Planning 
Evaluation (PPE) in a systematic way.



Plans for Improvement:
Health and Nutrition Manager, Nurse Consultant and Home Visit Manager will begin meeting to 
discuss issues in prenatal services at least on a quarterly basis.
Train Education Site Managers on how to run and analyze attendance reports so that they fully 
understand both global and individual attendance concerns at their sites, and can monitor and 
assist their Teachers in also running and analyzing reports.
Review of the Monthly Center Safety Checklist.
Increased monitoring o f safety checklists and follow up.
Require the consistent use and follow up from the Playground Inspection Checklist. Monitor that 
this is completed.
Add data points regarding family engagement to the data calendar which is used for monitoring. 

Attendance
Many staff groups assist with attendance. The program lacks a clear communication system 
between staff about absence concerns set up in the program’s client database. This was an area 
also identified as a concern in last year’s Self-Assessment that continues to need to be addressed. 
Several positions monitor certain aspects o f attendance, and rely on the other positions for 
information to identify attendance issues. I f  any position fails to do their piece, the system 
breaks down.
Attendance tracking is a priority based on low attendance. Year one objective calls for tracking 
children whose attendance falls below 85%. It is not clear whether a concerted effort is being 
made to track these children and follow current attendance policy.

Plan for Improvement:
Develop a referral system in ChildPlus for teachers and family workers to communicate 
attendance concerns.
Initial and continued training for teachers on how to record attendance.
Ensure monitoring occurs monthly through all channels: teacher and family worker monthly 
reports, site monthly reports, Program Planning and Evaluation meetings, Policy Council and 
Board reports.
Create a report script for ChildPlus Report 2330.

Safety Concerns
In the report generated from the Environmental Health and Safety Screener (H & SS) several 
departures from procedures regarding cleaning supplies and medications were noted. They were 
immediately corrected. Since procedures are in place, this issue speaks to a need for increased 
training and monitoring.
Plan for Improvement:
Build in regular training in the area o f environmental safety.
Review monitoring schedules and procedures to ensure clear responsibility for monitoring of 
health and safety.
Develop a procedure to ensure that when safety issues are noted, they are addressed and/or 
corrected.

Transitions:



Inconsistencies in documentation for EHS children turning three: 2 o f 14 EHS transition files 
found transition surveys/planning not conducted by 30 months. Transition surveys are not being 
used in center base programs.
No joint-transition related training occurs for staff. Interviews with center based staff indicated 
that there is a lack o f information regarding transitions from EHS to HS.

Plans for Improvement:
Ensure scripts and procedures for transitions are complete and being monitored.
Provide annual training on transition from EHS to HS.

Bus Monitor and Bus Driver training 
Monitor training needs to be stronger.
Bus driver training is dependent on the availability o f the trainer among other things. The 
program currently has only one person from whom to secure this training.

Improvement Plan:
Increase the pool o f trainers, when possible, to ensure timely training for drivers.
Bus monitor training and review will be supported with a training video, currently being 
produced.
Eligibility
The program does not currently track how we conduct the interview to determine, verify and 
document eligibility on our eligibility determination record.

Plans for Improvement:
Add to the Eligibility Verification Statement check boxes for type o f interview (In-person; 
Telephone) and provide a space for notes i f  a telephone interview is done.

Lack o f enrollees with a disability
No children enrolled in our Child Care Partnerships program have a diagnosed disability.

Plans for Improvement:
Identify monitoring protocols and persons responsible for monitoring Child Care Partnerships 
disabilities enrollments.
Work with MECP to identify children for EHS CCP.



INFORMATION

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 4.1

CONTACT PERSON: Heather White, Library Technical Services Coordinator; David 
Pontius, Instructor

SUBJECT: OPEN EDUCATIONAL RESOURCES (OER) PRESENTATION

The Open Educational Resources (OER) movement is rapidly gaining momentum globally, nationally, 
regionally, and locally here at MHCC. The Textbook Affordability Team (TAT) and the Associated Student 
Government (ASG) are collaborating to facilitate OER adoption among MHCC faculty for sake of student 
success. Together they will present on the basics of OER, what's been done at MHCC so far, and what 
they hope to accomplish in the near and distant future.



INFORMATION

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 4.2

CONTACT PERSON: Seth Albert, ASG Vice President; Lindsay Patino, ASG Vice President

SUBJECT: STUDENT RESOLUTION - OPEN EDUCATIONAL RESOURCES (OER)



ACTION
MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 6.1

CONTACT PERSON: Debra Derr, President

SUBJECT: NOTICE OF MEASURE ELECTION



ACTION
MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 6.2

CONTACT PERSON: Christie Plinski, Vice President o f Instruction

SUBJECT: ACADEMIC CALENDARS 2016-2017, 2017-2018, 2018-2019









ACTION
MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 6.3

CONTACT PERSON: Jean Wagner, Head Start Director

SUBJECT: HEAD START POLICY (second reading)

HEAD LICE POLICY
Purpose: To control the spread of head lice in the classroom, to assist families in understanding and treating 
head lice and to help children stay lice free.

Applicable Performance Standards: 1304.22(b) (1)

Children observed with live head lice do not need to be sent home early from school, they can go home at 
the end of the day, be treated and return to class after appropriate treatment has begun. Nits may persist 
after treatment, but successful treatment should kill crawling lice.

1. Lice checks will be done monthly in the classroom and as needed to insure early detection and 
treatment of all children.

2. If  live lice are found and the child has not been treated, parents are to be notified by phone so 
appropriate teaching can be done and treatment is started at home. Children are sent home on the bus 
at the end of the day.

3. When live lice have been found on a child in the classroom, the classroom (and bus if  indicated) will 
be cleaned after class.

4. Insecticide sprays are not used in the classrooms or busses.



5. Teacher or Teacher Assistant will check the child’s head prior to returning to the classroom. If live 
lice are found, the child cannot return to class yet.

Reference/Resources: Communicable D isease Procedure; H ead  L ice Treatment P arent Handout, H ead  
L ice Procedure.



INFORMATION

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION

DATE: February 16, 2016

ITEM TITLE: 7.1

CONTACT PERSON: Debra Derr, President

SUBJECT: PRESIDENT'S REPORT
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	A meeting of the Mt. Hood Community College District Board of Education was held on January 13, 2016, with a workshop in the President's Office at 6 p.m. There was a Regular Session at 7:00 p.m. in the Board Room at Mt. Hood Community College, 26000 S.E. Stark Street, Gresham, Oregon.
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	Board Members in attendance: Susie Jones (Chair), Jim Zordich (Vice Chair), Teena Ainslie, Sonny Yellott, Kenney Polson, Michael Calcagno, Tamie Arnold
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	Al Sigala introduced Paige Richardson from Springwater Consultants. Richardson shared the results of the second survey. Based on the results presented, Richardson and the team strongly recommend a May ballot.
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	CALL TO ORDER/DECLARATION OF A QUORUM
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	Board Members in attendance: Susie Jones (Chair), Jim Zordich (Vice Chair), Teena Ainslie, Sonny Yellott, Kenney Polson, Michael Calcagno, Tamie Arnold
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	A meeting of the MHCC District Board was called to order at 7:07 p.m. A quorum was present. APPROVAL OF THE AGENDA
	A meeting of the MHCC District Board was called to order at 7:07 p.m. A quorum was present. APPROVAL OF THE AGENDA

	Zordich moved to approve the agenda. The motion was seconded and passed unanimously. APPROVAL OF THE CONSENT AGENDA
	Zordich moved to approve the agenda. The motion was seconded and passed unanimously. APPROVAL OF THE CONSENT AGENDA

	Arnold moved to approve the consent agenda. The motion was seconded and passed unanimously.
	Arnold moved to approve the consent agenda. The motion was seconded and passed unanimously.
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	Marilyn Pitts, President of the PFTA commented on behalf of the over 500 part-time faculty and tutors in the PFTA. MHCC is well-respected in the community and provides an excellent eduation and training. PFTA leadership has discussed the potential bond and are in support of this it, and she hopes that the board will vote to support the opportunity for the community members to voice their support for us.
	Marilyn Pitts, President of the PFTA commented on behalf of the over 500 part-time faculty and tutors in the PFTA. MHCC is well-respected in the community and provides an excellent eduation and training. PFTA leadership has discussed the potential bond and are in support of this it, and she hopes that the board will vote to support the opportunity for the community members to voice their support for us.
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	AUDIT
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	Angelique Whitlow of TKW presented the results of the audit, as submitted by the Audit Committee. She distributed copies of the audit committee's report to all of the board members.
	Angelique Whitlow of TKW presented the results of the audit, as submitted by the Audit Committee. She distributed copies of the audit committee's report to all of the board members.


	A copy of the report is included in the official minutes and is available on the College website. TKW also submitted a letter to the board.
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	Derr gave the board an overview of the audit process, including the role of audit committee. The College received approval of the audit at the last audit committee meeting; the board simply accepts the audit, but the audit does not change.
	Derr gave the board an overview of the audit process, including the role of audit committee. The College received approval of the audit at the last audit committee meeting; the board simply accepts the audit, but the audit does not change.

	Zordich remarked on the complexity of the audit, having served on the audit committee. He commended TKW and the Business Office staff. Whitlow remarked that it takes them approximately 1000 hours to complete the audit.
	Zordich remarked on the complexity of the audit, having served on the audit committee. He commended TKW and the Business Office staff. Whitlow remarked that it takes them approximately 1000 hours to complete the audit.

	Zordich moved to accept the audit as approved by the audit committee. The motion was seconded and passed unanimously.
	Zordich moved to accept the audit as approved by the audit committee. The motion was seconded and passed unanimously.

	GO BOND RESOLUTION
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	Paige Richardson, Al Sigala, and Fred Sanchez introduced a Consideration of a General Obligation Bond Measure to be Placed on the May 2016 Ballot. Richardson noted that the College starts ahead and will stay ahead. Voters love and value MHCC; the survey response was phenomenal. Richardson and the bond committee recommend the May election and believes that when voters hear the specifics, they will support the measure.
	Paige Richardson, Al Sigala, and Fred Sanchez introduced a Consideration of a General Obligation Bond Measure to be Placed on the May 2016 Ballot. Richardson noted that the College starts ahead and will stay ahead. Voters love and value MHCC; the survey response was phenomenal. Richardson and the bond committee recommend the May election and believes that when voters hear the specifics, they will support the measure.

	Fred Sanchez, co-chair of the Friends of MHCC PAC, introduced himself and spoke about his personal connection to MHCC. He encouraged the board to bring forward a ballot measure in the amount of $125 million and pledges to work toward an overwhelming yes vote.
	Fred Sanchez, co-chair of the Friends of MHCC PAC, introduced himself and spoke about his personal connection to MHCC. He encouraged the board to bring forward a ballot measure in the amount of $125 million and pledges to work toward an overwhelming yes vote.

	Arnold moved that:
	Arnold moved that:

	The MHCCD Board of Education declares that it is the intention of the district to develop a $125-million bond package for inclusion on the May,
	The MHCCD Board of Education declares that it is the intention of the district to develop a $125-million bond package for inclusion on the May,

	2016 ballot. It is further directed that the bond package include the following items:
	2016 ballot. It is further directed that the bond package include the following items:


	1. Construct a new Workforce an Applied Technology Center to
	1. Construct a new Workforce an Applied Technology Center to
	1. Construct a new Workforce an Applied Technology Center to

	advance efforts in preparing students for living wage jobs. $28m
	advance efforts in preparing students for living wage jobs. $28m

	2. Construct a new Northeast Portland (Maywood Park) campus building to better serve students in this area of the college's district. Provide career pathways that allow a student to complete their education at this campus.
	2. Construct a new Northeast Portland (Maywood Park) campus building to better serve students in this area of the college's district. Provide career pathways that allow a student to complete their education at this campus.

	$23m
	$23m

	3. Improve the safety and security of students, employees and community members while
	3. Improve the safety and security of students, employees and community members while

	on our college campuses. Invest in new security and safety measures, provide for a new keyless entry system. Address essential seismic upgrades, deferred maintenance, and campus improvements. Address technology infrastructure including wireless connectivity, improvements to web-based learning and student services. $47m
	on our college campuses. Invest in new security and safety measures, provide for a new keyless entry system. Address essential seismic upgrades, deferred maintenance, and campus improvements. Address technology infrastructure including wireless connectivity, improvements to web-based learning and student services. $47m


	4. Conserve and better utilize college resources by addressing the College's current capital debt. Paying off current debt will free up nearly $2.5 million per year to support educational efforts. $27m
	4. Conserve and better utilize college resources by addressing the College's current capital debt. Paying off current debt will free up nearly $2.5 million per year to support educational efforts. $27m
	4. Conserve and better utilize college resources by addressing the College's current capital debt. Paying off current debt will free up nearly $2.5 million per year to support educational efforts. $27m


	The board further directs the administration to work with bond counsel to develop the plans for utilization of the bond funds and to develop the bond language for the ballot. The bond is estimated to cost property owners $.30 per $1,000 assessed home value, $30 per year for a $100,000 assessed value residence with a 20-year repayment term. The board also directs that a citizen committee be established to oversee use of the funds.
	The board further directs the administration to work with bond counsel to develop the plans for utilization of the bond funds and to develop the bond language for the ballot. The bond is estimated to cost property owners $.30 per $1,000 assessed home value, $30 per year for a $100,000 assessed value residence with a 20-year repayment term. The board also directs that a citizen committee be established to oversee use of the funds.
	The board further directs the administration to work with bond counsel to develop the plans for utilization of the bond funds and to develop the bond language for the ballot. The bond is estimated to cost property owners $.30 per $1,000 assessed home value, $30 per year for a $100,000 assessed value residence with a 20-year repayment term. The board also directs that a citizen committee be established to oversee use of the funds.


	Zordich seconded the motion. Jones asked for discussion.
	Zordich seconded the motion. Jones asked for discussion.
	Zordich seconded the motion. Jones asked for discussion.

	Yellott expressed concerns about the property tax increases.
	Yellott expressed concerns about the property tax increases.

	Zordich stated that there are compelling reasons to pass this bond, the most compelling of which is that the facility is 50 years old. We want to expand opportunities for our community and allow us to serve them. He stated that his grandchildren will be attending this college, and he wants it to be a first-class facility.
	Zordich stated that there are compelling reasons to pass this bond, the most compelling of which is that the facility is 50 years old. We want to expand opportunities for our community and allow us to serve them. He stated that his grandchildren will be attending this college, and he wants it to be a first-class facility.

	Arnold noted that we are looking very specifically at our community and what they value, and we know unequivocally that they support us. As stewards, she stated that we know this college is going to be here for a long time. We can be good stewards by paying off the debt. First and foremost, our college has a lot of deferred maintenance.
	Arnold noted that we are looking very specifically at our community and what they value, and we know unequivocally that they support us. As stewards, she stated that we know this college is going to be here for a long time. We can be good stewards by paying off the debt. First and foremost, our college has a lot of deferred maintenance.

	Polson wanted to speak about how important the bond is for our owners - our community. This college was here before we got here, and he is expecting to move this college into a position to be able to promote education in the future. As a person who represents underserved people in this community, he knows for a fact that education is the key to success, and we would do a serious disservice to this community to not move it forward. As a person who has been elected by this community, he feels a responsibility
	Polson wanted to speak about how important the bond is for our owners - our community. This college was here before we got here, and he is expecting to move this college into a position to be able to promote education in the future. As a person who represents underserved people in this community, he knows for a fact that education is the key to success, and we would do a serious disservice to this community to not move it forward. As a person who has been elected by this community, he feels a responsibility

	Calcagno stated that he loves the College, a beacon of hope and opportunity for those who want to improve their lives. He believes that the board's role is to be good stewards. Speaking with constituents in our district, he also knows that it is incredibly difficult right now to make a living. He believes we needs a more serious and robust effort, and a longer runway to get the bond effort going. He strongly believes that the timeline to the May election is not enough. He believes we need more time. He beli
	Calcagno stated that he loves the College, a beacon of hope and opportunity for those who want to improve their lives. He believes that the board's role is to be good stewards. Speaking with constituents in our district, he also knows that it is incredibly difficult right now to make a living. He believes we needs a more serious and robust effort, and a longer runway to get the bond effort going. He strongly believes that the timeline to the May election is not enough. He believes we need more time. He beli


	Ainslie remarked that she does not believe the timeline is an issue. She is totally in favor of the bond. She noted how much has changed since the last bond effort in 1974. She believes that it is crisis time to pass the bond.
	Ainslie remarked that she does not believe the timeline is an issue. She is totally in favor of the bond. She noted how much has changed since the last bond effort in 1974. She believes that it is crisis time to pass the bond.
	Ainslie remarked that she does not believe the timeline is an issue. She is totally in favor of the bond. She noted how much has changed since the last bond effort in 1974. She believes that it is crisis time to pass the bond.

	Jones stated that it is clear in her mind that this college desperately needs the bond. There is a deadline; if we do not pass the measure in 2016, we will lose the $8m match from the state for capital improvements. She trusts the bond consultations and the team who recommended the May vote.
	Jones stated that it is clear in her mind that this college desperately needs the bond. There is a deadline; if we do not pass the measure in 2016, we will lose the $8m match from the state for capital improvements. She trusts the bond consultations and the team who recommended the May vote.

	Arnold asked about the matching funds - is it possible to ask for an extension? Derr responded that, no, we had already done so during the last session. We would lose the funding but would be put on a waiting list. For this funding, this is our only opportunity.
	Arnold asked about the matching funds - is it possible to ask for an extension? Derr responded that, no, we had already done so during the last session. We would lose the funding but would be put on a waiting list. For this funding, this is our only opportunity.

	Derr addressed Calcagno's concern about local contractors. Jennifer DeMent pointed out the state law does not allow us to strictly use local contractors; we can only give preference.
	Derr addressed Calcagno's concern about local contractors. Jennifer DeMent pointed out the state law does not allow us to strictly use local contractors; we can only give preference.

	Poison addressed Calcagno's concern. He stated that, now that we are clear about the contractors, all that is left is the "runway." He asked for Calcagno's support because he believes that the school needs the bond.
	Poison addressed Calcagno's concern. He stated that, now that we are clear about the contractors, all that is left is the "runway." He asked for Calcagno's support because he believes that the school needs the bond.

	Jones called for a vote: Ainslie, Zordich, Jones, Polson, and Arnold voted in favor of the resolution. Calcagno and Yellott voted no.
	Jones called for a vote: Ainslie, Zordich, Jones, Polson, and Arnold voted in favor of the resolution. Calcagno and Yellott voted no.

	The motion carried.
	The motion carried.

	BOARD POLICY 6220 (second reading)
	BOARD POLICY 6220 (second reading)

	Jarrod Hogue presented Board Policy 6220 for a second reading and approval.
	Jarrod Hogue presented Board Policy 6220 for a second reading and approval.

	Zordich moved to approve the policy. Arnold seconded. The motion carried unanimously. HEAD START POLICY
	Zordich moved to approve the policy. Arnold seconded. The motion carried unanimously. HEAD START POLICY

	Jean Wagner presented a new policy for Head Start. The policy comes because of changes in policy and recommendations from the CDC. She will bring the policy back for a second reading in February.
	Jean Wagner presented a new policy for Head Start. The policy comes because of changes in policy and recommendations from the CDC. She will bring the policy back for a second reading in February.

	TRIMET
	TRIMET

	Rick Doughty introduced Shirley Craddick, Metro Councilor, to give an update on the Powell- Division project. Also in attendance were Metro project manager Elizabeth Mros-O'Hara, TriMet project manager Kelly Betteridge, TriMet manager David Unsworth, and consultant designer/architect, James McGrath.
	Rick Doughty introduced Shirley Craddick, Metro Councilor, to give an update on the Powell- Division project. Also in attendance were Metro project manager Elizabeth Mros-O'Hara, TriMet project manager Kelly Betteridge, TriMet manager David Unsworth, and consultant designer/architect, James McGrath.


	Craddick and Unsworth discussed the proposed Bus Rapid Transit system along the Powell- Division corridor. Decisions have not yet been made as to the exact route the buses will take, but the corridor is already a heavily used transit route, with up to 18,000 riders daily. The idea is that the rapid transit will be faster, more reliable, and service an "education corridor," with MHCC as the terminus.
	Craddick and Unsworth discussed the proposed Bus Rapid Transit system along the Powell- Division corridor. Decisions have not yet been made as to the exact route the buses will take, but the corridor is already a heavily used transit route, with up to 18,000 riders daily. The idea is that the rapid transit will be faster, more reliable, and service an "education corridor," with MHCC as the terminus.
	Craddick and Unsworth discussed the proposed Bus Rapid Transit system along the Powell- Division corridor. Decisions have not yet been made as to the exact route the buses will take, but the corridor is already a heavily used transit route, with up to 18,000 riders daily. The idea is that the rapid transit will be faster, more reliable, and service an "education corridor," with MHCC as the terminus.

	Unsworth noted that the steering committee is looking for federal support and will be looking to MHCC for a non-binding MOU. They hope to have an Intergovernmental Agreement by February of 2017, with the first bus running in September 2020.
	Unsworth noted that the steering committee is looking for federal support and will be looking to MHCC for a non-binding MOU. They hope to have an Intergovernmental Agreement by February of 2017, with the first bus running in September 2020.

	Yellott asked about improved security. Unsworth responded that 300,000 people get on a bus every day, and that security has been stepped up in a number of different ways. Each bus has a camera, and they are working with the city of Gresham and the city of Portland to make sure that everything is as safe as possible. The architects would look at crime prevention through design. He thanked Yellott for his concerns.
	Yellott asked about improved security. Unsworth responded that 300,000 people get on a bus every day, and that security has been stepped up in a number of different ways. Each bus has a camera, and they are working with the city of Gresham and the city of Portland to make sure that everything is as safe as possible. The architects would look at crime prevention through design. He thanked Yellott for his concerns.

	Jones sees great potential and is excited for the project's potential. She asked if there is a concern in MHCC becoming a park-and-ride. Unsworth responded that this would be a challenge; there are ways to monitor the issue. If it became a significant issue, there would be further action that would have to be taken.
	Jones sees great potential and is excited for the project's potential. She asked if there is a concern in MHCC becoming a park-and-ride. Unsworth responded that this would be a challenge; there are ways to monitor the issue. If it became a significant issue, there would be further action that would have to be taken.

	Seth Albert stated that he knows how difficult it is to get to campus from far off campus; he believes it will be a great asset for students. He asked if we would have the center or the buses by 2020; Unsworth responded that we would have both.
	Seth Albert stated that he knows how difficult it is to get to campus from far off campus; he believes it will be a great asset for students. He asked if we would have the center or the buses by 2020; Unsworth responded that we would have both.

	Polson asked about land donation - how much would be needed? Unsworth responded that he does not know the square footage, but it is approximately 1.8 - 2 acres.
	Polson asked about land donation - how much would be needed? Unsworth responded that he does not know the square footage, but it is approximately 1.8 - 2 acres.

	Derr noted that Trimet cannot be the answer to all of our transportation needs for our students. Sitting on EMEA, she has had a number of conversations about transportation. With that, there are internal conversations about how we can work with Trimet or independently offer transit to get people from Max stations to transit or to campus. Doughty noted that we had asked about the need for North-South connectors, and they have been working to make improvements. For example, could we connect our Maywood studen
	Derr noted that Trimet cannot be the answer to all of our transportation needs for our students. Sitting on EMEA, she has had a number of conversations about transportation. With that, there are internal conversations about how we can work with Trimet or independently offer transit to get people from Max stations to transit or to campus. Doughty noted that we had asked about the need for North-South connectors, and they have been working to make improvements. For example, could we connect our Maywood studen

	Calcagno also serves on the steering committee and is excited about the BRT project. He believes it can do great things for the college. He noted the design of the Head Start area close to the proposed hub and hopes that safety issues will be considered.
	Calcagno also serves on the steering committee and is excited about the BRT project. He believes it can do great things for the college. He noted the design of the Head Start area close to the proposed hub and hopes that safety issues will be considered.

	Doughty stated that next steps include updating the Master Plan - we would look at the Trimet plan, if the board wants us to look seriously. In March, the steering committee would settle on the route. In March of 2017, we would need to be prepared to committing the land in a donation or long-term lease.
	Doughty stated that next steps include updating the Master Plan - we would look at the Trimet plan, if the board wants us to look seriously. In March, the steering committee would settle on the route. In March of 2017, we would need to be prepared to committing the land in a donation or long-term lease.


	PRESIDENT'S REPORT
	PRESIDENT'S REPORT
	PRESIDENT'S REPORT


	Derr stated that we ended last term with a sinkhole and begin Winter Term with ice. She stated to the board that it is always a difficult decision whether or not to close the campus. Our college does not have a snow removal budget, nor do we have equipment; the Facilities and Public Safety staff put in a physical and difficult effort to the get the campus open. She thanked the staff. A debrief took place, and areas of improvement were noted.
	Derr stated that we ended last term with a sinkhole and begin Winter Term with ice. She stated to the board that it is always a difficult decision whether or not to close the campus. Our college does not have a snow removal budget, nor do we have equipment; the Facilities and Public Safety staff put in a physical and difficult effort to the get the campus open. She thanked the staff. A debrief took place, and areas of improvement were noted.
	Derr stated that we ended last term with a sinkhole and begin Winter Term with ice. She stated to the board that it is always a difficult decision whether or not to close the campus. Our college does not have a snow removal budget, nor do we have equipment; the Facilities and Public Safety staff put in a physical and difficult effort to the get the campus open. She thanked the staff. A debrief took place, and areas of improvement were noted.

	At the end of the year, Derr attended OPC in Eugene. Considerable conversation was had about the short session, with two primary legislative agendas to work on with the legislature. One is around campus and college safety, particularly resources to help Umpqua. Their shutdown was very expensive. There is a statewide safety meeting on Friday, and a team from MHCC will be attending. The second big item is the Oregon Promise. Today, a legislative committee meeting took place, and Christie Plinski led a team to
	At the end of the year, Derr attended OPC in Eugene. Considerable conversation was had about the short session, with two primary legislative agendas to work on with the legislature. One is around campus and college safety, particularly resources to help Umpqua. Their shutdown was very expensive. There is a statewide safety meeting on Friday, and a team from MHCC will be attending. The second big item is the Oregon Promise. Today, a legislative committee meeting took place, and Christie Plinski led a team to

	The Cranberry Short Courses were success.
	The Cranberry Short Courses were success.

	Volunteers came to campus on Saturday before term to open Bookstore and Orientation Center - Derr thanked Waldon Hagan and the people who worked to serve students.
	Volunteers came to campus on Saturday before term to open Bookstore and Orientation Center - Derr thanked Waldon Hagan and the people who worked to serve students.

	Lidia Yuknavitch is a finalist for the Oregon Book Award for "The Small Backs of Children."
	Lidia Yuknavitch is a finalist for the Oregon Book Award for "The Small Backs of Children."

	Derr thanked the board for supporting the bond. It has been ten years since this institution has gone out for a GO Bond. When Derr was hired, the board had a number of things on her to-do list, one of which was to pass a bond. The community has said to us, this is the time. It is the culmination of 18 months involving our community, our employees, and our Business and Industry partners, addressing the future of this college. She stated that it is important for the board to remember that we went out into the
	Derr thanked the board for supporting the bond. It has been ten years since this institution has gone out for a GO Bond. When Derr was hired, the board had a number of things on her to-do list, one of which was to pass a bond. The community has said to us, this is the time. It is the culmination of 18 months involving our community, our employees, and our Business and Industry partners, addressing the future of this college. She stated that it is important for the board to remember that we went out into the

	BOARD MEMBER/ADVISORY COMMENTS
	BOARD MEMBER/ADVISORY COMMENTS

	Jeff Forbis stated that he has heard nothing but excitement from Managers and Confidential employees about the bond effort; the group will be there and is eager to support.
	Jeff Forbis stated that he has heard nothing but excitement from Managers and Confidential employees about the bond effort; the group will be there and is eager to support.


	Seth Albert stated that the ASG has been preparing for the GO Bond and are in full support. He will read the resolution to the Executive Cabinet. Students will put in the effort outside of their office hours. ASG held their winter retreat last week to set goals, one of which is that Wallace Medical Center will be reinstated hopefully and advertised more. The mascot/logo competition is underway and is student led. Students are working in support of Lights Out For Scholars with Sustainability Council. The Stu
	Seth Albert stated that the ASG has been preparing for the GO Bond and are in full support. He will read the resolution to the Executive Cabinet. Students will put in the effort outside of their office hours. ASG held their winter retreat last week to set goals, one of which is that Wallace Medical Center will be reinstated hopefully and advertised more. The mascot/logo competition is underway and is student led. Students are working in support of Lights Out For Scholars with Sustainability Council. The Stu
	Seth Albert stated that the ASG has been preparing for the GO Bond and are in full support. He will read the resolution to the Executive Cabinet. Students will put in the effort outside of their office hours. ASG held their winter retreat last week to set goals, one of which is that Wallace Medical Center will be reinstated hopefully and advertised more. The mascot/logo competition is underway and is student led. Students are working in support of Lights Out For Scholars with Sustainability Council. The Stu

	This Saturday about 70 students will attend the Voter Conference to kick of voter registration. Calcagno passed.
	This Saturday about 70 students will attend the Voter Conference to kick of voter registration. Calcagno passed.

	Arnold asked if it was possible to get Al or someone from the foundation board on a regular basis. Zordich attends the foundation Board and noted that they are currently focusing on scholarships, the April Auction, and the GO Bond. He will provide Foundation Board updates in the future.
	Arnold asked if it was possible to get Al or someone from the foundation board on a regular basis. Zordich attends the foundation Board and noted that they are currently focusing on scholarships, the April Auction, and the GO Bond. He will provide Foundation Board updates in the future.

	Polson reiterated that he is excited about the bond and is here to work for it.
	Polson reiterated that he is excited about the bond and is here to work for it.

	Jones believes that the bond is critical to the success of the college and has heard from our bond consultants that it is possible. The stated that the board needs the mentality of asking for next project.
	Jones believes that the bond is critical to the success of the college and has heard from our bond consultants that it is possible. The stated that the board needs the mentality of asking for next project.

	Zordich noted that he and Jones met with Mayor Bemis and were received well. Mayor Bemis is willing to endorse our bond campaign. He appreciates the amount of effort that has gone on for the bond.
	Zordich noted that he and Jones met with Mayor Bemis and were received well. Mayor Bemis is willing to endorse our bond campaign. He appreciates the amount of effort that has gone on for the bond.

	Yellott would like to address the bond. He hopes that it will go as the college wishes, but he has reservations about the tax.
	Yellott would like to address the bond. He hopes that it will go as the college wishes, but he has reservations about the tax.

	Ainslie is very interested in the bond and feels that some of the major groups like the auto industry and the medical industry and the swimmers can help with the fundraising and promotion.
	Ainslie is very interested in the bond and feels that some of the major groups like the auto industry and the medical industry and the swimmers can help with the fundraising and promotion.

	Huston states that $3.75 per month for the bond will not prevent him from supporting the bond. He benefitted greatly from his education and MHCC and has an obligation to ensure the college is viable in the future. He really hopes that all board members will help support the bond in the community.
	Huston states that $3.75 per month for the bond will not prevent him from supporting the bond. He benefitted greatly from his education and MHCC and has an obligation to ensure the college is viable in the future. He really hopes that all board members will help support the bond in the community.

	Boyle stated that she is very excited about the board voting on the bond.
	Boyle stated that she is very excited about the board voting on the bond.


	Pitts thanked the board for voting in favor of the bond - all members. She hopes that they are actively engaged in support. She spoke with Brett Nair to get some clarification about what she could do as a staff member. She reinforced what Derr already said about the staff's hard work on the snow days and will e-mail Rick Doughty, to thank the Facilities staff for their effort. She also thanked Bruce Battle for the communication received and Waldon Hagan for the extra Saturday help.
	Pitts thanked the board for voting in favor of the bond - all members. She hopes that they are actively engaged in support. She spoke with Brett Nair to get some clarification about what she could do as a staff member. She reinforced what Derr already said about the staff's hard work on the snow days and will e-mail Rick Doughty, to thank the Facilities staff for their effort. She also thanked Bruce Battle for the communication received and Waldon Hagan for the extra Saturday help.
	Pitts thanked the board for voting in favor of the bond - all members. She hopes that they are actively engaged in support. She spoke with Brett Nair to get some clarification about what she could do as a staff member. She reinforced what Derr already said about the staff's hard work on the snow days and will e-mail Rick Doughty, to thank the Facilities staff for their effort. She also thanked Bruce Battle for the communication received and Waldon Hagan for the extra Saturday help.

	Jones reminded the board that there will be a brief work session after the meeting. ADJOURNMENT
	Jones reminded the board that there will be a brief work session after the meeting. ADJOURNMENT

	Zordich moved to adjourn. The motion was seconded and carried unanimously.
	Zordich moved to adjourn. The motion was seconded and carried unanimously.

	Adjourned at 9:10 p.m.
	Adjourned at 9:10 p.m.

	WORK SESSION
	WORK SESSION

	Board Members in attendance: Susie Jones (Chair), Jim Zordich (Vice Chair), Teena Ainslie, Sonny Yellott, Kenney Polson, Tamie Arnold
	Board Members in attendance: Susie Jones (Chair), Jim Zordich (Vice Chair), Teena Ainslie, Sonny Yellott, Kenney Polson, Tamie Arnold

	Jones reconvened workshop. She stated that no action will be taken, but she wanted to speak to the board team and emphasize some board by-laws and general principles. She stated that the split vote must be respected, but, per Board Policy 9060, board members will support the principle by majority rule; the board will respect dissenting votes but move forward as a unit.
	Jones reconvened workshop. She stated that no action will be taken, but she wanted to speak to the board team and emphasize some board by-laws and general principles. She stated that the split vote must be respected, but, per Board Policy 9060, board members will support the principle by majority rule; the board will respect dissenting votes but move forward as a unit.

	Jones stressed the importance of working together as a team and making sure that the team stays on message - if they are out talking about the bond, stay on message with the bond.
	Jones stressed the importance of working together as a team and making sure that the team stays on message - if they are out talking about the bond, stay on message with the bond.

	She also addressed BP 9100 - working with one voice, with that voice being the Board Chair. Jones asked that the media be referred to the chair so that the message is consistent.
	She also addressed BP 9100 - working with one voice, with that voice being the Board Chair. Jones asked that the media be referred to the chair so that the message is consistent.

	Derr stated that, in talking with Paige Richardson, Richardson hammers on keeping the message consistent. We know what our community will support us, and that is what we should be focused on. The main points need to be hammered. Jones noted that it is important to have the support of the Mayor of Gresham, and we need to maintain our good relationships.
	Derr stated that, in talking with Paige Richardson, Richardson hammers on keeping the message consistent. We know what our community will support us, and that is what we should be focused on. The main points need to be hammered. Jones noted that it is important to have the support of the Mayor of Gresham, and we need to maintain our good relationships.

	Derr stated that she spoke with the Sandy City Council. In that meeting, Council indicated that it would be extremely difficult to get the support of the Sandy community to increase property taxes and would be challenging at best. They felt that they had not been given accurate information about their bond. She accepted their view but asked of the City Council to share accurate information about our bond.
	Derr stated that she spoke with the Sandy City Council. In that meeting, Council indicated that it would be extremely difficult to get the support of the Sandy community to increase property taxes and would be challenging at best. They felt that they had not been given accurate information about their bond. She accepted their view but asked of the City Council to share accurate information about our bond.

	Jones also noted BP 9080: do not publicly criticized the college; do not divulge confidential information; do not misrepresent the College or the board. The board members took an oath to uphold the Board Policies, and it is important that they be honored.
	Jones also noted BP 9080: do not publicly criticized the college; do not divulge confidential information; do not misrepresent the College or the board. The board members took an oath to uphold the Board Policies, and it is important that they be honored.
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	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 3.2b
	ITEM TITLE: 3.2b

	CONTACT PERSON: Gale Blessing, Director of Human Resources SUBJECT: MONTHLY PERSONNEL REPORT
	CONTACT PERSON: Gale Blessing, Director of Human Resources SUBJECT: MONTHLY PERSONNEL REPORT


	*This report outlines activity for the month of January, 2016.
	*This report outlines activity for the month of January, 2016.
	*This report outlines activity for the month of January, 2016.

	NEW EMPLOYEES:
	NEW EMPLOYEES:

	Administrators
	Administrators


	Faculty
	Faculty
	Faculty


	Supervisors
	Supervisors
	Supervisors


	Support
	Support
	Support


	Bender, Bonnie F
	Bender, Bonnie F
	Bender, Bonnie F
	Bender, Bonnie F
	Bender, Bonnie F
	Bender, Bonnie F


	Workforce Dev Spec
	Workforce Dev Spec
	Workforce Dev Spec


	Workforce
	Workforce
	Workforce


	1/1/2016
	1/1/2016
	1/1/2016



	Rosvall, Daryn R
	Rosvall, Daryn R
	Rosvall, Daryn R
	Rosvall, Daryn R


	Custodian
	Custodian
	Custodian


	Facilities Management
	Facilities Management
	Facilities Management


	1/1/2016
	1/1/2016
	1/1/2016



	Maria Ventura
	Maria Ventura
	Maria Ventura
	Maria Ventura


	Assistant Teacher
	Assistant Teacher
	Assistant Teacher


	CDFS - Head Start
	CDFS - Head Start
	CDFS - Head Start


	1/5/16
	1/5/16
	1/5/16



	Patrisha Mitchell
	Patrisha Mitchell
	Patrisha Mitchell
	Patrisha Mitchell


	Teacher
	Teacher
	Teacher


	CDFS - Head Start
	CDFS - Head Start
	CDFS - Head Start


	1/12/16
	1/12/16
	1/12/16



	Shanice Wright
	Shanice Wright
	Shanice Wright
	Shanice Wright


	Temporary Teacher
	Temporary Teacher
	Temporary Teacher


	CDFS - Head Start
	CDFS - Head Start
	CDFS - Head Start


	1/27/16
	1/27/16
	1/27/16



	Caitlin Broderick
	Caitlin Broderick
	Caitlin Broderick
	Caitlin Broderick


	Temporary Teacher
	Temporary Teacher
	Temporary Teacher


	CDFS - Head Start
	CDFS - Head Start
	CDFS - Head Start


	1/28/16
	1/28/16
	1/28/16





	TRANSFERS/CHANGE IN STATUS:
	TRANSFERS/CHANGE IN STATUS:
	TRANSFERS/CHANGE IN STATUS:


	CURRENT SEPARATIONS:
	CURRENT SEPARATIONS:
	CURRENT SEPARATIONS:


	Allen Bancroft, Leslie Joan
	Allen Bancroft, Leslie Joan
	Allen Bancroft, Leslie Joan
	Allen Bancroft, Leslie Joan
	Allen Bancroft, Leslie Joan
	Allen Bancroft, Leslie Joan


	Instructor - Mental Health/Human Services
	Instructor - Mental Health/Human Services
	Instructor - Mental Health/Human Services


	Health Professions
	Health Professions
	Health Professions


	1/31/2016
	1/31/2016
	1/31/2016



	Cowell, Toby D
	Cowell, Toby D
	Cowell, Toby D
	Cowell, Toby D


	HRIS Specialist
	HRIS Specialist
	HRIS Specialist


	Human Resources
	Human Resources
	Human Resources


	1/8/2016
	1/8/2016
	1/8/2016



	Erickson, David D
	Erickson, David D
	Erickson, David D
	Erickson, David D


	Manager - Accounting Services, Collections & Cashiering
	Manager - Accounting Services, Collections & Cashiering
	Manager - Accounting Services, Collections & Cashiering


	Business Office
	Business Office
	Business Office


	1/15/2016
	1/15/2016
	1/15/2016



	Wardlow, Randall D
	Wardlow, Randall D
	Wardlow, Randall D
	Wardlow, Randall D


	Senior Labor Relations Advisor
	Senior Labor Relations Advisor
	Senior Labor Relations Advisor


	Human Resources
	Human Resources
	Human Resources


	1/6/2016
	1/6/2016
	1/6/2016
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	INFORMATION
	INFORMATION
	INFORMATION

	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 3.2c
	ITEM TITLE: 3.2c

	CONTACT PERSON: Jennifer DeMent, Chief Financial Officer
	CONTACT PERSON: Jennifer DeMent, Chief Financial Officer


	SUBJECT: MONTHLY FINANCIAL REPORT 2015-16 Activity through December:
	SUBJECT: MONTHLY FINANCIAL REPORT 2015-16 Activity through December:
	SUBJECT: MONTHLY FINANCIAL REPORT 2015-16 Activity through December:

	Revenues:
	Revenues:

	• State support revenue is received quarterly in August, October, January and April. The amount budgeted for 2015-16 reflects Mt. Hood’s estimated share of the biennial state support amount of $535 million. Actual state support was approved by the legislature at $550 million, which will be reflected in the actual revenue column.
	• State support revenue is received quarterly in August, October, January and April. The amount budgeted for 2015-16 reflects Mt. Hood’s estimated share of the biennial state support amount of $535 million. Actual state support was approved by the legislature at $550 million, which will be reflected in the actual revenue column.


	• Property tax revenue is received beginning in November. Revenue is turned over monthly from the counties, with the largest payments received in November and December.
	• Property tax revenue is received beginning in November. Revenue is turned over monthly from the counties, with the largest payments received in November and December.
	• Property tax revenue is received beginning in November. Revenue is turned over monthly from the counties, with the largest payments received in November and December.


	• T uition and fee revenue includes summer tuition of $2.1 million and fall tuition of $7 million and early winter registration of $4 million. Preliminary enrollment numbers indicate a decline in tuition bearing classes as compared to 2014/15 final enrollment by 21.22% for summer term, 13.11% for fall term, and 14.84% for winter term.
	• T uition and fee revenue includes summer tuition of $2.1 million and fall tuition of $7 million and early winter registration of $4 million. Preliminary enrollment numbers indicate a decline in tuition bearing classes as compared to 2014/15 final enrollment by 21.22% for summer term, 13.11% for fall term, and 14.84% for winter term.
	• T uition and fee revenue includes summer tuition of $2.1 million and fall tuition of $7 million and early winter registration of $4 million. Preliminary enrollment numbers indicate a decline in tuition bearing classes as compared to 2014/15 final enrollment by 21.22% for summer term, 13.11% for fall term, and 14.84% for winter term.


	Expenditures:
	Expenditures:
	Expenditures:


	As of December 31, six months of the fiscal year has passed. If expenditures occurred equally throughout the year, there would be 50% of the budget remaining. As an educational institution, the majority of costs are incurred between September and June.
	As of December 31, six months of the fiscal year has passed. If expenditures occurred equally throughout the year, there would be 50% of the budget remaining. As an educational institution, the majority of costs are incurred between September and June.
	As of December 31, six months of the fiscal year has passed. If expenditures occurred equally throughout the year, there would be 50% of the budget remaining. As an educational institution, the majority of costs are incurred between September and June.

	• Salaries are not paid evenly over the year because most full-time faculty, who represent about 50% of total salary, work ten months and are paid over twelve months. Therefore, three months of faculty salary will be recorded in June. Extra-teach is calculated and paid in June, as well. Budgeted amounts include step increases and longevity for eligible employees and no cost of living increases.
	• Salaries are not paid evenly over the year because most full-time faculty, who represent about 50% of total salary, work ten months and are paid over twelve months. Therefore, three months of faculty salary will be recorded in June. Extra-teach is calculated and paid in June, as well. Budgeted amounts include step increases and longevity for eligible employees and no cost of living increases.

	• Healthcare shows a greater percentage remaining than might be expected due to the timing of premium rate increases, which are effective October 1 and paid in advance in September. Open enrollment has completed and new rates have been applied.
	• Healthcare shows a greater percentage remaining than might be expected due to the timing of premium rate increases, which are effective October 1 and paid in advance in September. Open enrollment has completed and new rates have been applied.

	• Fringe and tax costs are paid based on a percentage of salary so the percentage of budget remaining is similar to salaries, as expected.
	• Fringe and tax costs are paid based on a percentage of salary so the percentage of budget remaining is similar to salaries, as expected.

	• Debt Service is paid according to a prescribed debt service schedule, with payments occurring in July, December, January and June.
	• Debt Service is paid according to a prescribed debt service schedule, with payments occurring in July, December, January and June.

	• T ransfers to Other Funds includes budgeted amounts of $250 thousand for Student Aid, $275 thousand for aquatic center support, and $400 thousand for facilities capital projects. Year to date $22 thousand has been transferred to Student Aid.
	• T ransfers to Other Funds includes budgeted amounts of $250 thousand for Student Aid, $275 thousand for aquatic center support, and $400 thousand for facilities capital projects. Year to date $22 thousand has been transferred to Student Aid.


	MT. HOOD COMMUNITY COLLEGE DISTRICT General Fund Financial Report Fiscal Year 2015/16 As of December 31, 2015
	MT. HOOD COMMUNITY COLLEGE DISTRICT General Fund Financial Report Fiscal Year 2015/16 As of December 31, 2015
	MT. HOOD COMMUNITY COLLEGE DISTRICT General Fund Financial Report Fiscal Year 2015/16 As of December 31, 2015
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	Actual Year to Date Jun 30, 2015 (Audited)
	Actual Year to Date Jun 30, 2015 (Audited)
	Actual Year to Date Jun 30, 2015 (Audited)


	Adopted
	Adopted
	Adopted

	Budget
	Budget

	2015/16
	2015/16


	Actual
	Actual
	Actual

	December
	December

	2015
	2015


	Percentage of Budget Remaining
	Percentage of Budget Remaining
	Percentage of Budget Remaining



	Revenues
	Revenues
	Revenues
	Revenues
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	Span
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	Span
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	State Support
	State Support
	State Support
	State Support


	24,935,144
	24,935,144
	24,935,144


	27,062,523
	27,062,523
	27,062,523


	13,788,794
	13,788,794
	13,788,794


	49%
	49%
	49%



	Property T axes
	Property T axes
	Property T axes
	Property T axes


	10,964,362
	10,964,362
	10,964,362


	10,920,663
	10,920,663
	10,920,663


	10,420,739
	10,420,739
	10,420,739


	5%
	5%
	5%



	Tuition and Fees
	Tuition and Fees
	Tuition and Fees
	Tuition and Fees


	26,517,358
	26,517,358
	26,517,358


	25,638,074
	25,638,074
	25,638,074


	16,517,276
	16,517,276
	16,517,276


	36%
	36%
	36%



	Uncollectible Receivables
	Uncollectible Receivables
	Uncollectible Receivables
	Uncollectible Receivables


	(383,262)
	(383,262)
	(383,262)


	(400,000)
	(400,000)
	(400,000)


	-
	-
	-


	n/a
	n/a
	n/a



	Access Fee
	Access Fee
	Access Fee
	Access Fee


	827,680
	827,680
	827,680


	793,156
	793,156
	793,156


	514,185
	514,185
	514,185


	35%
	35%
	35%



	Other Revenues
	Other Revenues
	Other Revenues
	Other Revenues


	2,060,893
	2,060,893
	2,060,893


	1,084,700
	1,084,700
	1,084,700


	337,690
	337,690
	337,690


	69%
	69%
	69%



	T ransfers In
	T ransfers In
	T ransfers In
	T ransfers In


	78,689
	78,689
	78,689


	200,000
	200,000
	200,000


	-
	-
	-


	100%
	100%
	100%



	TOTAL REVENUES
	TOTAL REVENUES
	TOTAL REVENUES
	TOTAL REVENUES


	65,000,864
	65,000,864
	65,000,864


	65,299,116
	65,299,116
	65,299,116


	41,578,685
	41,578,685
	41,578,685


	37%
	37%
	37%



	Expenditures
	Expenditures
	Expenditures
	Expenditures
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	Salaries
	Salaries
	Salaries
	Salaries


	35,118,031
	35,118,031
	35,118,031


	36,796,514
	36,796,514
	36,796,514


	15,267,257
	15,267,257
	15,267,257


	59%
	59%
	59%



	Health Care
	Health Care
	Health Care
	Health Care


	5,222,736
	5,222,736
	5,222,736


	5,851,426
	5,851,426
	5,851,426


	2,265,852
	2,265,852
	2,265,852


	61%
	61%
	61%



	Fringe/Taxes
	Fringe/Taxes
	Fringe/Taxes
	Fringe/Taxes


	11,125,636
	11,125,636
	11,125,636


	10,430,860
	10,430,860
	10,430,860


	4,254,881
	4,254,881
	4,254,881


	59%
	59%
	59%



	Materials & Supplies
	Materials & Supplies
	Materials & Supplies
	Materials & Supplies


	5,654,501
	5,654,501
	5,654,501


	6,895,149
	6,895,149
	6,895,149


	2,849,733
	2,849,733
	2,849,733


	59%
	59%
	59%



	Utilities
	Utilities
	Utilities
	Utilities


	1,631,851
	1,631,851
	1,631,851


	1,649,672
	1,649,672
	1,649,672


	637,989
	637,989
	637,989


	61%
	61%
	61%



	Grants in Aid/T uition Waivers
	Grants in Aid/T uition Waivers
	Grants in Aid/T uition Waivers
	Grants in Aid/T uition Waivers


	1,207,195
	1,207,195
	1,207,195


	1,307,840
	1,307,840
	1,307,840


	518,950
	518,950
	518,950


	60%
	60%
	60%



	Debt Service
	Debt Service
	Debt Service
	Debt Service


	2,359,990
	2,359,990
	2,359,990


	2,397,478
	2,397,478
	2,397,478


	1,193,169
	1,193,169
	1,193,169


	50%
	50%
	50%



	Transfers to Other Funds
	Transfers to Other Funds
	Transfers to Other Funds
	Transfers to Other Funds


	612,875
	612,875
	612,875


	925,000
	925,000
	925,000


	46,168
	46,168
	46,168


	95%
	95%
	95%



	TOTAL EXPENDITURES
	TOTAL EXPENDITURES
	TOTAL EXPENDITURES
	TOTAL EXPENDITURES


	62,932,815
	62,932,815
	62,932,815


	66,253,939
	66,253,939
	66,253,939


	27,033,999
	27,033,999
	27,033,999


	59%
	59%
	59%



	Rev Greater (Less) Than Exp 2,068,049 (954,823) 14,544,686 I
	Rev Greater (Less) Than Exp 2,068,049 (954,823) 14,544,686 I
	Rev Greater (Less) Than Exp 2,068,049 (954,823) 14,544,686 I
	Rev Greater (Less) Than Exp 2,068,049 (954,823) 14,544,686 I





	Beginning Fund Balance
	Beginning Fund Balance
	Beginning Fund Balance
	Beginning Fund Balance
	Beginning Fund Balance
	Beginning Fund Balance


	4,264,382
	4,264,382
	4,264,382


	3,900,000
	3,900,000
	3,900,000



	Ending Fund Balance
	Ending Fund Balance
	Ending Fund Balance
	Ending Fund Balance


	6,332,431
	6,332,431
	6,332,431


	2,945,177
	2,945,177
	2,945,177



	As a percentage of expenditures
	As a percentage of expenditures
	As a percentage of expenditures
	As a percentage of expenditures


	10.1%
	10.1%
	10.1%


	4.4%
	4.4%
	4.4%





	GLOSSARY
	GLOSSARY
	GLOSSARY


	Revenues:
	Revenues:
	Revenues:

	State Support includes funds received through the Community College Support Fund allocated to each of the 17 community colleges in Oregon. Funding allocations are based on student full time equivalent (SFTE) and a growth management component. The 2015/16 budget was based on the assumption that community colleges will receive $535 million for the 2015/17 biennium. The fund ultimately received $550 million, which is not reflected in the 2015/16 adopted budget. MHCC currently represents approximately 10% of th
	State Support includes funds received through the Community College Support Fund allocated to each of the 17 community colleges in Oregon. Funding allocations are based on student full time equivalent (SFTE) and a growth management component. The 2015/16 budget was based on the assumption that community colleges will receive $535 million for the 2015/17 biennium. The fund ultimately received $550 million, which is not reflected in the 2015/16 adopted budget. MHCC currently represents approximately 10% of th

	Property Taxes include current and prior year taxes assessed at a permanent rate of .4917 per $1,000 of assessed value for Multnomah, Clackamas and Hood River Counties. Current year property taxes are a component in the community college revenue allocation formula for State Support.
	Property Taxes include current and prior year taxes assessed at a permanent rate of .4917 per $1,000 of assessed value for Multnomah, Clackamas and Hood River Counties. Current year property taxes are a component in the community college revenue allocation formula for State Support.

	Tuition and Fees include all tuition, course fees and instructional service fees generated for the General Fund. Tuition for 2015/16 generated $95.50 per credit hour during summer 2015. Beginning in fall term tuition was lowered by the Board to $94.00 per credit hour. A technology fee of $5.25 per credit hour and an Associated Student Government (ASG) fee of $3 per credit hour are in addition to the tuition rate and recorded in separate funds. A College Service Fee of $45 per term is also assessed to studen
	Tuition and Fees include all tuition, course fees and instructional service fees generated for the General Fund. Tuition for 2015/16 generated $95.50 per credit hour during summer 2015. Beginning in fall term tuition was lowered by the Board to $94.00 per credit hour. A technology fee of $5.25 per credit hour and an Associated Student Government (ASG) fee of $3 per credit hour are in addition to the tuition rate and recorded in separate funds. A College Service Fee of $45 per term is also assessed to studen

	Other Revenues include rental charges, interest earnings, and grant and foundation indirect cost recoveries and sales revenue.
	Other Revenues include rental charges, interest earnings, and grant and foundation indirect cost recoveries and sales revenue.

	Transfers In is primarily profit generated by the Bookstore. These transfers typically occur in June as part of the year-end closing process.
	Transfers In is primarily profit generated by the Bookstore. These transfers typically occur in June as part of the year-end closing process.

	Expenditures:
	Expenditures:

	Salaries consist of the wages and salaries paid to all employees from all employee groups.
	Salaries consist of the wages and salaries paid to all employees from all employee groups.

	Health Care consists of the employer paid portion of medical, dental and vision insurance premiums, as well as $45,000 for the Part-time Faculty and Tutor Association’s health insurance reimbursements.
	Health Care consists of the employer paid portion of medical, dental and vision insurance premiums, as well as $45,000 for the Part-time Faculty and Tutor Association’s health insurance reimbursements.

	Fringe/Taxes are all other employer paid fringe costs, and include PERS (18.66%), Social Security (6.2%), Early Retirement (3.5%), Medicare (1.45%) and Long-term disability, life, workers compensation and unemployment insurance and tax sheltered annuity payments (combined 1.2%).
	Fringe/Taxes are all other employer paid fringe costs, and include PERS (18.66%), Social Security (6.2%), Early Retirement (3.5%), Medicare (1.45%) and Long-term disability, life, workers compensation and unemployment insurance and tax sheltered annuity payments (combined 1.2%).

	Materials & Supplies consists of all non-personnel costs such as supplies, repair of equipment, printing and photocopying, contracted services, travel and capital outlays.
	Materials & Supplies consists of all non-personnel costs such as supplies, repair of equipment, printing and photocopying, contracted services, travel and capital outlays.


	Utilities include water, sewage, electricity, waste management, gas and telecommunication costs.
	Utilities include water, sewage, electricity, waste management, gas and telecommunication costs.
	Utilities include water, sewage, electricity, waste management, gas and telecommunication costs.

	Grants in Aid/Tuition Waivers include tuition and fee waivers for students as established by board policy, as well as staff tuition waivers as established by collective bargaining agreements.
	Grants in Aid/Tuition Waivers include tuition and fee waivers for students as established by board policy, as well as staff tuition waivers as established by collective bargaining agreements.

	Debt Service consists of principle and interest payments on general long-term debt.
	Debt Service consists of principle and interest payments on general long-term debt.

	Transfers to Other Funds represents the required general fund match for the federal financial aid programs, and transfers from the general fund for facilities capital projects and Aquatic Center support.
	Transfers to Other Funds represents the required general fund match for the federal financial aid programs, and transfers from the general fund for facilities capital projects and Aquatic Center support.
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	ACTION


	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION


	DATE: February 16, 2016 ITEM TITLE: 3.2d
	DATE: February 16, 2016 ITEM TITLE: 3.2d
	DATE: February 16, 2016 ITEM TITLE: 3.2d

	CONTACT PERSON: Jean Wagner, Head Start Director
	CONTACT PERSON: Jean Wagner, Head Start Director


	SUBJECT: HEAD START AND EARLY HEAD START REPORT FOR DECEMBER 2014, INCLUDING INFORMATION MEMORANDUMS FROM THE OFFICE OF HEAD START.
	SUBJECT: HEAD START AND EARLY HEAD START REPORT FOR DECEMBER 2014, INCLUDING INFORMATION MEMORANDUMS FROM THE OFFICE OF HEAD START.
	SUBJECT: HEAD START AND EARLY HEAD START REPORT FOR DECEMBER 2014, INCLUDING INFORMATION MEMORANDUMS FROM THE OFFICE OF HEAD START.


	The following materials are prepared monthly and distributed to the Mt. Hood Community College Board of Education and the Head Start/EHS Policy Council per the Head Start Act of 2007. These materials provide necessary information for decision making and providing effective oversight of the Head Start program.
	The following materials are prepared monthly and distributed to the Mt. Hood Community College Board of Education and the Head Start/EHS Policy Council per the Head Start Act of 2007. These materials provide necessary information for decision making and providing effective oversight of the Head Start program.
	The following materials are prepared monthly and distributed to the Mt. Hood Community College Board of Education and the Head Start/EHS Policy Council per the Head Start Act of 2007. These materials provide necessary information for decision making and providing effective oversight of the Head Start program.


	□ Report from the Head Start Director
	□ Report from the Head Start Director
	□ Report from the Head Start Director

	□ Program Report Summary
	□ Program Report Summary

	□ Enrollment and Attendance
	□ Enrollment and Attendance

	□ Financial Report
	□ Financial Report

	□ Information Memorandums from the Office of Head Start
	□ Information Memorandums from the Office of Head Start


	January 2015
	January 2015
	January 2015


	• EHS Child Care Partnerships Project - we are in the process of hiring a Manager to lead this project. We have completed negotiations with Region X Office of Head Start and expect to receive our funding letter very soon.
	• EHS Child Care Partnerships Project - we are in the process of hiring a Manager to lead this project. We have completed negotiations with Region X Office of Head Start and expect to receive our funding letter very soon.
	• EHS Child Care Partnerships Project - we are in the process of hiring a Manager to lead this project. We have completed negotiations with Region X Office of Head Start and expect to receive our funding letter very soon.

	• Head Start’s 5 year non-competitive grant is due at the end of March. We will present it to the Policy Council in February and send it to the Board in March. The 5 year grant process is new and comes with a number of changes including a Board Certification Process, a new monitoring system that provides onsite monitoring more frequently and other changes.
	• Head Start’s 5 year non-competitive grant is due at the end of March. We will present it to the Policy Council in February and send it to the Board in March. The 5 year grant process is new and comes with a number of changes including a Board Certification Process, a new monitoring system that provides onsite monitoring more frequently and other changes.

	• Head Start very much appreciates the MHCC Nursing students who have been busy visiting Head Start sites. They are completing heights and weights, talking with children about good oral health and showing children how to properly brush and floss their teeth in a fun and interactive way, and providing parent workshops in basic first aid/CPR. Check out the picture below of Nursing students with Head Start students at the Rockwood Center.
	• Head Start very much appreciates the MHCC Nursing students who have been busy visiting Head Start sites. They are completing heights and weights, talking with children about good oral health and showing children how to properly brush and floss their teeth in a fun and interactive way, and providing parent workshops in basic first aid/CPR. Check out the picture below of Nursing students with Head Start students at the Rockwood Center.
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	December 2014
	December 2014
	December 2014


	The following is a summary of the reports required for the Head Start Board of Directors per the Head Start Act of 2007. Reports, which reflect activity through November 2014, follow.
	The following is a summary of the reports required for the Head Start Board of Directors per the Head Start Act of 2007. Reports, which reflect activity through November 2014, follow.
	The following is a summary of the reports required for the Head Start Board of Directors per the Head Start Act of 2007. Reports, which reflect activity through November 2014, follow.

	Enrollment
	Enrollment

	The program is funded to serve the number of children as stated below.
	The program is funded to serve the number of children as stated below.

	Head Start 1004
	Head Start 1004

	Early Head Start 158
	Early Head Start 158

	Attendance
	Attendance

	Average daily attendance for December was 82%. The reason for low attendance is bus cancellations, child illness and family crisis.
	Average daily attendance for December was 82%. The reason for low attendance is bus cancellations, child illness and family crisis.


	Financial
	Financial
	Financial

	Spending through December totaled 37% of the total budget. This is right on track for this time of the year.
	Spending through December totaled 37% of the total budget. This is right on track for this time of the year.


	VISA purchasing through December 20, 2014
	VISA purchasing through December 20, 2014
	VISA purchasing through December 20, 2014

	Vehicle costs of $1,062 in van and food truck rental.
	Vehicle costs of $1,062 in van and food truck rental.

	Non Federal Share
	Non Federal Share

	Non federal share for Head Start and Early Head Start includes state and local funds sufficient to meet the federal requirement of a 20% match to the federal grant. Match for December brought the total to 50% of the match needed of the year.
	Non federal share for Head Start and Early Head Start includes state and local funds sufficient to meet the federal requirement of a 20% match to the federal grant. Match for December brought the total to 50% of the match needed of the year.


	This report shows the number of children enrolled in Head Start and Early Head Start . The Head Start Act 642(d)(2) requires a report of program enrollment periodically to the Policy Council and the Board.
	This report shows the number of children enrolled in Head Start and Early Head Start . The Head Start Act 642(d)(2) requires a report of program enrollment periodically to the Policy Council and the Board.
	This report shows the number of children enrolled in Head Start and Early Head Start . The Head Start Act 642(d)(2) requires a report of program enrollment periodically to the Policy Council and the Board.


	Este informe muestra el numero de ninos matriculados en Head Start y Early Head Start. La Ley de Head Start 642 (d) (2), requiere un informe periodicamente de la inscription en el programa a Policy Council y a la Directiva.
	Este informe muestra el numero de ninos matriculados en Head Start y Early Head Start. La Ley de Head Start 642 (d) (2), requiere un informe periodicamente de la inscription en el programa a Policy Council y a la Directiva.
	Este informe muestra el numero de ninos matriculados en Head Start y Early Head Start. La Ley de Head Start 642 (d) (2), requiere un informe periodicamente de la inscription en el programa a Policy Council y a la Directiva.


	Head Start Early Head Start
	Head Start Early Head Start
	Head Start Early Head Start
	Head Start Early Head Start
	Head Start Early Head Start
	Head Start Early Head Start



	Federal Head Start
	Federal Head Start
	Federal Head Start
	Federal Head Start


	399
	399
	399


	Federal Head Start
	Federal Head Start
	Federal Head Start


	108
	108
	108



	State Head Start
	State Head Start
	State Head Start
	State Head Start


	605
	605
	605


	State Head Start
	State Head Start
	State Head Start


	6
	6
	6
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	City of Portland
	City of Portland
	City of Portland


	24
	24
	24
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	MIECHV
	MIECHV
	MIECHV


	20
	20
	20



	Total:
	Total:
	Total:
	Total:


	1004
	1004
	1004


	Total:
	Total:
	Total:


	158
	158
	158





	Head Start
	Head Start
	Head Start
	Head Start
	Head Start
	Head Start


	1004
	1004
	1004


	Early Head Start
	Early Head Start
	Early Head Start


	158
	158
	158
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	Head Start
	Head Start
	Head Start
	Head Start


	308
	308
	308



	Early Head Start
	Early Head Start
	Early Head Start
	Early Head Start


	443
	443
	443





	Number of children funded to serve
	Number of children funded to serve
	Number of children funded to serve


	Enrollment for December
	Enrollment for December
	Enrollment for December


	Number of children who have applied (as of 1/1/15)
	Number of children who have applied (as of 1/1/15)
	Number of children who have applied (as of 1/1/15)


	Total:
	Total:
	Total:


	751
	751
	751


	This report shows the average daily attendance for each Head Start and EHS center. The Performance Standards state that the program should maintain an average attendance of at least 85%. When the attendance falls below 85%, the program must analyze the reasons. The Head Start Act 642(d)(2) requires the program to report this monthly to the Policy Council and the Board.
	This report shows the average daily attendance for each Head Start and EHS center. The Performance Standards state that the program should maintain an average attendance of at least 85%. When the attendance falls below 85%, the program must analyze the reasons. The Head Start Act 642(d)(2) requires the program to report this monthly to the Policy Council and the Board.
	This report shows the average daily attendance for each Head Start and EHS center. The Performance Standards state that the program should maintain an average attendance of at least 85%. When the attendance falls below 85%, the program must analyze the reasons. The Head Start Act 642(d)(2) requires the program to report this monthly to the Policy Council and the Board.


	Este informe muestra el promedio de asistencia diaria en cada Centro de Head Start y Early Head Start. El Desempeno de las Normas de Funcionamiento de Head Start manifiesta que los Centros deben mantener un promedio de asistencia de al menos el 85%. Cuando el promedio de asistencia diaria baja del 85%, el programa debe analizar las razones. La Ley de Head Start 462(d)(2) requiere que el programa de un informe mensualmente a Policy Council y a la Directiva.
	Este informe muestra el promedio de asistencia diaria en cada Centro de Head Start y Early Head Start. El Desempeno de las Normas de Funcionamiento de Head Start manifiesta que los Centros deben mantener un promedio de asistencia de al menos el 85%. Cuando el promedio de asistencia diaria baja del 85%, el programa debe analizar las razones. La Ley de Head Start 462(d)(2) requiere que el programa de un informe mensualmente a Policy Council y a la Directiva.
	Este informe muestra el promedio de asistencia diaria en cada Centro de Head Start y Early Head Start. El Desempeno de las Normas de Funcionamiento de Head Start manifiesta que los Centros deben mantener un promedio de asistencia de al menos el 85%. Cuando el promedio de asistencia diaria baja del 85%, el programa debe analizar las razones. La Ley de Head Start 462(d)(2) requiere que el programa de un informe mensualmente a Policy Council y a la Directiva.


	Center
	Center
	Center
	Center
	Center
	Center


	July
	July
	July


	Aug.
	Aug.
	Aug.


	Sept.
	Sept.
	Sept.


	Oct.
	Oct.
	Oct.


	Nov.
	Nov.
	Nov.


	Dec.
	Dec.
	Dec.


	Jan.
	Jan.
	Jan.


	Feb.
	Feb.
	Feb.


	Mar.
	Mar.
	Mar.


	Apr.
	Apr.
	Apr.


	May
	May
	May


	June
	June
	June


	Total
	Total
	Total



	Cascade Crossing HS
	Cascade Crossing HS
	Cascade Crossing HS
	Cascade Crossing HS


	TD
	P
	Span


	TD
	P
	Span


	87%
	87%
	87%


	87%
	87%
	87%


	88%
	88%
	88%


	81%
	81%
	81%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	86%
	86%
	86%



	Division HS
	Division HS
	Division HS
	Division HS


	TD
	P
	Span


	TD
	P
	Span


	92%
	92%
	92%


	81%
	81%
	81%


	75%
	75%
	75%


	82%
	82%
	82%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	83%
	83%
	83%



	Earl Boyles HS
	Earl Boyles HS
	Earl Boyles HS
	Earl Boyles HS


	TD
	P
	Span


	TD
	P
	Span


	96%
	96%
	96%


	95%
	95%
	95%


	95%
	95%
	95%


	90%
	90%
	90%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	94%
	94%
	94%



	Early Childhood Center HS Full day
	Early Childhood Center HS Full day
	Early Childhood Center HS Full day
	Early Childhood Center HS Full day


	TD
	P
	Span


	TD
	P
	Span


	94%
	94%
	94%


	87%
	87%
	87%


	86%
	86%
	86%


	81%
	81%
	81%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	87%
	87%
	87%



	Early Childhood Center EHS Full
	Early Childhood Center EHS Full
	Early Childhood Center EHS Full
	Early Childhood Center EHS Full


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span



	day
	day
	day
	day


	TD
	P
	Span


	TD
	P
	Span


	94%
	94%
	94%


	85%
	85%
	85%


	84%
	84%
	84%


	74%
	74%
	74%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	84%
	84%
	84%



	Early Childhood Center Part Day HS
	Early Childhood Center Part Day HS
	Early Childhood Center Part Day HS
	Early Childhood Center Part Day HS


	TD
	P
	Span


	TD
	P
	Span


	87%
	87%
	87%


	82%
	82%
	82%


	79%
	79%
	79%


	80%
	80%
	80%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	82%
	82%
	82%



	Fairview HS
	Fairview HS
	Fairview HS
	Fairview HS


	TD
	P
	Span


	TD
	P
	Span


	93%
	93%
	93%


	87%
	87%
	87%


	86%
	86%
	86%


	89%
	89%
	89%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	89%
	89%
	89%



	Gateway HS
	Gateway HS
	Gateway HS
	Gateway HS


	TD
	P
	Span


	TD
	P
	Span


	90%
	90%
	90%


	88%
	88%
	88%


	91%
	91%
	91%


	82%
	82%
	82%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	88%
	88%
	88%



	Hazelwood HS
	Hazelwood HS
	Hazelwood HS
	Hazelwood HS


	TD
	P
	Span


	TD
	P
	Span


	92%
	92%
	92%


	84%
	84%
	84%


	85%
	85%
	85%


	79%
	79%
	79%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	85%
	85%
	85%



	Kelly Place HS
	Kelly Place HS
	Kelly Place HS
	Kelly Place HS


	TD
	P
	Span


	TD
	P
	Span


	89%
	89%
	89%


	88%
	88%
	88%


	89%
	89%
	89%


	85%
	85%
	85%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	88%
	88%
	88%



	Knott HS
	Knott HS
	Knott HS
	Knott HS


	TD
	P
	Span


	TD
	P
	Span


	92%
	92%
	92%


	84%
	84%
	84%


	83%
	83%
	83%


	79%
	79%
	79%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	84%
	84%
	84%



	Mt. Hood HS
	Mt. Hood HS
	Mt. Hood HS
	Mt. Hood HS


	TD
	P
	Span


	TD
	P
	Span


	92%
	92%
	92%


	80%
	80%
	80%


	78%
	78%
	78%


	81%
	81%
	81%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	83%
	83%
	83%



	North Powellhurst HS
	North Powellhurst HS
	North Powellhurst HS
	North Powellhurst HS


	TD
	P
	Span


	TD
	P
	Span


	91%
	91%
	91%


	85%
	85%
	85%


	80%
	80%
	80%


	83%
	83%
	83%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	85%
	85%
	85%



	Rockwood HS
	Rockwood HS
	Rockwood HS
	Rockwood HS


	TD
	P
	Span


	TD
	P
	Span


	93%
	93%
	93%


	86%
	86%
	86%


	86%
	86%
	86%


	80%
	80%
	80%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	86%
	86%
	86%



	Russellville HS*
	Russellville HS*
	Russellville HS*
	Russellville HS*


	81%
	81%
	81%


	77%
	77%
	77%


	88%
	88%
	88%


	89%
	89%
	89%


	89%
	89%
	89%


	82%
	82%
	82%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	84%
	84%
	84%



	Russellville EHS*
	Russellville EHS*
	Russellville EHS*
	Russellville EHS*


	95%
	95%
	95%


	84%
	84%
	84%


	98%
	98%
	98%


	88%
	88%
	88%


	95%
	95%
	95%


	81%
	81%
	81%


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	90%
	90%
	90%



	Program ADA
	Program ADA
	Program ADA
	Program ADA


	88%
	88%
	88%


	81%
	81%
	81%


	92%
	92%
	92%


	86%
	86%
	86%


	85%
	85%
	85%


	82%
	82%
	82%


	TD
	P
	Span





	*children attending Russellville are subsidized by DHS child care subsidy
	*children attending Russellville are subsidized by DHS child care subsidy
	*children attending Russellville are subsidized by DHS child care subsidy


	Mt. Hood Community College Head Start Financial Report December 2014
	Mt. Hood Community College Head Start Financial Report December 2014
	Mt. Hood Community College Head Start Financial Report December 2014


	This is a monthly report of the Head Start program grants and budget including credit card expenditures as required by the Head Start for School Readiness Act of 2007. 642(d)(2)
	This is a monthly report of the Head Start program grants and budget including credit card expenditures as required by the Head Start for School Readiness Act of 2007. 642(d)(2)
	This is a monthly report of the Head Start program grants and budget including credit card expenditures as required by the Head Start for School Readiness Act of 2007. 642(d)(2)

	Este es un informe mensual de las becas del programa de Head Start y presupesto incluyendo los gastos de tarjetas de credito requerido por ley 2007. 642(d)(2)
	Este es un informe mensual de las becas del programa de Head Start y presupesto incluyendo los gastos de tarjetas de credito requerido por ley 2007. 642(d)(2)


	BUDGET JULY 2013-JUNE 2014
	BUDGET JULY 2013-JUNE 2014
	BUDGET JULY 2013-JUNE 2014


	Funding Source
	Funding Source
	Funding Source
	Funding Source
	Funding Source
	Funding Source


	Total Funds
	Total Funds
	Total Funds



	Federal/State Head Start
	Federal/State Head Start
	Federal/State Head Start
	Federal/State Head Start


	9,538,445
	9,538,445
	9,538,445



	Head Start Training
	Head Start Training
	Head Start Training
	Head Start Training


	42,653
	42,653
	42,653



	Federal Early Head Start
	Federal Early Head Start
	Federal Early Head Start
	Federal Early Head Start


	1,415,899
	1,415,899
	1,415,899



	Federal EHS Training
	Federal EHS Training
	Federal EHS Training
	Federal EHS Training


	34,943
	34,943
	34,943



	Portland Children’s Levy EHS
	Portland Children’s Levy EHS
	Portland Children’s Levy EHS
	Portland Children’s Levy EHS


	289,000
	289,000
	289,000



	State EHS
	State EHS
	State EHS
	State EHS


	77,479
	77,479
	77,479



	Maternal/Infant & Early Childhood Home Visit (MIECHV)
	Maternal/Infant & Early Childhood Home Visit (MIECHV)
	Maternal/Infant & Early Childhood Home Visit (MIECHV)
	Maternal/Infant & Early Childhood Home Visit (MIECHV)


	246,809
	246,809
	246,809



	Total
	Total
	Total
	Total


	11,645,228
	11,645,228
	11,645,228





	Expenditure Report December 2014
	Expenditure Report December 2014
	Expenditure Report December 2014


	Budget Category
	Budget Category
	Budget Category
	Budget Category
	Budget Category
	Budget Category


	Budget
	Budget
	Budget


	Spent
	Spent
	Spent


	Percent Spent
	Percent Spent
	Percent Spent



	Salaries and Fringe Benefits
	Salaries and Fringe Benefits
	Salaries and Fringe Benefits
	Salaries and Fringe Benefits


	$9,258,771
	$9,258,771
	$9,258,771


	$3,439,882
	$3,439,882
	$3,439,882


	37.15%
	37.15%
	37.15%



	Equipment
	Equipment
	Equipment
	Equipment


	$78,341
	$78,341
	$78,341


	$0
	$0
	$0


	0.00%
	0.00%
	0.00%



	Travel/Training
	Travel/Training
	Travel/Training
	Travel/Training


	$77,596
	$77,596
	$77,596


	$13,876
	$13,876
	$13,876


	17.88%
	17.88%
	17.88%



	Supplies
	Supplies
	Supplies
	Supplies


	$236,689
	$236,689
	$236,689


	$97,435
	$97,435
	$97,435


	41.17%
	41.17%
	41.17%



	Contractual
	Contractual
	Contractual
	Contractual


	$136,600
	$136,600
	$136,600


	$2,417
	$2,417
	$2,417


	1.77%
	1.77%
	1.77%



	Other
	Other
	Other
	Other


	$1,857,231
	$1,857,231
	$1,857,231


	$777,912
	$777,912
	$777,912


	41.89%
	41.89%
	41.89%



	Total
	Total
	Total
	Total


	$11,645,228
	$11,645,228
	$11,645,228


	$4,331,521
	$4,331,521
	$4,331,521


	37.20%
	37.20%
	37.20%





	Reimbursement Funds
	Reimbursement Funds
	Reimbursement Funds


	Source
	Source
	Source
	Source
	Source
	Source


	Amount
	Amount
	Amount

	Budgeted
	Budgeted


	Amount Received Year to Date
	Amount Received Year to Date
	Amount Received Year to Date



	DHS Child Care*
	DHS Child Care*
	DHS Child Care*
	DHS Child Care*


	258,391
	258,391
	258,391


	64,785
	64,785
	64,785



	USDA Funds
	USDA Funds
	USDA Funds
	USDA Funds


	500,859
	500,859
	500,859


	116,551.81
	116,551.81
	116,551.81



	*Child Care reimbursements have a lag time of
	*Child Care reimbursements have a lag time of
	*Child Care reimbursements have a lag time of
	*Child Care reimbursements have a lag time of


	up to 60 days
	up to 60 days
	up to 60 days





	Visa Purchasing Cards used by Head Start staff are monitored monthly at several levels. Visa logs and receipts are prepared by card holder and reviewed monthly by supervisors who check for allowability of the purchases. The Financial Specialist in the Head Start office reviews the logs to ensure accuracy and the Head Start director signs off on each log. The business office does a final review for accuracy. Performance standards also require the Head Start Policy Council and MHCC Board of Education to revie
	Visa Purchasing Cards used by Head Start staff are monitored monthly at several levels. Visa logs and receipts are prepared by card holder and reviewed monthly by supervisors who check for allowability of the purchases. The Financial Specialist in the Head Start office reviews the logs to ensure accuracy and the Head Start director signs off on each log. The business office does a final review for accuracy. Performance standards also require the Head Start Policy Council and MHCC Board of Education to revie
	Visa Purchasing Cards used by Head Start staff are monitored monthly at several levels. Visa logs and receipts are prepared by card holder and reviewed monthly by supervisors who check for allowability of the purchases. The Financial Specialist in the Head Start office reviews the logs to ensure accuracy and the Head Start director signs off on each log. The business office does a final review for accuracy. Performance standards also require the Head Start Policy Council and MHCC Board of Education to revie

	Todas las compras para el programa realizadas por el personal de Head Start a traves de las tarjetas Visa son supervisadas mensualmente en diferentes niveles. La hoja de registro de la tarjeta visa y recibos son preparados por la persona responsable y luego es revisado mensualmente por los supervisores para verificar dichas transacciones. La Especialista de Finanzas de la oficina de Head Start revisa las hojas de registro para asegurar la exactitud y luego la Directora de Head Start firma cada hoja de regis
	Todas las compras para el programa realizadas por el personal de Head Start a traves de las tarjetas Visa son supervisadas mensualmente en diferentes niveles. La hoja de registro de la tarjeta visa y recibos son preparados por la persona responsable y luego es revisado mensualmente por los supervisores para verificar dichas transacciones. La Especialista de Finanzas de la oficina de Head Start revisa las hojas de registro para asegurar la exactitud y luego la Directora de Head Start firma cada hoja de regis


	MHCC.
	MHCC.
	MHCC.

	Closing Date 12/20/14
	Closing Date 12/20/14


	Description
	Description
	Description
	Description
	Description
	Description


	Head
	Head
	Head

	Start
	Start


	EHS
	EHS
	EHS


	Children’s Levy EHS
	Children’s Levy EHS
	Children’s Levy EHS


	Oregon
	Oregon
	Oregon

	EHS
	EHS


	MIECHV
	MIECHV
	MIECHV


	Totals
	Totals
	Totals



	Center Supplies
	Center Supplies
	Center Supplies
	Center Supplies


	3534.93
	3534.93
	3534.93


	751.39
	751.39
	751.39


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$4,286.32
	$4,286.32
	$4,286.32



	Child Food
	Child Food
	Child Food
	Child Food


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$0.00
	$0.00
	$0.00



	Computer Supplies
	Computer Supplies
	Computer Supplies
	Computer Supplies


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$0.00
	$0.00
	$0.00



	Dental/Medical
	Dental/Medical
	Dental/Medical
	Dental/Medical


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$0.00
	$0.00
	$0.00



	Education Supplies
	Education Supplies
	Education Supplies
	Education Supplies


	7.00
	7.00
	7.00


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$7.00
	$7.00
	$7.00



	Family Services Supplies
	Family Services Supplies
	Family Services Supplies
	Family Services Supplies


	79
	79
	79


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$79.00
	$79.00
	$79.00



	Health Supplies
	Health Supplies
	Health Supplies
	Health Supplies


	520.20
	520.20
	520.20


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$520.20
	$520.20
	$520.20



	Maintenance Supplies
	Maintenance Supplies
	Maintenance Supplies
	Maintenance Supplies


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$0.00
	$0.00
	$0.00



	Office Supplies
	Office Supplies
	Office Supplies
	Office Supplies


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$81.93
	$81.93
	$81.93


	$81.93
	$81.93
	$81.93



	Other Costs
	Other Costs
	Other Costs
	Other Costs


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$0.00
	$0.00
	$0.00



	Parent Activities
	Parent Activities
	Parent Activities
	Parent Activities


	769.77
	769.77
	769.77


	277.51
	277.51
	277.51


	117.43
	117.43
	117.43


	TD
	P
	Span


	$91.39
	$91.39
	$91.39


	$1,256.10
	$1,256.10
	$1,256.10



	Postage
	Postage
	Postage
	Postage


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$0.00
	$0.00
	$0.00



	Pre -Employment
	Pre -Employment
	Pre -Employment
	Pre -Employment


	111.00
	111.00
	111.00


	50.00
	50.00
	50.00


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$161.00
	$161.00
	$161.00



	Site Repair
	Site Repair
	Site Repair
	Site Repair


	509.86
	509.86
	509.86


	TD
	P
	Span


	20.00
	20.00
	20.00


	TD
	P
	Span


	$20.00
	$20.00
	$20.00


	$549.86
	$549.86
	$549.86



	Training
	Training
	Training
	Training


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$0.00
	$0.00
	$0.00



	Vehicle Costs
	Vehicle Costs
	Vehicle Costs
	Vehicle Costs


	1,062.34
	1,062.34
	1,062.34


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	TD
	P
	Span


	$1,062.34
	$1,062.34
	$1,062.34



	Utilities
	Utilities
	Utilities
	Utilities


	$483.99
	$483.99
	$483.99


	$126.69
	$126.69
	$126.69


	$72.90
	$72.90
	$72.90


	TD
	P
	Span


	$72.90
	$72.90
	$72.90


	$756.48
	$756.48
	$756.48



	Total
	Total
	Total
	Total


	$7,078.09
	$7,078.09
	$7,078.09


	$1,205.59
	$1,205.59
	$1,205.59


	$210.33
	$210.33
	$210.33


	$0.00
	$0.00
	$0.00


	$266.22
	$266.22
	$266.22


	$8,760.23
	$8,760.23
	$8,760.23





	This is a list of frequently used vendors where purchasing cards are used and the purpose.
	This is a list of frequently used vendors where purchasing cards are used and the purpose.
	This is a list of frequently used vendors where purchasing cards are used and the purpose.


	Frequent Vendors
	Frequent Vendors
	Frequent Vendors
	Frequent Vendors
	Frequent Vendors
	Frequent Vendors


	Supplies
	Supplies
	Supplies



	Cash n Carry
	Cash n Carry
	Cash n Carry
	Cash n Carry


	Parent Center Committee Meeting (PCCM) Supplies
	Parent Center Committee Meeting (PCCM) Supplies
	Parent Center Committee Meeting (PCCM) Supplies



	Discount School Supply
	Discount School Supply
	Discount School Supply
	Discount School Supply


	Classroom Supplies
	Classroom Supplies
	Classroom Supplies



	Dollar Tree
	Dollar Tree
	Dollar Tree
	Dollar Tree


	PCCM Supplies
	PCCM Supplies
	PCCM Supplies



	Fred Meyer
	Fred Meyer
	Fred Meyer
	Fred Meyer


	Classroom/Site/PCCM Supplies
	Classroom/Site/PCCM Supplies
	Classroom/Site/PCCM Supplies



	Grocery Outlet
	Grocery Outlet
	Grocery Outlet
	Grocery Outlet


	PCCM Supplies
	PCCM Supplies
	PCCM Supplies



	Safeway
	Safeway
	Safeway
	Safeway


	PCCM Supplies
	PCCM Supplies
	PCCM Supplies





	Target
	Target
	Target
	Target
	Target
	Target


	Classroom/Site/PCCM Supplies
	Classroom/Site/PCCM Supplies
	Classroom/Site/PCCM Supplies



	Walgreens
	Walgreens
	Walgreens
	Walgreens


	Site Supplies (Photo Processing)
	Site Supplies (Photo Processing)
	Site Supplies (Photo Processing)



	Walmart
	Walmart
	Walmart
	Walmart


	Classroom/Site Supplies
	Classroom/Site Supplies
	Classroom/Site Supplies



	Home Depot
	Home Depot
	Home Depot
	Home Depot


	Site Repair Supplies
	Site Repair Supplies
	Site Repair Supplies





	This is a list of all the VISA purchasing cardholders.
	This is a list of all the VISA purchasing cardholders.
	This is a list of all the VISA purchasing cardholders.


	Last Name
	Last Name
	Last Name
	Last Name
	Last Name
	Last Name


	First Name
	First Name
	First Name


	Position
	Position
	Position


	Default Account No.
	Default Account No.
	Default Account No.



	Burt
	Burt
	Burt
	Burt


	Naomi
	Naomi
	Naomi


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7404
	16-5100-00-7404
	16-5100-00-7404

	16-5102-00-7404
	16-5102-00-7404

	16-5119-00-7404
	16-5119-00-7404



	Cahill
	Cahill
	Cahill
	Cahill


	Jennifer
	Jennifer
	Jennifer


	Early Head Start Education Site Manager
	Early Head Start Education Site Manager
	Early Head Start Education Site Manager


	16-5119-00-7414
	16-5119-00-7414
	16-5119-00-7414



	Johnson
	Johnson
	Johnson
	Johnson

	(Capello)
	(Capello)


	Angela
	Angela
	Angela


	Education Manager
	Education Manager
	Education Manager


	16-5100-00-7020
	16-5100-00-7020
	16-5100-00-7020

	16-5102-00-7020
	16-5102-00-7020



	Chamberlin
	Chamberlin
	Chamberlin
	Chamberlin


	Carolina
	Carolina
	Carolina


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7400
	16-5100-00-7400
	16-5100-00-7400

	16-5102-00-7400
	16-5102-00-7400



	Christensen
	Christensen
	Christensen
	Christensen


	Craig
	Craig
	Craig


	Food Service Driver
	Food Service Driver
	Food Service Driver


	16-5105-00-7327
	16-5105-00-7327
	16-5105-00-7327



	Cooley
	Cooley
	Cooley
	Cooley


	Velvet
	Velvet
	Velvet


	Education Site Manager
	Education Site Manager
	Education Site Manager


	16-5100-00-7412
	16-5100-00-7412
	16-5100-00-7412

	16-5102-00-7412
	16-5102-00-7412



	Davis
	Davis
	Davis
	Davis


	Maurita
	Maurita
	Maurita


	Operations Manager
	Operations Manager
	Operations Manager


	16-5105-00-7327
	16-5105-00-7327
	16-5105-00-7327



	Davison
	Davison
	Davison
	Davison


	Kate
	Kate
	Kate


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7402
	16-5100-00-7402
	16-5100-00-7402

	16-5102-00-7402
	16-5102-00-7402



	Deitz
	Deitz
	Deitz
	Deitz


	Mavonnie
	Mavonnie
	Mavonnie


	Parent Engagement Governance Specialist
	Parent Engagement Governance Specialist
	Parent Engagement Governance Specialist


	16-5100-00-7406
	16-5100-00-7406
	16-5100-00-7406

	16-5102-00-7406
	16-5102-00-7406

	16-5119-00-7406
	16-5119-00-7406



	Smith
	Smith
	Smith
	Smith


	Cynthia
	Cynthia
	Cynthia


	Education Site Manager
	Education Site Manager
	Education Site Manager


	16-5100-00-7415
	16-5100-00-7415
	16-5100-00-7415

	16-5102-00-7415
	16-5102-00-7415



	Greenough-
	Greenough-
	Greenough-
	Greenough-

	Corrie
	Corrie


	Pam
	Pam
	Pam


	Associate Director
	Associate Director
	Associate Director


	16-5100-00-7020
	16-5100-00-7020
	16-5100-00-7020

	16-5102-00-7020
	16-5102-00-7020



	Gudarenko
	Gudarenko
	Gudarenko
	Gudarenko


	Bella
	Bella
	Bella


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7404
	16-5100-00-7404
	16-5100-00-7404

	16-5102-00-7404
	16-5102-00-7404



	Johnson
	Johnson
	Johnson
	Johnson


	Tandi
	Tandi
	Tandi


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7402
	16-5100-00-7402
	16-5100-00-7402

	16-5102-00-7402
	16-5102-00-7402



	Hendricks
	Hendricks
	Hendricks
	Hendricks


	Melissa
	Melissa
	Melissa


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7400
	16-5100-00-7400
	16-5100-00-7400

	16-5102-00-7400
	16-5102-00-7400



	Lihs
	Lihs
	Lihs
	Lihs


	Karen
	Karen
	Karen


	Fiscal Specialist
	Fiscal Specialist
	Fiscal Specialist


	Various
	Various
	Various



	Love-Taylor
	Love-Taylor
	Love-Taylor
	Love-Taylor


	Carrie
	Carrie
	Carrie


	Education Site Manager
	Education Site Manager
	Education Site Manager


	16-5100-00-7402
	16-5100-00-7402
	16-5100-00-7402

	16-5102-00-7402
	16-5102-00-7402



	Zanotti
	Zanotti
	Zanotti
	Zanotti


	Nikki
	Nikki
	Nikki


	Administrative Assistant
	Administrative Assistant
	Administrative Assistant


	16-5100-00-7410
	16-5100-00-7410
	16-5100-00-7410

	16-5102-00-7410
	16-5102-00-7410



	McClenahen
	McClenahen
	McClenahen
	McClenahen


	Bernice
	Bernice
	Bernice


	Education Site Manager
	Education Site Manager
	Education Site Manager


	16-5100-00-7403
	16-5100-00-7403
	16-5100-00-7403

	16-5102-00-7403
	16-5102-00-7403

	16-5119-00-7403
	16-5119-00-7403



	Perez
	Perez
	Perez
	Perez


	Erlinda
	Erlinda
	Erlinda


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7412
	16-5100-00-7412
	16-5100-00-7412

	16-5102-00-7412
	16-5102-00-7412



	Recken
	Recken
	Recken
	Recken


	Roberta
	Roberta
	Roberta


	Education Site Manager
	Education Site Manager
	Education Site Manager


	16-5100-00-7404
	16-5100-00-7404
	16-5100-00-7404

	16-5102-00-7404
	16-5102-00-7404

	16-5119-00-7404
	16-5119-00-7404



	Sellers
	Sellers
	Sellers
	Sellers


	Cindy
	Cindy
	Cindy


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7415
	16-5100-00-7415
	16-5100-00-7415

	16-5102-00-7415
	16-5102-00-7415





	Szimonisz
	Szimonisz
	Szimonisz
	Szimonisz
	Szimonisz
	Szimonisz


	Anna
	Anna
	Anna


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7403
	16-5100-00-7403
	16-5100-00-7403

	16-5102-00-7403
	16-5102-00-7403

	16-5119-00-7403
	16-5119-00-7403



	Takkunen
	Takkunen
	Takkunen
	Takkunen


	Alecia
	Alecia
	Alecia


	Education Site Manager
	Education Site Manager
	Education Site Manager


	16-5100-00-7401
	16-5100-00-7401
	16-5100-00-7401

	16-5102-00-7401
	16-5102-00-7401



	Wald
	Wald
	Wald
	Wald


	Wolff
	Wolff
	Wolff


	Transportation Specialist
	Transportation Specialist
	Transportation Specialist


	16-5100-00-7061
	16-5100-00-7061
	16-5100-00-7061

	16-5102-00-7061
	16-5102-00-7061



	Weathersbee
	Weathersbee
	Weathersbee
	Weathersbee


	Steve
	Steve
	Steve


	Facilities/Transportation Technician
	Facilities/Transportation Technician
	Facilities/Transportation Technician


	16-5100-00-7700
	16-5100-00-7700
	16-5100-00-7700

	16-5102-00-7700
	16-5102-00-7700

	16-5119-00-7700
	16-5119-00-7700



	Strom
	Strom
	Strom
	Strom


	Abby
	Abby
	Abby


	Education Site Manager
	Education Site Manager
	Education Site Manager


	16-5100-00-7400
	16-5100-00-7400
	16-5100-00-7400

	16-5102-00-7400
	16-5102-00-7400



	Willow
	Willow
	Willow
	Willow


	Eirian
	Eirian
	Eirian


	Family Worker
	Family Worker
	Family Worker


	16-5100-00-7412
	16-5100-00-7412
	16-5100-00-7412

	16-5102-00-7412
	16-5102-00-7412





	USDA / CACFP Monthly Report HS and EHS Classrooms
	USDA / CACFP Monthly Report HS and EHS Classrooms
	USDA / CACFP Monthly Report HS and EHS Classrooms

	This report shows the numbers of meals and snacks served across Head Start as well as the reimbursement we receive from the USDA for these meals and snacks. The Head Start Act 642(d) (2) requires a monthly report of meals and snacks provided by the USDA to be reported monthly to the Policy Council and the Board.
	This report shows the numbers of meals and snacks served across Head Start as well as the reimbursement we receive from the USDA for these meals and snacks. The Head Start Act 642(d) (2) requires a monthly report of meals and snacks provided by the USDA to be reported monthly to the Policy Council and the Board.

	Este informe muestra el numero de comidas y meriendas servidos a traves de todo el programa de Head Start, asi como el reembolso que recibimos de USDA por las comidas y meriendas. La Ley de Head Start 462(d) (2) requiere que el programa de un informe mensualmente a Policy Council y a la Directiva.
	Este informe muestra el numero de comidas y meriendas servidos a traves de todo el programa de Head Start, asi como el reembolso que recibimos de USDA por las comidas y meriendas. La Ley de Head Start 462(d) (2) requiere que el programa de un informe mensualmente a Policy Council y a la Directiva.


	USDA Reimbursement Rates for 2014-15
	USDA Reimbursement Rates for 2014-15
	USDA Reimbursement Rates for 2014-15
	USDA Reimbursement Rates for 2014-15
	USDA Reimbursement Rates for 2014-15
	USDA Reimbursement Rates for 2014-15



	Breakfast
	Breakfast
	Breakfast
	Breakfast


	1.62
	1.62
	1.62



	Lunch
	Lunch
	Lunch
	Lunch


	2.98
	2.98
	2.98



	Snack
	Snack
	Snack
	Snack


	0.82
	0.82
	0.82





	Month/Year: November 2014
	Month/Year: November 2014
	Month/Year: November 2014
	Month/Year: November 2014
	Month/Year: November 2014
	Month/Year: November 2014


	[2014-15 School Year]
	[2014-15 School Year]
	[2014-15 School Year]



	TR
	TD
	P
	Span


	Number of meals served
	Number of meals served
	Number of meals served



	Breakfast
	Breakfast
	Breakfast
	Breakfast


	6,710
	6,710
	6,710



	Lunch
	Lunch
	Lunch
	Lunch


	6,869
	6,869
	6,869



	Snack
	Snack
	Snack
	Snack


	1,122
	1,122
	1,122



	Total Reimbursement for the month:
	Total Reimbursement for the month:
	Total Reimbursement for the month:
	Total Reimbursement for the month:


	$33,959.94
	$33,959.94
	$33,959.94



	Year to Date Reimbursement received:
	Year to Date Reimbursement received:
	Year to Date Reimbursement received:
	Year to Date Reimbursement received:


	$116,551.81
	$116,551.81
	$116,551.81





	Month/Year: December 2014 [2014-15 School Year]
	Month/Year: December 2014 [2014-15 School Year]
	Month/Year: December 2014 [2014-15 School Year]
	Month/Year: December 2014 [2014-15 School Year]
	Month/Year: December 2014 [2014-15 School Year]
	Month/Year: December 2014 [2014-15 School Year]



	TR
	TD
	P
	Span


	Number of meals served
	Number of meals served
	Number of meals served



	Breakfast
	Breakfast
	Breakfast
	Breakfast


	TD
	P
	Span



	Lunch
	Lunch
	Lunch
	Lunch


	TD
	P
	Span



	Snack
	Snack
	Snack
	Snack


	TD
	P
	Span



	Total Reimbursement for the month:
	Total Reimbursement for the month:
	Total Reimbursement for the month:
	Total Reimbursement for the month:


	TD
	P
	Span



	Year to Date Reimbursement received:
	Year to Date Reimbursement received:
	Year to Date Reimbursement received:
	Year to Date Reimbursement received:


	$116,551.81
	$116,551.81
	$116,551.81





	Head Start and Early Head Start Non Federal Share Report
	Head Start and Early Head Start Non Federal Share Report
	Head Start and Early Head Start Non Federal Share Report

	2014-2015
	2014-2015

	This is a monthly report of the Head Start Program's Non- Federal Share (in-kind) as required by the Head Start School for Readiness Act of 2007. Federal funds are awarded to Head Start and Early Head Start programs with the stipulation that programs annually raise a 25% in kind match.
	This is a monthly report of the Head Start Program's Non- Federal Share (in-kind) as required by the Head Start School for Readiness Act of 2007. Federal funds are awarded to Head Start and Early Head Start programs with the stipulation that programs annually raise a 25% in kind match.

	Este es un informe mensual del programa de Head Start requerido por la Preparation Escolar de la Ley 2007. Los Fondos Federales otorgados para el programa de Head Start y Early Head Start se estiman arriba del 25% anualmente (segun diferentes tipos de donaciones).
	Este es un informe mensual del programa de Head Start requerido por la Preparation Escolar de la Ley 2007. Los Fondos Federales otorgados para el programa de Head Start y Early Head Start se estiman arriba del 25% anualmente (segun diferentes tipos de donaciones).


	Federal EHS Grant: $1,450,842.00
	Federal EHS Grant: $1,450,842.00
	Federal EHS Grant: $1,450,842.00
	Federal EHS Grant: $1,450,842.00
	Federal EHS Grant: $1,450,842.00
	Federal EHS Grant: $1,450,842.00



	TR
	TD
	P
	Span


	Federal HS Grant:
	Federal HS Grant:
	Federal HS Grant:


	$4,315,125.00
	$4,315,125.00
	$4,315,125.00



	TR
	TD
	P
	Span


	TOTAL GRANT
	TOTAL GRANT
	TOTAL GRANT


	$5,765,967.00
	$5,765,967.00
	$5,765,967.00



	TR
	TD
	P
	Span


	Match Needed:
	Match Needed:
	Match Needed:


	$1,441,491.75
	$1,441,491.75
	$1,441,491.75



	TR
	TD
	P
	Span



	TR
	TD
	P
	Span


	Projected Monthly:
	Projected Monthly:
	Projected Monthly:


	Match
	Match
	Match


	Cumulative %
	Cumulative %
	Cumulative %



	July
	July
	July
	July


	$120,124.31
	$120,124.31
	$120,124.31


	$120,124.30
	$120,124.30
	$120,124.30


	8.33%
	8.33%
	8.33%



	Aug.
	Aug.
	Aug.
	Aug.


	$120,124.31
	$120,124.31
	$120,124.31


	$120,124.30
	$120,124.30
	$120,124.30


	16.67%
	16.67%
	16.67%



	Sept.
	Sept.
	Sept.
	Sept.


	$120,124.31
	$120,124.31
	$120,124.31


	$120,124.30
	$120,124.30
	$120,124.30


	25.00%
	25.00%
	25.00%



	Oct.
	Oct.
	Oct.
	Oct.


	$120,124.31
	$120,124.31
	$120,124.31


	$120,124.30
	$120,124.30
	$120,124.30


	33.33%
	33.33%
	33.33%



	Nov.
	Nov.
	Nov.
	Nov.


	$120,124.31
	$120,124.31
	$120,124.31


	$120,124.30
	$120,124.30
	$120,124.30


	41.67%
	41.67%
	41.67%



	Dec.
	Dec.
	Dec.
	Dec.


	$120,124.31
	$120,124.31
	$120,124.31


	$120,124.30
	$120,124.30
	$120,124.30


	50%
	50%
	50%



	Yearly
	Yearly
	Yearly
	Yearly

	Total
	Total


	$1,423,242.00
	$1,423,242.00
	$1,423,242.00


	$720,745.58
	$720,745.58
	$720,745.58


	50%
	50%
	50%



	TR
	TD
	P
	Span



	Available Match:
	Available Match:
	Available Match:
	Available Match:



	Oregon Head Start
	Oregon Head Start
	Oregon Head Start
	Oregon Head Start


	$4,400,998.00
	$4,400,998.00
	$4,400,998.00



	Oregon EHS
	Oregon EHS
	Oregon EHS
	Oregon EHS


	$77,749.00
	$77,749.00
	$77,749.00



	Portland Children’s Levy
	Portland Children’s Levy
	Portland Children’s Levy
	Portland Children’s Levy


	$246,809.00
	$246,809.00
	$246,809.00



	Maternal/Infant and Early Childhood Home Visiting Program
	Maternal/Infant and Early Childhood Home Visiting Program
	Maternal/Infant and Early Childhood Home Visiting Program
	Maternal/Infant and Early Childhood Home Visiting Program


	$246,809.00
	$246,809.00
	$246,809.00



	Total
	Total
	Total
	Total


	$6,014,286.00
	$6,014,286.00
	$6,014,286.00





	Total Annual Budget:
	Total Annual Budget:
	Total Annual Budget:


	PI 16-01 Changes in Federal Reporting
	PI 16-01 Changes in Federal Reporting
	PI 16-01 Changes in Federal Reporting

	Espanol
	Espanol
	Espanol

	Span

	Changes in Federal Reporting ACF-PI-HS-16-01
	Changes in Federal Reporting ACF-PI-HS-16-01

	U.S. DEPARTMENT
	U.S. DEPARTMENT

	OF HEALTH AND HUMAN SERVICES
	OF HEALTH AND HUMAN SERVICES

	ACF
	ACF

	Administration for Children and Families
	Administration for Children and Families

	1. Log No. ACF-PI-HS-16-01
	1. Log No. ACF-PI-HS-16-01

	2. Issuance Date: 01/05/2016
	2. Issuance Date: 01/05/2016

	3. Originating Office: Office of Head Start
	3. Originating Office: Office of Head Start

	4. Key Words: Federal Reporting Changes; Financial Reports; SF-425; Cash Transactions; Expenditures
	4. Key Words: Federal Reporting Changes; Financial Reports; SF-425; Cash Transactions; Expenditures

	PROGRAM INSTRUCTION
	PROGRAM INSTRUCTION

	TO: All Head Start Grantees, including Head Start, Early Head Start, Early Head Start-Child Care Partnerships, Collaboration, and National Centers
	TO: All Head Start Grantees, including Head Start, Early Head Start, Early Head Start-Child Care Partnerships, Collaboration, and National Centers

	SUBJECT: Changes in Federal Reporting
	SUBJECT: Changes in Federal Reporting

	INSTRUCTION:
	INSTRUCTION:

	This Program Instruction (PI) notifies grantees of a change in submission of the Federal Financial Report SF-425 for cash transactions and for expenditures to the U.S. Department of Health and Human Services (HHS) Payment Management System. Grantees are also advised of the use of the online
	This Program Instruction (PI) notifies grantees of a change in submission of the Federal Financial Report SF-425 for cash transactions and for expenditures to the U.S. Department of Health and Human Services (HHS) Payment Management System. Grantees are also advised of the use of the online
	 GrantSolutions
	 GrantSolutions

	 system for obtaining Notices of Award, submission of the Real Property Status Report SF-429, and the Tangible Personal Property Report SF-428.

	Quick Links:
	Quick Links:

	•
	•
	 Change in Submission of Federal Financial Reports SF-425 for FY 2016
	 Change in Submission of Federal Financial Reports SF-425 for FY 2016

	Span

	•
	•
	 GrantSolutions
	 GrantSolutions

	Span

	•
	•
	 Notices of Award
	 Notices of Award

	Span

	•
	•
	 Change in Submission of Real Property Status Report SF-429
	 Change in Submission of Real Property Status Report SF-429

	Span

	•
	•
	 Change in Submission of Federal Financial Report SF-425 for FY 2015, 2014, or Earlier
	 Change in Submission of Federal Financial Report SF-425 for FY 2015, 2014, or Earlier

	Span

	•
	•
	 Submission of Tangible Personal Property Report SF-428
	 Submission of Tangible Personal Property Report SF-428

	Span

	Change in Submission of Federal Financial Report SF-425 for Fiscal Year (FY) 2016
	Change in Submission of Federal Financial Report SF-425 for Fiscal Year (FY) 2016


	All Head Start grantees are required to submit financial reports detailing both the cash transactions made for its federal award(s) and separate reports detailing the expenditures made for the same award(s). For most grantees, filing requirements are satisfied using the same report, Federal Financial Report standard form 425 (SF-425).
	All Head Start grantees are required to submit financial reports detailing both the cash transactions made for its federal award(s) and separate reports detailing the expenditures made for the same award(s). For most grantees, filing requirements are satisfied using the same report, Federal Financial Report standard form 425 (SF-425).
	All Head Start grantees are required to submit financial reports detailing both the cash transactions made for its federal award(s) and separate reports detailing the expenditures made for the same award(s). For most grantees, filing requirements are satisfied using the same report, Federal Financial Report standard form 425 (SF-425).

	Cash transactions are reported quarterly with online reporting to the HHS Payment Management System (PMS) on lines 10a, b, and c of the SF-425. Expenditures, obligations, and liquidations are reported either quarterly, semiannually, or annually to the Administration for Children and Families (ACF) on lines 10d through 10o of the SF-425. Head Start grantees currently meet their reporting requirements to ACF via postal mail or by scanning and emailing the form to their assigned fiscal specialist.
	Cash transactions are reported quarterly with online reporting to the HHS Payment Management System (PMS) on lines 10a, b, and c of the SF-425. Expenditures, obligations, and liquidations are reported either quarterly, semiannually, or annually to the Administration for Children and Families (ACF) on lines 10d through 10o of the SF-425. Head Start grantees currently meet their reporting requirements to ACF via postal mail or by scanning and emailing the form to their assigned fiscal specialist.

	ACF and the Program Support Center are collaborating in the submission of the SF-425 to reduce the burden on grantees and assist with the reconciliation of expenditures and disbursements, and to allow for timely closeout of grants.
	ACF and the Program Support Center are collaborating in the submission of the SF-425 to reduce the burden on grantees and assist with the reconciliation of expenditures and disbursements, and to allow for timely closeout of grants.

	Beginning with the FY 2016 grant awards, this system of separate online reporting will be consolidated into a single reporting system. Starting with these awards, both the cash transactions (lines 10 a, b, and c) and the expenditures, obligations, and liquidations (lines 10d through 10o) will be reported through the grantee online accounts with PMS. The first expected reports for grantees with an October 1,2015 funding date will be April 30, 2016 (see table below). This information will no longer be reporte
	Beginning with the FY 2016 grant awards, this system of separate online reporting will be consolidated into a single reporting system. Starting with these awards, both the cash transactions (lines 10 a, b, and c) and the expenditures, obligations, and liquidations (lines 10d through 10o) will be reported through the grantee online accounts with PMS. The first expected reports for grantees with an October 1,2015 funding date will be April 30, 2016 (see table below). This information will no longer be reporte

	Every grantee should already have a PMS account to allow access to complete the SF-425. If your office needs additional user access, please contact your PMS Representative.
	Every grantee should already have a PMS account to allow access to complete the SF-425. If your office needs additional user access, please contact your PMS Representative.

	Note the following important conditions:
	Note the following important conditions:

	• This reporting method is effective for FY 2016 financial reports.
	• This reporting method is effective for FY 2016 financial reports.

	• Any remaining reports still required, or revised, for FY 2015, 2014, or earlier, must be submitted as a scanned and uploaded document to the Grant Notes file in GrantSolutions (see below).
	• Any remaining reports still required, or revised, for FY 2015, 2014, or earlier, must be submitted as a scanned and uploaded document to the Grant Notes file in GrantSolutions (see below).

	• SF-425 reports will continue to be due as frequently as is required in the award terms and conditions. Reports will be due on one of the standard dates by which cash reporting is required to be submitted to PMS or at the end of a calendar quarter as determined by ACF (see table below).
	• SF-425 reports will continue to be due as frequently as is required in the award terms and conditions. Reports will be due on one of the standard dates by which cash reporting is required to be submitted to PMS or at the end of a calendar quarter as determined by ACF (see table below).

	• Unless instructed otherwise, such as through the terms and conditions or a special condition on the Notice of Award, all Head Start grantees are expected to submit three reports for each Notice of Award and each Budget Period they have received.
	• Unless instructed otherwise, such as through the terms and conditions or a special condition on the Notice of Award, all Head Start grantees are expected to submit three reports for each Notice of Award and each Budget Period they have received.

	• Generally, awards are for a 12-month budget period. Head Start grantees will continue to submit reports as follows:
	• Generally, awards are for a 12-month budget period. Head Start grantees will continue to submit reports as follows:

	° a Semi-Annual report;
	° a Semi-Annual report;

	° an Annual report; and,
	° an Annual report; and,

	° a Final report.
	° a Final report.

	• Semi-Annual and Annual reports are cumulative, covering either 6 or 12 months of expenditures, respectively.
	• Semi-Annual and Annual reports are cumulative, covering either 6 or 12 months of expenditures, respectively.

	• Final reports will be due on the quarterly submission date for the quarter after the end of their budget period. Grantees that have budget periods beginning February 1, May 1, August 1, and November 1 are the exception. In these cases, the Final reports will be due on the quarterly reporting date for the quarter in which the grantee's budget period ended. No Final report will be due sooner than 90 days after the end of the applicable budget period.
	• Final reports will be due on the quarterly submission date for the quarter after the end of their budget period. Grantees that have budget periods beginning February 1, May 1, August 1, and November 1 are the exception. In these cases, the Final reports will be due on the quarterly reporting date for the quarter in which the grantee's budget period ended. No Final report will be due sooner than 90 days after the end of the applicable budget period.

	• Box 12 of the Final report must include the following:
	• Box 12 of the Final report must include the following:


	° Total Amount of U.S. Department of Agriculture (USDA) Reimbursement: $________
	° Total Amount of U.S. Department of Agriculture (USDA) Reimbursement: $________
	° Total Amount of U.S. Department of Agriculture (USDA) Reimbursement: $________

	Total Development and Administrative Expenditures: $________(federal and non-federal)
	Total Development and Administrative Expenditures: $________(federal and non-federal)

	° If an Unobligated balance of federal funds is being reported on line 'h,' the grantee must provide a breakdown of total federal expenditures for each 'CAN NO.' which appears in box 25, Financial Information, on the most recent Notice of Award for the budget period.
	° If an Unobligated balance of federal funds is being reported on line 'h,' the grantee must provide a breakdown of total federal expenditures for each 'CAN NO.' which appears in box 25, Financial Information, on the most recent Notice of Award for the budget period.

	• To aid in understanding, see the table below. Note that in some cases the Annual Report and the Final Report will be due on the same date.
	• To aid in understanding, see the table below. Note that in some cases the Annual Report and the Final Report will be due on the same date.

	Table - Find the month in which the Head Start budget period begins in Column 1 and then read across that line.
	Table - Find the month in which the Head Start budget period begins in Column 1 and then read across that line.


	Budget Period Begins
	Budget Period Begins
	Budget Period Begins
	Budget Period Begins
	Budget Period Begins
	Budget Period Begins


	First SF- 425 Due
	First SF- 425 Due
	First SF- 425 Due


	Report Cumulative Costs through
	Report Cumulative Costs through
	Report Cumulative Costs through


	Second SF- 425 Due
	Second SF- 425 Due
	Second SF- 425 Due


	Report Cumulative Costs through
	Report Cumulative Costs through
	Report Cumulative Costs through


	Final SF- 425 Due
	Final SF- 425 Due
	Final SF- 425 Due



	January 1
	January 1
	January 1
	January 1


	Jul 30
	Jul 30
	Jul 30


	Jun 30
	Jun 30
	Jun 30


	Jan 30
	Jan 30
	Jan 30


	Dec 31
	Dec 31
	Dec 31


	Apr 30
	Apr 30
	Apr 30



	February 1
	February 1
	February 1
	February 1


	Oct 30
	Oct 30
	Oct 30


	Jul 31
	Jul 31
	Jul 31


	Apr 30
	Apr 30
	Apr 30


	Jan 31
	Jan 31
	Jan 31


	Apr 30*
	Apr 30*
	Apr 30*



	March 1
	March 1
	March 1
	March 1


	Oct 30
	Oct 30
	Oct 30


	Aug 31
	Aug 31
	Aug 31


	Apr 30
	Apr 30
	Apr 30


	Feb 28/29
	Feb 28/29
	Feb 28/29


	Jul 30
	Jul 30
	Jul 30



	April 1
	April 1
	April 1
	April 1


	Oct 30
	Oct 30
	Oct 30


	Sep 30
	Sep 30
	Sep 30


	Apr 30
	Apr 30
	Apr 30


	Mar 31
	Mar 31
	Mar 31


	Jul 30
	Jul 30
	Jul 30



	May 1
	May 1
	May 1
	May 1


	Jan 30
	Jan 30
	Jan 30


	Oct 31
	Oct 31
	Oct 31


	Jul 30
	Jul 30
	Jul 30


	Apr 30
	Apr 30
	Apr 30


	Jul 30*
	Jul 30*
	Jul 30*



	June 1
	June 1
	June 1
	June 1


	Jan 30
	Jan 30
	Jan 30


	Nov 30
	Nov 30
	Nov 30


	Jul 30
	Jul 30
	Jul 30


	May 31
	May 31
	May 31


	Oct 30
	Oct 30
	Oct 30



	July 1
	July 1
	July 1
	July 1


	Jan 30
	Jan 30
	Jan 30


	Dec 31
	Dec 31
	Dec 31


	Jul 30
	Jul 30
	Jul 30


	Jun 30
	Jun 30
	Jun 30


	Oct 30
	Oct 30
	Oct 30



	August 1
	August 1
	August 1
	August 1


	Apr 30
	Apr 30
	Apr 30


	Jan 31
	Jan 31
	Jan 31


	Oct 30
	Oct 30
	Oct 30


	Jul 31
	Jul 31
	Jul 31


	Oct 30*
	Oct 30*
	Oct 30*



	September 1
	September 1
	September 1
	September 1


	Apr 30
	Apr 30
	Apr 30


	Feb 28/29
	Feb 28/29
	Feb 28/29


	Oct 30
	Oct 30
	Oct 30


	Aug 31
	Aug 31
	Aug 31


	Jan 30
	Jan 30
	Jan 30



	October 1
	October 1
	October 1
	October 1


	Apr 30
	Apr 30
	Apr 30


	Mar 31
	Mar 31
	Mar 31


	Oct 30
	Oct 30
	Oct 30


	Sep 30
	Sep 30
	Sep 30


	Jan 30
	Jan 30
	Jan 30



	November 1
	November 1
	November 1
	November 1


	Jul 30
	Jul 30
	Jul 30


	Apr 30
	Apr 30
	Apr 30


	Jan 30
	Jan 30
	Jan 30


	Oct 31
	Oct 31
	Oct 31


	Jan 30*
	Jan 30*
	Jan 30*



	December 1
	December 1
	December 1
	December 1


	Jul 30
	Jul 30
	Jul 30


	May 31
	May 31
	May 31


	Jan 30
	Jan 30
	Jan 30


	Nov 30
	Nov 30
	Nov 30


	Apr 30
	Apr 30
	Apr 30





	*The second and final reports are due the same date GrantSolutions
	*The second and final reports are due the same date GrantSolutions
	*The second and final reports are due the same date GrantSolutions

	The GrantSolutions system will be made available to Head Start grantees for delivery of Notices of Award and for certain types of federal reporting. Head Start grantees will begin receiving notice of account issuance beginning with the effective date of this PI.
	The GrantSolutions system will be made available to Head Start grantees for delivery of Notices of Award and for certain types of federal reporting. Head Start grantees will begin receiving notice of account issuance beginning with the effective date of this PI.

	GrantSolutions accounts will be issued via email to the Program Director / Principal Investigators (PD/PIs), Authorizing Officials, and Chief Financial Officers of Head Start grants. These positions are identified in the Head Start Enterprise System (HSES) as Head Start/Early Head Start Director, Authorizing Official/Board Chair, and Chief Financial Officer. Key staff of Collaboration Grants and Interagency Agreements will also receive notice of account creation in the GrantSolutions system.
	GrantSolutions accounts will be issued via email to the Program Director / Principal Investigators (PD/PIs), Authorizing Officials, and Chief Financial Officers of Head Start grants. These positions are identified in the Head Start Enterprise System (HSES) as Head Start/Early Head Start Director, Authorizing Official/Board Chair, and Chief Financial Officer. Key staff of Collaboration Grants and Interagency Agreements will also receive notice of account creation in the GrantSolutions system.

	A series of email notifications will include individual logins, passwords, and system usage agreements. Do not to share login credentials with delegated staff. Sharing credentials is a violation of federal law. Additional accounts for your organization may be requested from your assigned Grants Management Specialist.
	A series of email notifications will include individual logins, passwords, and system usage agreements. Do not to share login credentials with delegated staff. Sharing credentials is a violation of federal law. Additional accounts for your organization may be requested from your assigned Grants Management Specialist.


	Please note that the purposes detailed in this PI are the only acceptable reasons for using GrantSolutions for Head Start grants and interagency agreements. Other submissions or data entry within the system will be rejected.
	Please note that the purposes detailed in this PI are the only acceptable reasons for using GrantSolutions for Head Start grants and interagency agreements. Other submissions or data entry within the system will be rejected.
	Please note that the purposes detailed in this PI are the only acceptable reasons for using GrantSolutions for Head Start grants and interagency agreements. Other submissions or data entry within the system will be rejected.

	Notices of Award
	Notices of Award

	Authorized users of GrantSolutions will receive email notification of newly issued Notices of Award. Award documents can be accessed using the link in the email, logging into GrantSolutions, and downloading the Notice of Award PDF. Your Regional Office will no longer deliver Notices of Award.
	Authorized users of GrantSolutions will receive email notification of newly issued Notices of Award. Award documents can be accessed using the link in the email, logging into GrantSolutions, and downloading the Notice of Award PDF. Your Regional Office will no longer deliver Notices of Award.

	Change in Submission of Real Property Status Report SF-429
	Change in Submission of Real Property Status Report SF-429

	The SF-429 is now available in GrantSolutions for onscreen data entry. Instructional materials can be found in the HSES Instructions section and on the GrantSolutions website. The schedule of annual submission for the SF-429 and 
	The SF-429 is now available in GrantSolutions for onscreen data entry. Instructional materials can be found in the HSES Instructions section and on the GrantSolutions website. The schedule of annual submission for the SF-429 and 
	SF-429A by grant award budget period, project period, disposition, and encumbrance request is outlined in ACF-IM-
	SF-429A by grant award budget period, project period, disposition, and encumbrance request is outlined in ACF-IM-

	 15-01 Real Property Reporting and Request Requirements.

	Change in Submission of Federal Financial Report SF-425 for FY 2015, 2014, or Earlier
	Change in Submission of Federal Financial Report SF-425 for FY 2015, 2014, or Earlier

	Grantees are to scan and upload completed copies of the FY 2015 SF-425 reports to the specified folders in the Grar Notes section of GrantSolutions. Fillable PDF template forms of the
	Grantees are to scan and upload completed copies of the FY 2015 SF-425 reports to the specified folders in the Grar Notes section of GrantSolutions. Fillable PDF template forms of the
	 SF-425
	 SF-425

	 are available on the Early Childhood Learning and Knowledge Center (ECLKC) website.

	Submission of Tangible Personal Property Report SF-428
	Submission of Tangible Personal Property Report SF-428

	Grantees are required to provide a Tangible Personal Property Report SF-428 and SF-428B, and, if needed, SF- 428S, not later than 90 days after the close of the project period. Grantees are to scan and upload completed copies of the SF-428 reports to the specified folders in the Grant Notes section of GrantSolutions. Fillable PDF template forms of the
	Grantees are required to provide a Tangible Personal Property Report SF-428 and SF-428B, and, if needed, SF- 428S, not later than 90 days after the close of the project period. Grantees are to scan and upload completed copies of the SF-428 reports to the specified folders in the Grant Notes section of GrantSolutions. Fillable PDF template forms of the
	 SF-428
	 SF-428

	 are available on the ECLKC website.

	Questions related to fiscal reporting and other administrative requirements should be directed to the assigned Grants Management Specialist identified in HSES . Should your office need additional Payment Management System (PMS) accounts, please contact your PMS Representative at 
	Questions related to fiscal reporting and other administrative requirements should be directed to the assigned Grants Management Specialist identified in HSES . Should your office need additional Payment Management System (PMS) accounts, please contact your PMS Representative at 
	www.dpm.psc.gov
	www.dpm.psc.gov

	.

	Thank you for the work you do on behalf of children and families.
	Thank you for the work you do on behalf of children and families.

	/ Blanca Enriquez, Ph.D. /
	/ Blanca Enriquez, Ph.D. /

	Blanca Enriquez, Ph.D.
	Blanca Enriquez, Ph.D.

	Director
	Director

	Office of Head Start
	Office of Head Start

	Resources:
	Resources:

	SF-425
	SF-425
	SF-425

	 [PDF, 97KB]

	SF-428
	SF-428
	SF-428

	 [PDF, 68KB]

	SF-428-B
	SF-428-B
	SF-428-B

	 [PDF, 65KB]

	SF-428-S
	SF-428-S
	SF-428-S

	 [PDF, 70KB]

	See PDF Version of Program Instruction:
	See PDF Version of Program Instruction:

	Changes in Federal Reporting 
	Changes in Federal Reporting 
	Changes in Federal Reporting 

	[PDF, 394KB]

	Changes in Federal Reporting. ACF-PI-HS-16-01. HHS/ACF/OHS. 2016. English.
	Changes in Federal Reporting. ACF-PI-HS-16-01. HHS/ACF/OHS. 2016. English.


	Required Viewers:
	Required Viewers:
	Required Viewers:
	Required Viewers:
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	ACTION
	ACTION

	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 3.2e
	ITEM TITLE: 3.2e

	CONTACT PERSON: Jean Wagner, Head Start Director
	CONTACT PERSON: Jean Wagner, Head Start Director


	SUBJECT: HEAD START ANNUAL SELF-ASSESSMENT
	SUBJECT: HEAD START ANNUAL SELF-ASSESSMENT
	SUBJECT: HEAD START ANNUAL SELF-ASSESSMENT

	The Self Assessment is included in your Board packet. This was approved by the Policy Council on January 28, 2016 and is being submitted for your approval.
	The Self Assessment is included in your Board packet. This was approved by the Policy Council on January 28, 2016 and is being submitted for your approval.

	This item requires approval by the Board of Education.
	This item requires approval by the Board of Education.

	Program Self Assessment for Head Start and Early Head Start:
	Program Self Assessment for Head Start and Early Head Start:

	Every Head Start program is required to conduct a self assessment annually to determine whether or not the program is meeting the Performance Standards and other regulations.
	Every Head Start program is required to conduct a self assessment annually to determine whether or not the program is meeting the Performance Standards and other regulations.

	Thank you for your consideration of this item.
	Thank you for your consideration of this item.


	Mt. Hood Community College Head Start/Early Head Start Self-Assessment Report
	Mt. Hood Community College Head Start/Early Head Start Self-Assessment Report
	Mt. Hood Community College Head Start/Early Head Start Self-Assessment Report

	January 26, 2016 2015-2016 Self-Assessment
	January 26, 2016 2015-2016 Self-Assessment

	Participants in Self-Assessment
	Participants in Self-Assessment

	Transitions - Cynthia Smith, Jennifer Cahill, and Roberta Recken
	Transitions - Cynthia Smith, Jennifer Cahill, and Roberta Recken

	Environmental Health and Safety: Jennifer Light, community member, Jennifer Starks, parent - Observed EHS and HS classrooms, Karen Lihs, parent and staff - Observed CCP program child care center, Steve Weathersbee - Completed checklists to ensure safety equipment in place at sites, Brenda Dolan - Observed CCP locations, Pilar C -Santiago - Observed CCP locations, Wolff Wald - wrote response to Key Area #4 - Transportation
	Environmental Health and Safety: Jennifer Light, community member, Jennifer Starks, parent - Observed EHS and HS classrooms, Karen Lihs, parent and staff - Observed CCP program child care center, Steve Weathersbee - Completed checklists to ensure safety equipment in place at sites, Brenda Dolan - Observed CCP locations, Pilar C -Santiago - Observed CCP locations, Wolff Wald - wrote response to Key Area #4 - Transportation

	ERSEA -Sharon Gattman, Jessica Vitturi and Paige Crawford. Participants in file reviews, interview and supplemental information: Blanca Johnson, Heidi Aspinwall, Megan Schaffer, Mandy Zhang, Alex Smolentsev, Daisy Orozco, Rosa Lopez, Wendy Rendon, Jessica Ruiz, Dulce Larrea, Diana Contreras
	ERSEA -Sharon Gattman, Jessica Vitturi and Paige Crawford. Participants in file reviews, interview and supplemental information: Blanca Johnson, Heidi Aspinwall, Megan Schaffer, Mandy Zhang, Alex Smolentsev, Daisy Orozco, Rosa Lopez, Wendy Rendon, Jessica Ruiz, Dulce Larrea, Diana Contreras

	Child and family Health Team- Erica Salas-Umana, Abby Strom ESM and Evelyn Hull Leadership, Management and Governance - Susan Brady, Pam Corrie, Jean Wagner and Mavonnie Deitz
	Child and family Health Team- Erica Salas-Umana, Abby Strom ESM and Evelyn Hull Leadership, Management and Governance - Susan Brady, Pam Corrie, Jean Wagner and Mavonnie Deitz

	Fiscal Integrity - Jamie Simms and Michelle Solberg (MHCC staff), Jean Wagner, Susan Brady, Pam Corrie and Karen Lihs.
	Fiscal Integrity - Jamie Simms and Michelle Solberg (MHCC staff), Jean Wagner, Susan Brady, Pam Corrie and Karen Lihs.

	In addition, all staff were interviewed in a process where small groups answered key questions. The feedback will be used to assist the program. The Policy Council was interviewed using the Parent Interview questions.
	In addition, all staff were interviewed in a process where small groups answered key questions. The feedback will be used to assist the program. The Policy Council was interviewed using the Parent Interview questions.

	Tools used included ongoing monitoring reports, files checks, 5 year goals and objectives, last year’s self-assessment and OHS Protocols.
	Tools used included ongoing monitoring reports, files checks, 5 year goals and objectives, last year’s self-assessment and OHS Protocols.

	Summary of Findings:
	Summary of Findings:

	Many strengths were identified including:
	Many strengths were identified including:

	A strong program history for engaging and respecting families in a strength based manner.
	A strong program history for engaging and respecting families in a strength based manner.

	We have adopted the Life Skills Progression Tool in Early Head Start Home Base. This is a tool that brings us into alignment with Parents as Teachers (PAT) affiliation requirements, as well as, giving us quantifiable data that can be to some extent cross walked with the PFCE.
	We have adopted the Life Skills Progression Tool in Early Head Start Home Base. This is a tool that brings us into alignment with Parents as Teachers (PAT) affiliation requirements, as well as, giving us quantifiable data that can be to some extent cross walked with the PFCE.

	Our fall Health Screening and Enrollment Events have been very successful in working in partnership with families in their child’s health.
	Our fall Health Screening and Enrollment Events have been very successful in working in partnership with families in their child’s health.

	Child Plus is a great tool to track data and create reports for monitoring. The program has made vast improvements in using Child Plus.
	Child Plus is a great tool to track data and create reports for monitoring. The program has made vast improvements in using Child Plus.

	Family interviews indicate families are confident about their children going onto school and children who attended EHS had smooth transitions into HS.
	Family interviews indicate families are confident about their children going onto school and children who attended EHS had smooth transitions into HS.

	The program has procedures in place to monitor the condition and status of sites as well as a work order system to ensure items requested are fixed or maintained.
	The program has procedures in place to monitor the condition and status of sites as well as a work order system to ensure items requested are fixed or maintained.

	All sites that provide classes for children are State licensed.
	All sites that provide classes for children are State licensed.

	The program has excellent systems to establish and monitor eligibility.
	The program has excellent systems to establish and monitor eligibility.

	The program has increased and improved its program planning and monitoring using data.
	The program has increased and improved its program planning and monitoring using data.

	The program serves a very diverse population and works to attract staff who share the diversity of cultures.
	The program serves a very diverse population and works to attract staff who share the diversity of cultures.


	Head Start/EHS has a strong planning process which either involves staff or shares information with staff at an early stage.
	Head Start/EHS has a strong planning process which either involves staff or shares information with staff at an early stage.
	Head Start/EHS has a strong planning process which either involves staff or shares information with staff at an early stage.

	Mt. Hood Community College Business Office staff and management ensures fiscal integrity of the Head Start Grants.
	Mt. Hood Community College Business Office staff and management ensures fiscal integrity of the Head Start Grants.

	Areas of Concern were identified:
	Areas of Concern were identified:

	Documentation
	Documentation

	Numerous times lack of documentation or lack of consistency in documentation came up in the report. This was an issue last year also. It appears that improvements have been made and that program expectations are higher.
	Numerous times lack of documentation or lack of consistency in documentation came up in the report. This was an issue last year also. It appears that improvements have been made and that program expectations are higher.

	“Collaborative partnership building” between staff and parents is difficult to track.
	“Collaborative partnership building” between staff and parents is difficult to track.

	The program has not solicited much feedback from program parents in the area of family engagement, with the exception of Policy Council.
	The program has not solicited much feedback from program parents in the area of family engagement, with the exception of Policy Council.

	There is not a place in Child Plus to track whether or not parents are informed of IEP process and their rights under IDEA.
	There is not a place in Child Plus to track whether or not parents are informed of IEP process and their rights under IDEA.

	There is a lack of documentation or inconsistent documentation regarding families enrolling in a system of ongoing health care.
	There is a lack of documentation or inconsistent documentation regarding families enrolling in a system of ongoing health care.

	Lack of documentation of transitions from EHS to HS and site to site internal transitions, as well as HS to Kindergarten. The team was unable to determine in files that relevant records are transferred to future placement.
	Lack of documentation of transitions from EHS to HS and site to site internal transitions, as well as HS to Kindergarten. The team was unable to determine in files that relevant records are transferred to future placement.

	Plans for Improvement:
	Plans for Improvement:

	Identify ways to document information identified above in Child Plus. These include “collaborative partnership building”, informing parents of IEP process and their rights under IDEA, and transition events.
	Identify ways to document information identified above in Child Plus. These include “collaborative partnership building”, informing parents of IEP process and their rights under IDEA, and transition events.

	Create scripts for new data entry protocols and provide training.
	Create scripts for new data entry protocols and provide training.

	Provide additional clarification and training in area of families enrolling in a system of health care.
	Provide additional clarification and training in area of families enrolling in a system of health care.

	Create and conduct a survey that we administer at the end of each program year for program parents to determine how we are doing in engaging their families.
	Create and conduct a survey that we administer at the end of each program year for program parents to determine how we are doing in engaging their families.

	Lack of Goal Timetables, Strategies, etc. for Family Goals:
	Lack of Goal Timetables, Strategies, etc. for Family Goals:

	In an effort to consolidate the paperwork Family Workers needed to complete and submit for data entry, a new data entry form was created. This form took the place of the goal planning sheet. In making this change, it is not possible to see that responsibilities, timetables and strategies for achieving the goals are clearly documented.
	In an effort to consolidate the paperwork Family Workers needed to complete and submit for data entry, a new data entry form was created. This form took the place of the goal planning sheet. In making this change, it is not possible to see that responsibilities, timetables and strategies for achieving the goals are clearly documented.

	Plans for Improvement
	Plans for Improvement

	Reinstate the goal planning sheet that clearly illustrated the responsibilities, timetables and strategies for achieving the goals.
	Reinstate the goal planning sheet that clearly illustrated the responsibilities, timetables and strategies for achieving the goals.

	Complete this change and begin utilizing the goal planning sheet for the spring Family Worker home visits.
	Complete this change and begin utilizing the goal planning sheet for the spring Family Worker home visits.

	90 day Health Appraisals:
	90 day Health Appraisals:

	Selection and enrollment of children was delayed for the 2015-16 school year due to the need for additional recruitment. Health appraisals were not planned for in a timely manner. Family
	Selection and enrollment of children was delayed for the 2015-16 school year due to the need for additional recruitment. Health appraisals were not planned for in a timely manner. Family


	workers had a late start in assisting families to obtain a health appraisal for their child. The program has not attained 100% compliance in this area and is still working on obtaining this information from medical providers and parents.
	workers had a late start in assisting families to obtain a health appraisal for their child. The program has not attained 100% compliance in this area and is still working on obtaining this information from medical providers and parents.
	workers had a late start in assisting families to obtain a health appraisal for their child. The program has not attained 100% compliance in this area and is still working on obtaining this information from medical providers and parents.


	Plans for Improvement:
	Plans for Improvement:
	Plans for Improvement:

	Create a clear and concise timeline of the process of obtaining health appraisals for all children within the 90 day window including obtaining health appraisals from parents prior to enrollment and sending Release of Information forms to medical providers. Provide training on this and monitor closely.
	Create a clear and concise timeline of the process of obtaining health appraisals for all children within the 90 day window including obtaining health appraisals from parents prior to enrollment and sending Release of Information forms to medical providers. Provide training on this and monitor closely.

	Explore the ability to obtain additional health appraisals prior to and at enrollment/health fairs as well as at sites during the fall.
	Explore the ability to obtain additional health appraisals prior to and at enrollment/health fairs as well as at sites during the fall.

	Identify and create a system that will allow us to better maximize the number of health appraisals during the enrollment/health fairs with Wallace Medical Concern.
	Identify and create a system that will allow us to better maximize the number of health appraisals during the enrollment/health fairs with Wallace Medical Concern.

	Dental Follow up
	Dental Follow up

	This area of family service continues to be a concern. Although most files contained one follow up, none of the files were found to have bi-monthly follow up per procedure.
	This area of family service continues to be a concern. Although most files contained one follow up, none of the files were found to have bi-monthly follow up per procedure.

	Plans for Improvement:
	Plans for Improvement:

	Health & Nutrition Manager will run Child Plus report 3065 for follow up on health events every two months and will email findings to each family worker and CC their supervisor.
	Health & Nutrition Manager will run Child Plus report 3065 for follow up on health events every two months and will email findings to each family worker and CC their supervisor.

	Education
	Education

	Vacancies in teaching positions, a gap of time in which the Education Manager position was vacant and all Ed Specialists covering classrooms has had several effects. In the classrooms that have not had a permanent teacher at some point during this school year the partnership with parents is not strong. Therefore, some parents have not participated appropriately in goal setting or progress report opportunities. The gap in coverage of the Ed Manager has caused gaps in monitoring for the Ed Team, as well as a 
	Vacancies in teaching positions, a gap of time in which the Education Manager position was vacant and all Ed Specialists covering classrooms has had several effects. In the classrooms that have not had a permanent teacher at some point during this school year the partnership with parents is not strong. Therefore, some parents have not participated appropriately in goal setting or progress report opportunities. The gap in coverage of the Ed Manager has caused gaps in monitoring for the Ed Team, as well as a 

	The program has not yet measured the fidelity of implementation of the Creative Curriculum. Plans for Improvement:
	The program has not yet measured the fidelity of implementation of the Creative Curriculum. Plans for Improvement:

	Develop a plan for teacher vacancies that does not expect Education Specialists to step in and cover classrooms.
	Develop a plan for teacher vacancies that does not expect Education Specialists to step in and cover classrooms.

	Revise and update the Education Services Monitoring Timeline to ensure timely monitoring.
	Revise and update the Education Services Monitoring Timeline to ensure timely monitoring.

	With Ed Team and Ed Advisory Committee consultation, develop plan to measure and monitor fidelity of curriculum implementation.
	With Ed Team and Ed Advisory Committee consultation, develop plan to measure and monitor fidelity of curriculum implementation.

	Monitoring:
	Monitoring:

	Teams were asked to identify gaps in monitoring for each item in the self-assessment. This raised a number of issues in this area. Issues include:
	Teams were asked to identify gaps in monitoring for each item in the self-assessment. This raised a number of issues in this area. Issues include:

	Monitoring roles are not clear in prenatal services.
	Monitoring roles are not clear in prenatal services.

	Staff do not consistently run and evaluate client database attendance reports for monitoring purposes.
	Staff do not consistently run and evaluate client database attendance reports for monitoring purposes.

	Lack of monitoring of safety issues including medications maintenance.
	Lack of monitoring of safety issues including medications maintenance.

	Lack of pre class outdoor cleanup at two sites and an outdoor storage box that needed repair. Playground Inspection Checklists are available on Box.net but are inconsistently used.
	Lack of pre class outdoor cleanup at two sites and an outdoor storage box that needed repair. Playground Inspection Checklists are available on Box.net but are inconsistently used.

	Data is not gathered in the area of family engagement for review by Program Planning Evaluation (PPE) in a systematic way.
	Data is not gathered in the area of family engagement for review by Program Planning Evaluation (PPE) in a systematic way.


	Plans for Improvement:
	Plans for Improvement:
	Plans for Improvement:

	Health and Nutrition Manager, Nurse Consultant and Home Visit Manager will begin meeting to discuss issues in prenatal services at least on a quarterly basis.
	Health and Nutrition Manager, Nurse Consultant and Home Visit Manager will begin meeting to discuss issues in prenatal services at least on a quarterly basis.

	Train Education Site Managers on how to run and analyze attendance reports so that they fully understand both global and individual attendance concerns at their sites, and can monitor and assist their Teachers in also running and analyzing reports.
	Train Education Site Managers on how to run and analyze attendance reports so that they fully understand both global and individual attendance concerns at their sites, and can monitor and assist their Teachers in also running and analyzing reports.

	Review of the Monthly Center Safety Checklist.
	Review of the Monthly Center Safety Checklist.

	Increased monitoring of safety checklists and follow up.
	Increased monitoring of safety checklists and follow up.

	Require the consistent use and follow up from the Playground Inspection Checklist. Monitor that this is completed.
	Require the consistent use and follow up from the Playground Inspection Checklist. Monitor that this is completed.

	Add data points regarding family engagement to the data calendar which is used for monitoring. Attendance
	Add data points regarding family engagement to the data calendar which is used for monitoring. Attendance

	Many staff groups assist with attendance. The program lacks a clear communication system between staff about absence concerns set up in the program’s client database. This was an area also identified as a concern in last year’s Self-Assessment that continues to need to be addressed. Several positions monitor certain aspects of attendance, and rely on the other positions for information to identify attendance issues. If any position fails to do their piece, the system breaks down.
	Many staff groups assist with attendance. The program lacks a clear communication system between staff about absence concerns set up in the program’s client database. This was an area also identified as a concern in last year’s Self-Assessment that continues to need to be addressed. Several positions monitor certain aspects of attendance, and rely on the other positions for information to identify attendance issues. If any position fails to do their piece, the system breaks down.

	Attendance tracking is a priority based on low attendance. Year one objective calls for tracking children whose attendance falls below 85%. It is not clear whether a concerted effort is being made to track these children and follow current attendance policy.
	Attendance tracking is a priority based on low attendance. Year one objective calls for tracking children whose attendance falls below 85%. It is not clear whether a concerted effort is being made to track these children and follow current attendance policy.

	Plan for Improvement:
	Plan for Improvement:

	Develop a referral system in ChildPlus for teachers and family workers to communicate attendance concerns.
	Develop a referral system in ChildPlus for teachers and family workers to communicate attendance concerns.

	Initial and continued training for teachers on how to record attendance.
	Initial and continued training for teachers on how to record attendance.

	Ensure monitoring occurs monthly through all channels: teacher and family worker monthly reports, site monthly reports, Program Planning and Evaluation meetings, Policy Council and Board reports.
	Ensure monitoring occurs monthly through all channels: teacher and family worker monthly reports, site monthly reports, Program Planning and Evaluation meetings, Policy Council and Board reports.

	Create a report script for ChildPlus Report 2330.
	Create a report script for ChildPlus Report 2330.

	Safety Concerns
	Safety Concerns

	In the report generated from the Environmental Health and Safety Screener (H&SS) several departures from procedures regarding cleaning supplies and medications were noted. They were immediately corrected. Since procedures are in place, this issue speaks to a need for increased training and monitoring.
	In the report generated from the Environmental Health and Safety Screener (H&SS) several departures from procedures regarding cleaning supplies and medications were noted. They were immediately corrected. Since procedures are in place, this issue speaks to a need for increased training and monitoring.

	Plan for Improvement:
	Plan for Improvement:

	Build in regular training in the area of environmental safety.
	Build in regular training in the area of environmental safety.

	Review monitoring schedules and procedures to ensure clear responsibility for monitoring of health and safety.
	Review monitoring schedules and procedures to ensure clear responsibility for monitoring of health and safety.

	Develop a procedure to ensure that when safety issues are noted, they are addressed and/or corrected.
	Develop a procedure to ensure that when safety issues are noted, they are addressed and/or corrected.


	Transitions:
	Transitions:
	Transitions:


	Inconsistencies in documentation for EHS children turning three: 2 of 14 EHS transition files found transition surveys/planning not conducted by 30 months. Transition surveys are not being used in center base programs.
	Inconsistencies in documentation for EHS children turning three: 2 of 14 EHS transition files found transition surveys/planning not conducted by 30 months. Transition surveys are not being used in center base programs.
	Inconsistencies in documentation for EHS children turning three: 2 of 14 EHS transition files found transition surveys/planning not conducted by 30 months. Transition surveys are not being used in center base programs.

	No joint-transition related training occurs for staff. Interviews with center based staff indicated that there is a lack of information regarding transitions from EHS to HS.
	No joint-transition related training occurs for staff. Interviews with center based staff indicated that there is a lack of information regarding transitions from EHS to HS.

	Plans for Improvement:
	Plans for Improvement:

	Ensure scripts and procedures for transitions are complete and being monitored.
	Ensure scripts and procedures for transitions are complete and being monitored.

	Provide annual training on transition from EHS to HS.
	Provide annual training on transition from EHS to HS.

	Bus Monitor and Bus Driver training Monitor training needs to be stronger.
	Bus Monitor and Bus Driver training Monitor training needs to be stronger.

	Bus driver training is dependent on the availability of the trainer among other things. The program currently has only one person from whom to secure this training.
	Bus driver training is dependent on the availability of the trainer among other things. The program currently has only one person from whom to secure this training.

	Improvement Plan:
	Improvement Plan:

	Increase the pool of trainers, when possible, to ensure timely training for drivers.
	Increase the pool of trainers, when possible, to ensure timely training for drivers.

	Bus monitor training and review will be supported with a training video, currently being produced.
	Bus monitor training and review will be supported with a training video, currently being produced.

	Eligibility
	Eligibility

	The program does not currently track how we conduct the interview to determine, verify and document eligibility on our eligibility determination record.
	The program does not currently track how we conduct the interview to determine, verify and document eligibility on our eligibility determination record.

	Plans for Improvement:
	Plans for Improvement:

	Add to the Eligibility Verification Statement check boxes for type of interview (In-person; Telephone) and provide a space for notes if a telephone interview is done.
	Add to the Eligibility Verification Statement check boxes for type of interview (In-person; Telephone) and provide a space for notes if a telephone interview is done.

	Lack of enrollees with a disability
	Lack of enrollees with a disability

	No children enrolled in our Child Care Partnerships program have a diagnosed disability.
	No children enrolled in our Child Care Partnerships program have a diagnosed disability.

	Plans for Improvement:
	Plans for Improvement:

	Identify monitoring protocols and persons responsible for monitoring Child Care Partnerships disabilities enrollments.
	Identify monitoring protocols and persons responsible for monitoring Child Care Partnerships disabilities enrollments.

	Work with MECP to identify children for EHS CCP.
	Work with MECP to identify children for EHS CCP.
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	INFORMATION
	INFORMATION
	INFORMATION


	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 4.1
	ITEM TITLE: 4.1

	CONTACT PERSON: Heather White, Library Technical Services Coordinator; David Pontius, Instructor
	CONTACT PERSON: Heather White, Library Technical Services Coordinator; David Pontius, Instructor


	SUBJECT: OPEN EDUCATIONAL RESOURCES (OER) PRESENTATION
	SUBJECT: OPEN EDUCATIONAL RESOURCES (OER) PRESENTATION
	SUBJECT: OPEN EDUCATIONAL RESOURCES (OER) PRESENTATION

	The Open Educational Resources (OER) movement is rapidly gaining momentum globally, nationally, regionally, and locally here at MHCC. The Textbook Affordability Team (TAT) and the Associated Student Government (ASG) are collaborating to facilitate OER adoption among MHCC faculty for sake of student success. Together they will present on the basics of OER, what's been done at MHCC so far, and what they hope to accomplish in the near and distant future.
	The Open Educational Resources (OER) movement is rapidly gaining momentum globally, nationally, regionally, and locally here at MHCC. The Textbook Affordability Team (TAT) and the Associated Student Government (ASG) are collaborating to facilitate OER adoption among MHCC faculty for sake of student success. Together they will present on the basics of OER, what's been done at MHCC so far, and what they hope to accomplish in the near and distant future.
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	INFORMATION

	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 4.2
	ITEM TITLE: 4.2

	CONTACT PERSON: Seth Albert, ASG Vice President; Lindsay Patino, ASG Vice President
	CONTACT PERSON: Seth Albert, ASG Vice President; Lindsay Patino, ASG Vice President


	SUBJECT: STUDENT RESOLUTION - OPEN EDUCATIONAL RESOURCES (OER)
	SUBJECT: STUDENT RESOLUTION - OPEN EDUCATIONAL RESOURCES (OER)
	SUBJECT: STUDENT RESOLUTION - OPEN EDUCATIONAL RESOURCES (OER)
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	ACTION
	ACTION
	ACTION

	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 6.1
	ITEM TITLE: 6.1

	CONTACT PERSON: Debra Derr, President
	CONTACT PERSON: Debra Derr, President


	SUBJECT: NOTICE OF MEASURE ELECTION
	SUBJECT: NOTICE OF MEASURE ELECTION
	SUBJECT: NOTICE OF MEASURE ELECTION
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	ACTION
	ACTION

	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 6.2
	ITEM TITLE: 6.2

	CONTACT PERSON: Christie Plinski, Vice President of Instruction
	CONTACT PERSON: Christie Plinski, Vice President of Instruction


	SUBJECT: ACADEMIC CALENDARS 2016-2017, 2017-2018, 2018-2019
	SUBJECT: ACADEMIC CALENDARS 2016-2017, 2017-2018, 2018-2019
	SUBJECT: ACADEMIC CALENDARS 2016-2017, 2017-2018, 2018-2019


	Div
	Figure

	Div
	Figure

	Div
	Figure

	Div
	Figure

	ACTION
	ACTION
	ACTION

	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 6.3
	ITEM TITLE: 6.3

	CONTACT PERSON: Jean Wagner, Head Start Director
	CONTACT PERSON: Jean Wagner, Head Start Director


	SUBJECT: HEAD START POLICY (second reading)
	SUBJECT: HEAD START POLICY (second reading)
	SUBJECT: HEAD START POLICY (second reading)

	HEAD LICE POLICY
	HEAD LICE POLICY

	Purpose: To control the spread of head lice in the classroom, to assist families in understanding and treating head lice and to help children stay lice free.
	Purpose: To control the spread of head lice in the classroom, to assist families in understanding and treating head lice and to help children stay lice free.


	Applicable Performance Standards: 1304.22(b) (1)
	Applicable Performance Standards: 1304.22(b) (1)
	Applicable Performance Standards: 1304.22(b) (1)


	Children observed with live head lice do not need to be sent home early from school, they can go home at the end of the day, be treated and return to class after appropriate treatment has begun. Nits may persist after treatment, but successful treatment should kill crawling lice.
	Children observed with live head lice do not need to be sent home early from school, they can go home at the end of the day, be treated and return to class after appropriate treatment has begun. Nits may persist after treatment, but successful treatment should kill crawling lice.
	Children observed with live head lice do not need to be sent home early from school, they can go home at the end of the day, be treated and return to class after appropriate treatment has begun. Nits may persist after treatment, but successful treatment should kill crawling lice.

	1. Lice checks will be done monthly in the classroom and as needed to insure early detection and treatment of all children.
	1. Lice checks will be done monthly in the classroom and as needed to insure early detection and treatment of all children.

	2. If live lice are found and the child has not been treated, parents are to be notified by phone so appropriate teaching can be done and treatment is started at home. Children are sent home on the bus at the end of the day.
	2. If live lice are found and the child has not been treated, parents are to be notified by phone so appropriate teaching can be done and treatment is started at home. Children are sent home on the bus at the end of the day.

	3. When live lice have been found on a child in the classroom, the classroom (and bus if indicated) will be cleaned after class.
	3. When live lice have been found on a child in the classroom, the classroom (and bus if indicated) will be cleaned after class.


	4.
	4.
	4.


	Insecticide sprays are not used in the classrooms or busses.
	Insecticide sprays are not used in the classrooms or busses.
	Insecticide sprays are not used in the classrooms or busses.


	5. Teacher or Teacher Assistant will check the child’s head prior to returning to the classroom. If live lice are found, the child cannot return to class yet.
	5. Teacher or Teacher Assistant will check the child’s head prior to returning to the classroom. If live lice are found, the child cannot return to class yet.
	5. Teacher or Teacher Assistant will check the child’s head prior to returning to the classroom. If live lice are found, the child cannot return to class yet.


	Reference/Resources: Communicable Disease Procedure; Head Lice Treatment Parent Handout, Head Lice Procedure.
	Reference/Resources: Communicable Disease Procedure; Head Lice Treatment Parent Handout, Head Lice Procedure.
	Reference/Resources: Communicable Disease Procedure; Head Lice Treatment Parent Handout, Head Lice Procedure.
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	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
	MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION

	DATE: February 16, 2016
	DATE: February 16, 2016

	ITEM TITLE: 7.1
	ITEM TITLE: 7.1

	CONTACT PERSON: Debra Derr, President
	CONTACT PERSON: Debra Derr, President


	SUBJECT: PRESIDENT'S REPORT
	SUBJECT: PRESIDENT'S REPORT
	SUBJECT: PRESIDENT'S REPORT





