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Accessing your Student Account, and Paying Online 
 
To log into your student account go to my mhcc at http://my.mhcc.edu/ics. 
 
Enter your  
User Name:  this is your student id number 
Password:  The first time you login, this is your 6 digit birthdate.  (mmddyy)  Then click the login button. 
 
For first time Users, the system will prompt you to change the password to a different 6 digit number. 
 

 
 
 
Select the tab at the top labeled Student Services. 
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In the column on the left select Student Financial Services – Pay for School 
 

 
 

 
In the box titled My Finances on the right side of the page, select Pay My Bill / See My Acct 
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Your Course and Fee Statement will appear for the last term you selected.  If you don’t see your courses, 
you may be looking at the wrong term. Scroll to the bottom of the page and under Current Option Settings, 
select the correct session and year. 
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Once you have selected the Course and Fee Statement for the correct term and year. 
Scroll down to the Blue Make Payment button at the bottom of the screen. 
This will take you to the US Bank Secure Website where you can pay by MasterCard, Visa, or eCheck. 

 

 
 

Once you are in the US Bank website, you have the option to set yourself up as a registered user. 
Here you can set yourself as a registered user to pay, or you can choose to pay without registering. 
 
As a registered user you have the benefit of creating your own user ID and password to securely 
save your credit card or checking account information for future payments, and view past 
transaction history.   
 
You always have the option to pay without registering. This option is for one time payments. The US 
Bank system will not record your information for future use, or keep a history of your transactions. 

 
With either payment option, MHCC does not have access to your credit card or eCheck  
information. 
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US Bank Secure Payment Website 
 

 
 
 

To create a new E – Payment User ID, click on Register  
 
 

 
 

In the Student ID box enter your MHCC student ID number.  The User ID and Password are your own 
creation.  For security purposes, your password will be known only to you.  Fill in the rest of the required 
fields and the system will remember your information for future payments.   
 
If you forget your password call 503.491.6981 or 503.491.7276 and have your password reset.  Your new 
password will be sent to the email address you entered when you set up your E-Payment account. 
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Detailed information on paying as a Registered User 
 
Here you can choose eCheck or Credit/Debit Card. To make your payment, follow the prompts for 
completing the transactions.  
 
Paying by eCheck 
 
To pay be eCheck highlight the eCheck option, and continue. 
 

 
 

Verify that the payment amount, student id, and term are correct.   Click Continue. 
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This next screen asks for your check routing number and bank account number from the bottom of your 
check.   
 
Note the orange boxes showing where on your check you can find the information.  
 
You will also need to choose where the money is to be taken from; your checking or savings account, and 
whether it is a personal (consumer) or business account. 

 

 
 

 
Click the continue button. 
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This next screen shows the transaction information.  Here you will want to verify that all the information is 
correct, the payment amount, student account being paid, session and year.   
 
You can change the email that your payment confirmation will be sent to, the default is the email address 
you entered when you set up your registered user account.   
 
You will then need to reenter your US Bank website password, check the box that you agree to the terms 
and conditions, otherwise the payment will not be processed.  Finally you will need to click the Confirm 
button to complete the transaction. 
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This next screen shows your receipt.  
 
You can print a copy of this receipt from here, or save the email confirmation the system sent to your listed 
email address.   
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Paying by eCheck as a Non Registered User 
 

 
 
 
After entering your check routing and account numbers on the previous screen, you will need to fill out the 
contact information.  You can at this time decide to become a registered user or continue without 
registering. 
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This next screen shows the transaction information.  Here you will want to verify that all the information is 
correct, the payment amount, student account being paid, session and year.   
 
You can enter an email that your payment confirmation will be sent to.  The system default is the email 
address to the MHCC accounts receivable department. 
 
You will then need to reenter your MHCC Student ID number, check the box stating that you agree to the 
terms and conditions, otherwise the payment will not be processed.  Finally you will need to click the 
Confirm button to complete the transaction 
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Again, here is your payment confirmation, you can either print this one, or wait for the email confirmation.   
 
 

 
 
This is an example of the email confirmation. 
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Credit/Debit Card Payment for Registered User 
 
Choose Credit/Debit Card.  Continue 
 
 

 
 
 
Verify the Amount, Student ID, Name, and Term you are paying.  If you already have a credit/debit card on 
file, you can choose it here, or enter a new card. 
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To add a new card, enter credit card type, Visa or MasterCard. The credit card number and expiration date.  
As a registered user, you can have the system use the address you entered when became a registered 
user, or enter another one if it is different that the one on the credit card. Click Continue 
 

 
 
The system will print a preview of your payment and credit card information.  It also asks for the 3 digit 
code that is on the back of your credit card next to the signature line.  Verify that the information is correct, 
and Click Confirm. 
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You can print this payment confirmation, or save the email confirmation that is sent to your listed email 
account. 
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Credit/Debit Card Payment for Non Registered User 
 

After choosing the credit card payment type. Continue to the next screen. 
 
Here you will need to verify the amount you are paying and change it if necessary, check that the Student 
Session and Year you are paying are correct. 
 

 
 
 

Next you will need to enter your credit card, and billing address information.  Click Continue. 
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Next you will need to fill out the contact information.  You can at this time decide to become a registered 
user or continue without registering. 
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The system will print a preview of your payment and credit card information.  It also asks for the 3 digit 
code that is on the back of your credit card next to the signature line.  Verify that the information is correct, 
and Click Confirm. 
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You can print this payment confirmation, or save the email confirmation that is sent to your listed email 
account. 

 
 

After completing your payment, the system will direct you back to the US Bank sites main menu.  Here you 
can update information on your account, view past and pending payments, or Exit back to your Mt Hood 
Student Account.   
 

 
 

Finally you should go back into your Course and Fee Statement to verify that payment posted correctly to 
the Session and Year you intended to pay. 
 

 
 


