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MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION
DATE: October 21, 2020
ITEM TITLE: 4.1a
CONTACT PERSON: Laurie Popp, Executive Assistant to the Board of Education

SUBJECT: APPROVAL OF MINUTES – August 31, 2020
Session 1013
A meeting of the Mt. Hood Community College District Board of Education was held on August
31, 2020, with a Special Board Meeting at 5:30 pm, held via a Zoom meeting.
1.0
CALL TO ORDER / DECLARATION OF A QUORUM
Members present: Diane Noriega, board chair, Annette Mattson, vice chair, Diane McKeel, Jim
Zordich, Kenney Polson, LaVerne Lewis
Additional Attendees: Dr. Lisa Skari, president, Charles George, director of Facilities, Risk
Management, and Public Safety, and Corey Sippel, manager, Risk, Environmental Health and
Safety
Noriega called the special meeting to order at 5:37 p.m. and declared a quorum was present.
1.1
PUBLIC INPUT
There was no public input.
2.0

BUSINESS
2.1
MHCC Reopening Plan
Charles George presented the recommendations from Multnomah County Public Health
Division for the MHCC COVID-19 Reopening Plan. He shared what the recommendations from
Multnomah County were and provided an overview of how and where they were incorporated
into the MHCC Reopening Plan. George responded to a question regarding clarification on
approved face coverings. A copy of the MHCC Reopening Plan is attached to the minutes.
Zordich motioned to approve the MHCC Reopening Plan. Polson seconded the motion and it
passed unanimously.
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3.0
ADJOURNMENT
Zordich motioned to adjourn the special meeting and it passed unanimously. The board special
meeting was adjourned at 5:54 p.m.

Clerk
Board Chair
Minutes recorded by Laurie Popp, Executive Assistant to the Board of Education.
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SUMMARY
Mt. Hood Community College (MHCC) is a cornerstone of East Multnomah County. We employ
close to 2,000 employees, enroll over 7,200 students annually, and provide outreach and services to
countless community members and organizations. Each day, MHCC facilities are used for classes, labs,
support services, events and rentals, early learning and childcare, regular business practices, and a
variety of other needs and services. With broad reach into our community through our services and
physical assets, and with an understanding that access to MHCC is vital to our community's needs, we
have developed this plan to help safely open our campuses in a controlled manner and to provide the
services and resources desperately needed by those we serve while responding to the COVID-19
pandemic.
Our mission is to transform lives and build communities. We do by providing opportunities to
improve the lives of citizens in our community. During this time, we have also embraced our values by
collaboratively advancing the institution during challenging times though improvement projects and a
nimble adjustment to a primarily online learning environment. Safety and equity are core beliefs of the
institution.
We have taken extensive measures throughout our institution to safeguard our faculty, staff,
students and the community we serve during the COVID-19 pandemic and we will continue to follow
the governor’s and related executive orders for higher education, as well as Oregon Health Authority
(OHA) guidance. MHCC will maintain restricted access to the general public, by appointment or
invitation only, until Multnomah County phase directives allow for additional access. Moving forward,
we understand our institution is at the center of our community and can face a high rate of exposure.
Thankfully, with the support and guidance of our leaders, including local and federal authorities, we
have learned how to operate safely to deliver our services. The core safety interventions mandated for
preventing virus migration onto or within our campus will be done by requiring the following:
•

Daily Self-Screening for Symptoms,

•

Physical Distancing (+6ft) and/or Physical Barriers,

•

Wearing of Face Coverings,

•

Hygienic/Cleaning Practices,

•

Establishing Communication Protocols, and

•

Training and Planning for Contact Tracing measures.

With the amassed insights from local and federal government officials that have partnered with us, we
have learned that being proactive in our decision-making will continue to help us reopen this institution
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safely and do our part to flatten the curve. Therefore, we ask that you read through this plan as a partner,
sharing in the need for reopening and helping us use the appropriate safeguards and controls we have
outlined as we begin the next phase of service to our community.
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REOPENING PROCESS & PROCEDURES
MHCC has taken a conservative approach to reopening our campuses and have limited the
programs and services that will be allowed to conduct face-to-face instruction and operations. We also
recognize the need for a flexible approach to reopening based on changing local, state and federal
guidance, funding, and continued support of our students and community. Mindful of these influences,
we have created broad guidance for the institution in the form of our Administrative Regulation AR4080-F “Infectious Disease” (see appendix) and its complementary temporary Administrative
Regulation AR-4080-F(1) “Pandemic” (see appendix). They outline the basic mitigation strategies and
precautions everyone will follow while on campus.
Prevention of COVID-19 spread on MHCC campuses is our primary goal. MHCC has
implemented a set of procedures that departments must take to resume face-to-face operations. We use
these steps with the understanding that each department is unique and has a variety of needs which may
create more opportunities for exposure and/or cross-contamination. To mitigate these variables, the
institution has established a Reopening Committee along with the expectation that specific plans will be
in place for each department prior to face-to-face activities. Accordingly, we have devised a checklist to
ensure appropriate controls are evaluated, implemented and maintained to promote accountability and
adherence to prevention measures and adaptability to changing guidance.
In this section we have outlined the necessary steps each department must take to ensure we
have completely and thoroughly evaluated exposure potential when reopening our campuses and
allowing face-to-face services. These procedures have been developed by our Reopening Committee,
which is comprised of representatives from key stakeholder groups (faculty, staff, and administration)
allowing for an inclusive and comprehensive process.
The intent of this procedure is to provide a step-by-step process for evaluating safety and
providing oversight for controlling hazards, while identifying needs of individual departments or
business units to operate face-to-face safely in the current climate. Its utilization provides guidance and
coverage for:
•

Institutional and Departmental Administrative Regulations and Procedures

•

Infection Prevention Measures and Practices

•

Workplace and Instructional Controls

•

Communication and Training

•

Accountability

•

Contact Tracing Measures
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All MHCC departments are required to follow the steps below when progressing though the
reopening process. Governor’s exempt programs are still reviewed in the process, but do not require
final approval. Documents and forms referenced in this plan are listed by name and page number in the
Table of Contents (page 2).
The map below details the reopening process. This step-by-step process is followed by a detailed
explanation of how each step in the process is expected to proceed.

Face to Face
Needed

!Process Map: Reopening !

Reopening Steps:
1. Department Manager/Dean identifies need to resume face-to-face instruction/operations and
communicates this to their Division Leader.
2. Department Manager/Dean identifies hazards, mitigating tactics and needs.
3. Department Manager/Dean creates departmental-specific reopening plan to address hazards,
mitigating tactics and needs, completing all required sections of the Reopening Plan Checklist. The
completed checklist and plan are submitted to the Division Leader.
4. Division Leader evaluates plan, signs checklist, and submits documents to the Reopening
Committee. The Reopening Committee reviews plans and checklists, working with the plan designer
on revisions. Plan and checklist are then either approved and sent on to the Executive Policy
Committee or returned to the Department Manager/Dean for further revision.
5. The Executive Policy Group approves/denies plan and checklist.
a. Approved plans and checklists are signed, dated, and posted in the approved plans folder.
b. A letter of approval to operate face-to-face is sent to the Department Manager/Dean.
c. Denied plans are returned to the Department Manager/Dean with details outlining
deficiencies. An individual from the Reopening Committee will help reconcile these
deficiencies. Once complete, the plan and checklist can be resubmitted to the Reopening
Committee (Step 4).
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Detailed Description of the Reopening Steps:
Step 1. Department Manager/Dean identifies need to resume face-to-face instruction or operations
and communicates this to their Division Leader.
This is the first step in the required internal and external interactive process between
stakeholders. It is also the initial point in the chain of command structure used by MHCC. In this step,
the Department Manager/Dean identifies that face-to-face interaction is critical to their operations.
They acquire supporting evidence that the alternatives currently being used are not a suitable
substitute, either partially or in their entirety, to accommodate the needs of the department. This
determination can be demonstrated in a multitude of ways including declining enrollment, disparities in
access, disparities in programmatic completion, and adherence to defined requirements (legal,
regulatory, accreditation, or other).
Once supporting evidence has been compiled, the Department Manager/Dean escalates the
process to the Division Leader.

The Division Leader determines whether there is strong and

relevant evidence which supports a business case for re-starting face-to-face instruction/operations.
Step 2. Department Manager/Dean identifies hazards, mitigating tactics and needs.
A needs assessment to prevent the spread of COVID-19 and alignment with related local, state
and federal guidelines is performed. The needs assessment is a systematic process for determining and
addressing needs related to the current state and that of the desired state required to preserve the safety
of individuals interacting in the face-to-face operations within the department.
The reopening checklist (see appendix) is a required tool that is used to measure any discrepancy
between the current condition and desired condition; it allows for intervening measures or mitigation
tactics to appropriately identify and rectify any deficiencies.
Step 3. Department Manager/Dean creates departmental-specific reopening plan to address
hazards, mitigating tactics and needs, completing all required sections of the Reopening Plan
Checklist. The completed plan and checklist are submitted to the Division Leader.
Each department must create their own reopening plan (see appendix) and complete the
Reopening Checklist (see appendix). A department-specific reopening plan will include the following:
•

Plan description: Provides a high-level summary of the department, its needs, and its intent for
delivering face-to-face instruction or other operations.

•

Scope: Details the step-by-step processes, standard operating procedures, timeframes, and
individuals required to comply.
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•

Mitigation: Identifies what tactics are being used to eliminate or reduce the likelihood for
exposure to COVID-19. Health Professions programs will ensure that program plans with direct

1111

patient care, preceptorship, observation, etc. address same or higher level of extensive
monitoring, training, testing, and reporting in those settings.
•

Supplies: Identifies personal protective equipment, physical barriers, hygienic needs and other
equipment or supplies that are required to provide safe delivery of operations.

•

Education/Training: Identifies which training and signs will be needed to support success.

•

Documentation: Ensures compliance with and knowledge of the program, continual reassessment and modification as needed.

•

Tracking: Outlines contact tracking measures.

The Reopening Plan Checklist (see appendix) is a compliance tool to help create a comprehensive
and cohesive reopening plan; it also serves as documentation that the defined process and identified
control measures are followed in plan development and approval.
Plans and checklists are required to be signed-off by the Manager/Dean and Division Leaders. The
Division Leader then compiles, prioritizes and advances the department plan and checklist to the next
step.
Step 4. Division Leader evaluates plan, signs checklist, and submits documents to the Reopening
Committee.
The Reopening Committee reviews plans and checklists, working with the plan designer on
revisions. Plan and checklist are then either approved and sent on to the Executive Policy Committee or
returned to the Department Manager/Dean for further revision.
The Division Leader submits a prioritized plan and checklist to the Reopening Committee at
mhcc.reopening@mhcc.edu that does the following:
1. Addresses intent to reopen
2. Attaches proposal documents
a. Department-specific Reopening Plan
b. Department-specific Reopening Checklist
3. Submits any other required attachments and documentation
Each plan is reviewed by at least three Reopening Commitee members. The Reopening
Committee serves a think tank as well as an evaluator. The group is comprised of a diverse assortment of
MHCC faculty, staff and administrators who advocate for the staff, faculty, students, and community.
They provide a broad perspective and give input on changes in current conditions, regulations and
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COVID-19-related risks which may be encountered when evaluating the department-specific reopening
plans.
This process may entail multiple revisions prior to final approval of the plan. When plans are
found to be clear and have strong mitigation tactics in place for enabling a safe reinstitution of face-toface operations, the Reopening Committee chair signs off on the plan and advances it the next step.
Step 5. The Executive Policy Group approves/denies plan and checklist.
Approved plans and checklists are signed, dated, and posted in the approved plans folder. A
letter of approval to operate face-to-face is sent to the Department Manager/Dean. Examples of
approved plans are attached to this plan in the appendix.
Denied plans are returned to the Department Manager/Dean with details outlining deficiencies.
An individual from the Reopening Committee will be available to help reconcile the deficiencies so the
plan and checklist can be resubmitted to the Reopening Committee (Step 4).
This is the executive vetting process and allows for final strategic influence and other alterations
to occur prior to reinstating face-to-face operations by the department. The Executive Policy Group is
comprised of the college president and President’s Cabinet members.
COVID-19 Communications and Updates
MHCC’s Department of Communications uses various means to connect with MHCC
stakeholders regarding the operations and services we provide and critical information which may affect
these functions. The Director of Communications/Public Information Officer facilitates the vetting
process and final release of information to the community. The specific avenues used for communication
and education are as follows:
•

Communication and messaging
•

•

•

Emails
•

All staff

•

EAB Navigate – for current students

•

Saints email – for current and former students

Web
•

MHCC webpage

•

MHCC Facebook page

•

MHCC Twitter account

•

MHCC Instagram account

Publications
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•
•

Telecommunications
•

•

RAVE Alert — current students and staff

Signage
•

•

News and Notes – weekly communication to current students and staff

Posters

Press Releases
•

Local newspapers

As critical information is identified, MHCC’s District Communications quickly formats and
releases the information through the methods identified above.
Training
MHCC remains committed to providing current information surrounding COVID-19 and its
impacts on MHCC, including employees, students and our community. In addition to this information,
employees will be provided COVID-19-specific training in their annual compliance training through the
SafeColleges Training system beginning August 3, 2020. This training will also include reference to our
Administrative Regulation on Infectious Disease and Pandemic.
Department managers are strongly encouraged to regularly review internal procedures as they
relate to COVID-19 and as identified in their department-specific reopening plans with their faculty,
staff, and students. This will be achieved through department briefs and safety briefs prior to lectures,
labs and meetings.
The college has elected to make visible the self-screening, social/physical distancing, and face
covering expectations instituted and identified within its “Pandemic” Administrative Regulation 4080F(1) by strategically placing large signs throughout campus.
Contact Tracing
MHCC has agreed to work in conjunction with Multnomah County when we are alerted that a
person with COVID-19 has been on one of our campuses. To have better control of who is on campus,
all personnel are required to alert and update MHCC Public Safety as to their location while on campus,
as well as comply with any other provisions identified in department-specific plans.
If an individual off campus is found to be symptomatic or has verified positive testing, a
COVID-19 safety concern form must be submitted to our Safety Officer at https://mhccor.safecollegesincident.com/#/login
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If an individual on campus is identified to have symptoms of COVID-19 or an individual has

-

been found to have tested positive and has come onto campus within 2 days prior to the onset of
symptoms or testing, the communication plan below will be followed:
Initial (possible) Exposure Protocol:

I

contact Tracing

I

Contact Tracing Steps:
1. Identifying person contacts Public Safety Dispatch
2. Public Safety Dispatch contacts:
a. Public Safety Officer to control the scene/close area affected and escort possibly-infected
person to isolation area
b. Incident Command System (ICS) Safety Officer to evaluate and begin Exposure
Mitigation Strategy
Exposure Mitigation Strategy:
1. Contact District Communications to initiate Incident Command System
2. Identify person exhibiting symptoms and make contact
3. Identify all individuals/areas with which the individual came into contact on campus
4. Fill out “COVID-19 Safety Concern Form” or “MHCC Incident/Injury Report
Form” https://mhcc-or.safecollegesincident.com/#/login
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5. Safety Officer to review exposure to determine if contacting Multnomah County Public Health
Department is required. Multnomah County only needs to be notified in the case of a confirmed or
presumptive case who has been in-person. For any other scenarios, contact may be made to Schools
Liaison or the Multnomah County COVID Call Center at 503-406-3696.
All concerns related to COVID-19 can be reported to Environmental Health and Safety through
our SafeColleges reporting system at https://mhcc-or.safecollegesincident.com/#/login using the
“COVID-19 Safety Concern Form” or by contacting MHCC Public Safety. The MHCC Incident
Command System structure will designate the safety officer who is accountable to maintain and promote
safety-related operations.
Supplies
MHCC does not have a Health Services office, so all PPE and supply inventory will be
maintained by the Facilities Management Department. All college areas may order PPE and
supplies related to COVID via ServicePro work order to Facilities. Materials and supplies not
related to COVID will be ordered per regular department ordering processes. N95 masks will
only be used by areas that have already completed fit testing and certification programs
through Environmental Health and Safety (EHS).
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Appendix A - Sample Plan

COVID-19 Reopening Plan
Physical Therapist Assistant Program
Mt Hood Community College
July 21, 2020
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(Department / Reopening / Executive Policy)

MHCC Reopening Plan Checklist

Maintaining Healthy Environments
Cleaning and Disinfection Procedures (Before and after)
Shared Objects/Equipment/Gear
N/A
Ventilation*
N/A
Water Systems*
Social Distancing & Modified Layouts
Physical Barriers and Guides
Communal Spaces
Food Service

Items in red indicate College-wide reopening considerations

515151r35151 □ 51 □ Gl51r3 □
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Maintaining Healthy Operations
Protections for Students and Employees at Higher Risk for Severe Illness from COVID-19
Regulatory Awareness
Gatherings
Telework and Virtual Meetings
Travel and Transit
Identify Designated COVID-19 Point of Contact
N/A
Participation in Community Response Efforts*
Communication Systems
N/A
Leave (Time Off) and Excused Absence Policies*
Back-Up Staffing Plan
Staff Training
Recognize Signs and Symptoms
N/A
Sharing Facilities*

5151 □□ 51515151

*

This plan contains:
Promoting Behaviors that Reduce Spread
Staying Home or Self-Isolating when Appropriate
Pre-Screening & On-site Screening and Documentation Procedures
Hand Hygiene and Respiratory Etiquette
Face Coverings/Masks/Shields
Adequate Supplies (PPE)
Communication: Signs and Messages

PHYSICAL THERAPIST ASSISTANT PROGRAM

This Plan is for (course, department, division, area – aquatics, athletics, bookstore, HUB, library, etc.):

Department Reopening Plan Checklist

51 51 51 51 51 51

N/A
□

Support Coping and Resilience*
Advise Sick Individuals of Home Isolation Criteria
Isolate and Transport Those Who are Sick
Clean and Disinfect
Notify Health Officials and Close Contacts

Health Professions
Laboratory Instruction and Demonstration without Physical Contact
Patient Simulation and Laboratory Instruction in Close Quarters
For Preceptorships, Observerships, and Direct Patient Care

51 51 51 GI

Research Activities
N/A
Physical Distancing & Modified Layout
N/A
PPE

51 51 51

Miscellaneous
Continue adherence to new and existing guidance: Regulations, Standards, Executive orders
Accommodations and the development, implementation, and communication of departmental
flexibilities and protections for work and workers based on an individual’s level of risk is
identified and has been reviewed with HR and Accessible Education Services
Process for contact tracing measures are identified
Additional information (budget impact, student impact, industry standards, etc.)

□□

51 51

XReviewed and approved by Executive Policy Committee

□

Executive Policy Committee

XReviewed by Reopening Committee

Reopening Committees

June 30, 2020
Date: ___________________

□
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7/24/2020
Date: ____________________

7/22/2020
Date: ____________________

Al McQuarters approved via email - CG
Executive Leader: __________________________________________

Program Director: _________________________________________

June 30, 2020 _____
Date: ______________
June 30, 2020
Doug Scribner approved via email - CG Date:___________________
Department Dean/Manager: __________________________________

By signing below, I/we attest that this plan has been reviewed by the department manager and/or dean and
executive leader. I/we find this plan is complete and contains related informational guidance for the
preservation of each individual’s safety for which this department may interact. In addition, it complies with
the above checklist and guidance outlined by federal and local officials. I/we, therefore, believe this to be
complete and accurate to the best of our knowledge and am/are sending forward for further review and
approval.

51 51

PTA PROGRAM REOPENING PLAN

July 21, 2020
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Physical Therapist Assistant Program Re-Opening Plan
PROMOTING BEHAVIORS THAT REDUCE SPREAD
Staying Home or Self-Isolating when Appropriate
Students and faculty in the Physical Therapist Assistant (PTA) program must be aware of the
symptoms of COVID-19 and quarantine or self-isolate at home when needed to reduce the
spread of infection. COVID-19 symptoms may appear 2-14 days after exposure to the
virus. People with these symptoms may have COVID-19:
•

Fever or chills

•

Cough

•

Shortness of breath or difficulty breathing

•

Fatigue

•

Muscle or body aches

•

Headache

•

New loss of taste or smell

•

Sore throat

•

Congestion or runny nose

•

Nausea or vomiting

•

Diarrhea

Quarantine After Exposure to COVID-19
•
•

•

The virus that causes COVID-19 can be transmitted from infected people without
symptoms or before the onset of recognized symptoms.
Quarantine is used to keep someone who might have been exposed to COVID-19 away
from others. Quarantine helps prevent spread of disease that can occur before a person
knows they are sick or if they are infected with the virus without feeling symptoms.
Any PTA program student or faculty member who has had close contact (less than 6
feet) for 15 minutes or longer to a person with COVID-19 symptoms or a person who
has tested positive for COVID-19 is expected to stay home until 14 days after the last
exposure and maintain at least 6 feet distance from others at all times.
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Self-Isolation During COVID-19 Infection
•
•

Self-isolation is used to separate people infected with the virus (those who are sick with
COVID-19 and those with no symptoms) from people who are not infected.
Any PTA program student or faculty member who has been sick with COVID-19
symptoms or tested positive for COVID-19 should stay home and separate themselves
from others by staying in a specific “sick room” or area and using a separate bathroom
(if available).

Returning to Campus After COVID-19 Infection
•

•

Students and faculty who think or know they had COVID-19 with symptoms of the
illness may return to campus after
o 3 days with no fever (without fever-reducing medication) and
o 10 days since symptoms first appeared and
o Respiratory symptoms have improved (cough, shortness of breath)
Students and faculty who tested positive for COVID-19 but had no symptoms may
return to campus after
o 10 days have passed since the positive test and
o Cleared to return by healthcare provider.

Pre-screening Before Arriving on Campus
•

Students and faculty must verify that they are symptom-free without the use of
medication before arriving on campus by answering NO to the following questions.
o

Have you experienced any of the following symptoms in the last 14 days?
■

■

■

■

■

■

■

o

Fever
Extreme Fatigue
Dry Cough
Shortness of Breath
Body/Muscle Aches
Loss of Taste or Smell
Pain or difficulty breathing

Have you been in contact with someone who tested positive for COVID-19 in the
last 14 days?
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Faculty Temperature Screening
•

Faculty with satisfactory responses on the pre-screening are expected to wear face
masks when entering campus and to check their temperature upon arrival to verify that
they do not have a fever.

Student Onsite Temperature Screening
•

Temporary signage will be posted to provide information about student traffic flow,
entrances, exits, and holding areas.

•

Students with satisfactory responses on the pre-screening should arrive on campus at
their scheduled time, wear a face masks or cloth covering, and wait at to be called into
the classroom by the instructor for a temperature check. The College will provide
disposable face masks to those who do not have their own.

•

Students will be called into the designated holding area one at a time for temperature
screening. Instructors will use an infrared thermometer, use manufacturer sanitization
protocols, and follow CDC personal protective equipment (PPE) guidelines while
completing temperature checks.

•

Students with a temperature over 100.4°F after acclimatization to indoor air
temperatures will be asked to leave through the designated exit, return home, monitor
for symptoms and follow up with their healthcare provider.
All students will be tracked daily via their name as listed on the course roster, including
fever status, time of entry, and length of stay. These logs will be kept in the department.
Faculty doing temperature screenings must have a sanitizing kit available to disinfect
any surfaces utilized during the screening process. If a student needs to wait in the
holding area for transportation, they must stay at least six feet from anyone else. Once
this person leaves the holding area, the faculty member doing the temperature
screening will use the sanitizing kit to disinfect any surfaces the student encountered.

•
•

Hand Hygiene and Respiratory Etiquette
In order to prevent the spread of infections from one person to the next, students and faculty
should cover coughs and sneezes with a tissue or use the inside of the elbow. Used tissues
should be thrown in the trash. Students and faculty should wash hands with soap and water
for at least 20 seconds or use hand sanitizer that contains at least 60% alcohol as follows:
•

Upon entering the classroom.

•

After using the toilet.
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•

After nose blowing, coughing, or sneezing.

•

Before and after simulated patient treatments or hands-on lab activities.

Cloth Face Coverings/Masks/Eye Protection
Cloth face coverings are meant to protect other people in case the wearer is unknowingly
infected but does not have symptoms. Students and faculty must wear cloth face coverings or
facemasks that cover their mouth and nose at all times when indoors as well as outdoors when
physical distancing of at least six feet is not possible. When available, facemasks are preferred
over cloth face coverings. Students and faculty should, ideally, wear their own facemask upon
arrival and throughout their stay on campus. If they do not have a face covering, they will be
provided one by the College as supplies allow.
Due to the substantial community transmission in our area, students and faculty are likely to
encounter asymptomatic or pre-symptomatic individuals with SARS-CoV-2 infection. Where
instruction requires instructors and students to work less than six feet from each other, they
should follow Standard Precautions and should also wear eye protection (face shield or
goggles) in addition to their facemask to ensure the eyes, nose, and mouth are all protected
from exposure to respiratory secretions.
Adequate Supplies (PPE)
Faculty will keep at least one month’s supply of soap, hand sanitizer, paper towels, tissues, and
face coverings on hand for classroom activities and request resupply monthly. No-touch/foot
pedal trash cans will be utilized.
Traffic Flow
One-way traffic flow will be maintained for individuals entering and exiting the PTA classrooms.
Students will enter through the designated exterior door for temperature screening, then
proceed directly to their assigned lab station. Students will remain in their lab station until
exiting the room through the marked door at the opposite end of the room. Traffic flow will be
designated using tape on the floor to minimize cross-traffic between faculty and students.
Communication/Signs and Messages
College-approved signs will be posted in highly visible locations within the PTA classroom and
laboratory that promote proper traffic flow, hand hygiene, respiratory etiquette, and wear of a
mask or face covering. The exterior corridors on the north and south side of AC2707, AC2732,
and AC2734 will have visual markers to facilitate six feet of distancing.
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MAINTAINING HEALTHY ENVIRONMENTS
Cleaning and Disinfection
•
•

•

•
•
•

•

Each lab station will be equipped with a sanitizing kit. Instructors will ensure that each
sanitizing kit is refilled as needed.
Instructional supplies and equipment should not be shared if at all possible. Each lab
group will be assigned their own equipment and supplies (e.g., theraband, goniometers,
blood pressure cuffs) when available. If sharing must occur, students will sanitize
equipment before passing it to another student.
Equipment that must be shared (e.g. large exercise equipment, parallel bars, ultrasound
or electric stimulation machines) will be disinfected between users. Students are
responsible for sanitizing each item after they use it during class.
Students are responsible for sanitizing all equipment and surfaces within their lab
station prior to departure.
Faculty are responsible for sanitizing high-touch areas, such as door and sink handles,
after each class session.
Doorways must be kept open to ensure adequate ventilation when using cleaning
products to prevent students or staff from inhaling toxic fumes.
Additional details about cleaning may be found in the PTA Infection Control Policy.

Social Distancing & Modified Layouts
•
•

•

•
•

•

Remote learning will be utilized to the greatest extent possible for PTA program
instruction to reduce the risk of exposure to COVID-19.
PTA course sections and classrooms will be modified to allow for proper social
distancing at all times. Students and faculty will wear face coverings at all times while
indoors.
Students must participate in mandatory instruction on infection control practices and
the appropriate use of personal protective equipment (PPE) prior to attending any faceto-face classes with instruction in close quarters or practicing clinical skills with physical
contact.
Only currently registered PTA students and faculty are allowed in PTA classrooms and
other common areas.
In order to reduce the number of surfaces on which germs can spread, faculty will
review and remove excess furniture in PTA classrooms. Faculty will submit a work order
in Service Pro for Facilities to removal and store excess furniture.
Furniture will be arranged to create up to six distinct lab stations in AC2707, AC2732,
and AC2734. These lab stations will be large enough to allow students to maintain 6feet distance from others. There will be at least 6-feet between lab stations, temperature
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screening area, and the holding area. The boundaries of each will be clearly delineated
using tables, curtains, or plastic sheeting.
Students will be assigned to learning pods of four students (two pairs of lab partners).
Each pair will be assigned to one lab station for the duration of the course and will work
exclusively together. In the event that a student is unable to attend class, their partner
will join the other pair within their pod. Lab partners should maintain at least 6-feet
distancing between one another at all times within their assigned lab station, except
when clinical skill practice requires direct physical contact between students.
For laboratory instruction or demonstration of clinical skills without physical contact,
students and faculty must maintain at least six feet of distance between one another.
For standardized patient simulations or laboratory instruction in close quarters or
practicing clinical skills with physical contact, students and instructors must wear
appropriate PPE in accordance with CDC guidelines and industry standards. See PTA
Program Infection Control Policy.

•

Doorways should be kept open to the greatest extent possible during class to reduce
recirculation of air and transmission of airborne pathogens.

•

Enhanced cleaning will be performed at the end of each class session in accordance with
the PTA Program Infection Control Policy. Students are responsible for sanitizing all
equipment and surfaces within their lab station prior to departure. Faculty are
responsible for sanitizing shared high- touch areas, such as door and sink handles, after
each class session.

PTA Laboratory AC2707 (1,362 ft2)
•

Desks, treatment tables, and hospital beds will be arranged to create four distinct lab
stations. These will be large enough to allow students to remain at least 6 feet apart
within the lab station. Lab stations will be separated by at least 6-feet. Floor markings
and signage will be used to demarcate the boundaries of each lab station and one-way
traffic flow through the room.

•

A temperature check station will be setup just inside the exterior entrance to AC2707, to
allow students to acclimate to room temperature prior to having their temperature
taken.

•

Upon entering the room, the student will sanitize their hands and the instructor will
measure their temperature. The instructor will indicate on the daily log whether or not a
fever is present.

•

Students with a fever and/or those experiencing COVID-19 symptoms will be isolated in
the southeast corner of the room, which will be blocked off to student traffic and used
only as a holding area for symptomatic students awaiting transportation.
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Upon admission to the room, students will sanitize hands and proceed to their
designated lab station. Students will sanitize the surfaces and equipment within their lab
station using an EPA-approved sanitizing wipe or spray.
Maximum occupancy is 15 people.
When class is finished students should exit via the AC2736 hallway exterior door.

PTA Laboratory AC2732 (1,312 ft2)
•

Desks, treatment tables, and hospital beds will be arranged to create four distinct lab
stations. These will be large enough to allow students to remain at least 6 feet apart
within the lab station. Lab stations will be separated by at least 6-feet. Floor markings
and signage will be used to demarcate the boundaries of each lab station and one-way
traffic flow through the room.

•

A temperature check station will be setup just inside the east exterior entrance to
AC2732, to allow students to acclimate to room temperature prior to having their
temperature taken.

•

Upon entering the room, the student will sanitize their hands and the instructor will
measure their temperature. The instructor will indicate on the daily log whether or not a
fever is present.

•

Students with a fever and/or those experiencing COVID-19 symptoms will be isolated in
the southeast corner of AC2707, which will be blocked off to student traffic and used
only as a holding area for symptomatic students awaiting transportation.

•

Upon admission to the room, students will sanitize hands and proceed to their
designated lab station. Students will sanitize the surfaces and equipment within their lab
station using an EPA-approved sanitizing wipe or spray.
Maximum occupancy is 15 people.
When class is finished students should leave via the exit closest to their lab station
(either the exterior door via the AC2736 hallway or the exterior door in the northwest
corner of AC2732).

•
•

PTA Laboratory AC2734 (1,570 ft2)
•

Desks, treatment tables, and hospital beds will be arranged to create four distinct lab
stations. These will be large enough to allow students to remain at least 6 feet apart
within the lab station. Lab stations will be separated by at least 6-feet. Floor markings
and signage will be used to demarcate the boundaries of each lab station and one-way
traffic flow through the room.
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•

A temperature check station will be setup just inside the exterior entrance on the north
side of AC2734, to allow students to acclimate to room temperature prior to having their
temperature taken.

•

Upon entering the room, the student will sanitize their hands and the instructor will
measure their temperature. The instructor will indicate on the daily log whether or not a
fever is present.

•

Students with a fever and/or those experiencing COVID-19 symptoms will be isolated in
AC2735, which will be blocked off to student traffic and used only as a holding area for
symptomatic students awaiting transportation.

•

Upon admission to the room, students will sanitize hands and proceed to their
designated lab station. Students will sanitize the surfaces and equipment within their lab
station using an EPA-approved sanitizing wipe or spray.
Maximum occupancy is 15 people.
When class is finished students should leave via the exit closest to their lab station
(either the exterior door via the AC2736 hallway or the exterior door on the east side of
AC2732).

•
•

Communal Space: AC2735 Locker Room (142 ft2)
•

•

This room will be blocked off to student traffic and used only as a holding area for
symptomatic students awaiting transportation or for students needing to acclimate to
indoor temperatures prior to having their temperature checked. The refrigerator and
lockers are no longer available for personal use.
Maximum occupancy is three people.

Communal Space: AC2733 Storage Area (157 ft2)
•
•
•

AC2733 is to be used only for storage of instructional supplies and equipment.
The lockers in 2733 are no longer available for personal use.
Maximum occupancy is two people.

Communcal Space: AC2708 Restroom (162 ft2)
•
•
•

The restroom in AC2708 is to be used for instructional purposes only.
No more than four people at a time should occupy this room.
Students must use the restrooms located in the external corridors and are expected to
wear a mask, wash hands after using the restroom, and wash or sanitize hands again
upon entering the PTA classroom.

AC2736 Hallway (495 ft2)
•
•

The hallway is to be used only for storage of instructional equipment and as an exit
route for students leaving AC2707, AC2732, and AC2734.
Students should maintain at least 6 feet apart when exiting through this space.
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Food and Personal Belongings in PTA Labs
•

Students and faculty are encouraged to bring only the minimum belongings necessary
to participate in PTA classes. All personal belongings must remain within student’s
assigned lab space.

•

Students and faculty may not prepare or consume food in PTA program classrooms or
communal spaces.

•

Students will be provided a 10-minute break for every hour of instruction in order to use
the bathroom or eat. Food must be consumed outside. Students should maintain 6-feet
distance during at all times when taking breaks.

•

Students may bring personal water bottles to class. Students are allowed to briefly raise
their mask to drink water as long as they are at least six feet away from others within
their assigned lab station. Students should sanitize their hands immediately before and
after touching their mask to consume water.

Clinical Education
•

•
•

Prior to clinical affiliations the PTA Program Director of Clinical Education (DCE) will
confirm that the clinical facilities have the appropriate PPE for students involved in direct
patient care within their facilities.
During clinical affiliations students and instructors must strictly adhere to the clinical
facility’s infection control protocols.
Any student exhibiting symptoms of COVID-19 should follow the facility’s occupational
health protocols, including immediate exclusion from all patient care and testing for
SARS-CoV-2. All such incidents must be reported within two hours via email to the PTA
Director of Clinical Education at janet.bakes@mhcc.edu and the MHCC COVID-19 Officer
at corey.sippel@mhcc.edu.

MAINTAINING HEALTHY OPERATIONS
Protections for Students and Employees at Higher Risk for Severe Illness from COVID-19
•

Students and faculty at higher risk of severe illness (including older adults and people of
all ages with certain underlying medical conditions) will be provided virtual learning
opportunities as needed.

•

Meetings will be conducted via video conference whenever possible.

•

All members of the PTA learning community are expected to comply with the APTA
Standards of Ethical Conduct and applicable federal and state laws regarding privacy
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and confidentiality of individuals at higher risk for severe illness due to underlying
medical conditions.
Regulatory Awareness
•

The PTA program will adhere to all relevant policies issued by Multnomah County, the
Oregon Health Authority, and the Higher Education Coordinating Commission.

•

The PTA program will conform to infectious disease practices as outlined in MHCC
Administrative Regulations 4080-F and 4080-F-1.

Gatherings and Indoor Social Get-Togethers
According to the Oregon Health Authority guidance on Statewide Gatherings and Indoor GetTogethers:
•

•

A “gathering” is a group of individuals meeting for a common purpose indoors or
outdoors and does not include an indoor social get-together. For counties in phase 1
re-opening, maximum capacity for gatherings is 25 people indoors or outdoors.
An “indoor social get-together” means a group of individuals meeting for a common
social or recreational purpose such as dinner parties, birthday parties, potlucks, book
clubs, and other similar activities. Statewide, no matter what phase a county is in, the
maximum capacity for an indoor social get-together is 10 people.

PTA program faculty and students are not permitted to hold indoor social get-togethers on
campus. Faculty will:
•

Limit in-person gatherings to faculty, students, and essential visitors.

•

Consider outdoor class gatherings when possible.

•

Limit indoor instructional activities requiring exertion with heavy breathing.

•

Plan virtual group events, gatherings, or meetings to the greatest extent possible.

Telework and Virtual Meetings
•

Telework is encouraged for PTA program faculty to the greatest extent possible.

•

Faculty office hours should be conducted via video or teleconference whenever possible.
When in-person office hours are required, these will be arranged in advance by
appointment only.
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PTA faculty meetings and professional advisory board meetings will be conducted
remotely.

Travel and Transit
•

Non-essential travel should be limited in accordance with state and local regulations
and guidance. Faculty conferences with clinical educators and students during clinical
affiliations should be conducted via video or teleconference.

•

Students and faculty who normally use public transportation or ride sharing are
encouraged to use alternate forms of transportation that minimize close contact with
others (e.g., biking, walking, driving, or riding by car either alone or with household
members).

•

Students and faculty who use public transportation or ride sharing should follow CDC
guidance on how to protect yourself when using transportation, should commute
during less busy times, and should clean hands as soon as possible after trips.

Back-Up Staffing Plan
•

PTA program faculty will monitor attendance of students in their classes on a daily basis
and keep a written record in the event that contact tracing is required.

•

Each PTA instructor will identify a back-up instructor who is available and qualified to
teach their course content in the event of unexpected absence.

Training
•

PTA program faculty and students will be trained on the signs and symptoms of COVID19, home isolation and return to campus criteria, designated COVID-19 Officer and
contact information, the proper use of PPE, social distancing, traffic flow through PTA
classrooms, and enhanced cleaning procedures.

•

Training will be conducted virtually when feasible. Social distancing will be maintained
during in-person training.

Designated COVID-19 Point of Contact
•

Corey Sippel is the designated administrator responsible for responding to COVID-19
concerns. He can be contacted at corey.sippel@mhcc.edu

•

The designated COVID-19 administrator and contact information will be included on all
PTA course syllabi.
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Process for Contact Tracing
•

Faculty will notify the PTA Program Director at kristin.kjensrud@mhcc.edu and MHCC
COVID-19 Officer at corey.sippel@mhcc.edu of any students on campus with COVID-19
symptoms, a positive COVID-19 test, or exposure to an individual with known COVID-19 in
the previous 14 days. Notification should occur within one hour of learning this information.

•

PTA program will request that students and faculty sign a FERPA Consent Form prior to
conducting in-person instruction in order to facilitate contact tracing in the event of an
outbreak.
FERPA Consent Form
Pursuant to the Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 C.F.R.
part 99), a student who is age 18 years or older, enrolled in an institution of postsecondary
education, must provide written consent for the disclosure of his or her education records or
personally identifiable information contained therein. I, _________________________, hereby agree
to allow MT HOOD COMMUNITY COLLEGE to disclose the following personally identifiable
information or education records: notification of a positive test for COVID-19, symptoms of
COVID-19, or exposure to someone with known COVID-19 to faculty, students, and guests
with whom I had close personal contact within the previous 14 days for the purpose of the
health and safety of exposed individuals and controlling the spread of COVID-19.
You may withdraw your consent to share this information at any time. A request to withdraw
your consent should be submitted in writing and signed.
Student Name

Signature

Date

Preparing for When Someone Gets Sick
•

The health and safety of students, staff, and member of the community is the primary
concern of PTA faculty. Faculty are also committed to student success. Students who
must quarantine due to COVID-19 symptoms, a positive test, or exposure to someone
with COVID-19, will not be penalized for missing class. Faculty will work with the student
to develop a plan to makeup missed coursework in such instances.

•

PTA program students and faculty who have symptoms of COVID-19, a positive test for
COVID-19, or were exposed to someone with COVID-19 within the last 14 days SHOULD
NOT come to campus and must report this within two hours to the PTA Program
Director at kristin.kjensrud@mhcc.edu and the MHCC COVID-19 Officer at
corey.sippel@mhcc.edu.

•

Sick individuals will be informed of home isolation criteria and CDC criteria for when to
discontinue home isolation and return to MHCC facilities.
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•

Any individual on campus who presents with COVID-19 symptoms will be immediately
separated from other students and faculty members. Sick individuals will be sent home
or to a healthcare facility, depending on symptom severity. Individuals awaiting
transportation will be isolated in the designated holding areas.

•

Areas used by a sick person will be closed off and will not be used until cleaned and
disinfected. Instructors will place a sign on the door of isolation areas indicated that the
area has potentially been contaminated and is off-limits. Cleaning and disinfecting
should not be done for at least 24 hours when feasible. Instructors will wear appropriate
PPE when disinfecting these areas.

MISCELLANEOUS
•
•
•

PTA program faculty will continue adherence to existing and new executive orders,
guidelines, regulations, and standards.
Accommodations for faculty will be based on an individual’s level of risk and reviewed
with Human Resources
Accommodations for students will be based on an individual’s level of risk and reviewed
with Accessible Education Services.
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Exhibit B
MHCC Reopening Plan Checklist
(Department / Reopening / Executive Policy)


Department Reopening Plan Checklist – please submit completed checklist with your plan
This Plan is for (course, department, division, area): __________________________________________
Rooms or classrooms used to support this plan: __________________________________________
This plan contains:
Promoting Behaviors that Reduce Spread
 Staying Home or Self-Isolating when Appropriate
 Pre-Screening & On-site Screening and Documentation Procedures
 Hand Hygiene and Respiratory Etiquette
 Face Coverings/Masks/Shields
 Adequate Supplies (PPE)
 Communication: Signs and Messages
Maintaining Healthy Environments
 Cleaning and Disinfection Procedures (Before and after)
 Shared Objects/Equipment/Gear
 Ventilation*
 Water Systems*
 Social Distancing & Modified Layouts
 Physical Barriers and Guides
 Communal Spaces
 Food Service
Maintaining Healthy Operations
 Protections for Students and Employees at Higher Risk for Severe Illness from COVID-19
 Regulatory Awareness
 Gatherings
 Telework and Virtual Meetings
 Travel and Transit
 Identify Designated COVID-19 Point of Contact
 Participation in Community Response Efforts*
 Communication Systems
 Technology needs reviewed and requested to IT
 Leave (Time Off) and Excused Absence Policies*
 Back-Up Staffing Plan
 Staff Training
 Defined Roles

*

Items in red indicate College-wide reopening considerations
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Recognize Signs and Symptoms
Sharing Facilities*
Support Coping and Resilience*
Advise Sick Individuals of Home Isolation Criteria
Isolate and Transport Those Who are Sick
Clean and Disinfect
Notify Health Officials and Close Contacts

Health Professions
 Laboratory Instruction and Demonstration without Physical Contact
 Patient Simulation and Laboratory Instruction in Close Quarters
 For Preceptorships, Observerships, and Direct Patient Care
Research Activities
 Physical Distancing & Modified Layout
 PPE
Miscellaneous
 Continue adherence to new and existing guidance: Regulations, Standards, Executive orders
 Accommodations and the development, implementation, and communication of departmental
flexibilities and protections for work and workers based on an individual’s level of risk is
identified and has been reviewed with HR and Accessible Education Services
 Process for contact tracing measures are identified
 Additional information (budget impact, student impact, industry standards, etc.)
By signing below, I/we attest that this plan has been reviewed by the department manager and/or dean and
executive leader. I/we find this plan is complete and contains related informational guidance for the
preservation of each individual’s safety for which this department may interact. In addition, it complies with
the above checklist and guidance outlined by federal and local officials. I/we, therefore, believe this to be
complete and accurate to the best of our knowledge and am/are sending forward for further review and
approval.



Department Dean/Manager: __________________________________

Date: ___________________

Executive Leader: __________________________________________

Date: ___________________

Reopening Committees

□ Reviewed by Reopening Committee



Date: ____________________

Executive Policy Committee

□ Reviewed and approved by Executive Policy Committee

Date: ____________________
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Examples and Definitions
Items noted in RED are college-wide considerations, but please check for applicability to your area.
Promoting Behaviors that Reduce Spread
 Staying Home or Self-Isolating when Appropriate
o If a decision is made to have any version of in-person classes, before returning to campus,
actively encourage students or employees who have been sick with COVID-19 symptoms, tested
positive for COVID-19, or have been potentially exposed to someone with COVID-19 (either
through community-related exposure or international travel) to follow CDC guidance to selfisolate or stay home.
o Once back on campus, educate students and employees on when they should stay home or selfisolate in their living quarters.
 Actively encourage students and employees who are sick or have recently had close
contact with a person with COVID-19 to stay home or in their living quarters. Offer
virtual learning and telework options, if feasible.
 Students and employees should stay home when they have tested positive for or are
showing symptoms of COVID-19.
 Students and employees who have recently had close contact with a person with COVID19 should also stay home and monitor their health.


Pre-screening and onsite screening
o Employee Screening
 Employees should follow MHCC protocols for screening to enter campus and before any
interactions with others. Protocols should involve (minimum):
 Verify symptom-free from common COVID-19 symptoms without the use of
medication for at least 72 hours and at least 10 days from the initial onset of
symptoms.
 If tested for COVID-19, employees should have no fever, and symptoms
should have improved. In addition, you should have received two (2)
negative test results in a row at least 24 hours apart. CDC
 If tested positive for COVID-19 with no symptoms (asymptomatic),
employees should wait to return to campus for 10 days after the test OR
under specific healthcare provider guidance. CDC
 Track employee symptom status, time of entrance, and exit from campus,
buildings accessed. a. Daily log format may be used for each area.
 Access to daily log should be monitored/secured within the department.
o

Student Pre-screening
 Students will be required to take a survey (i.e. administered via Blackboard) on the night
before, or the morning of, arriving at campus.

The survey will ask about fever, exposure to anyone with COVID19, and any COVID-19
symptoms.
 Sample Yes/No Survey:
 Have you experienced any of the following symptoms in the last 14 days?
 Symptom
 Fever
 Extreme Fatigue
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Dry Cough
Shortness of Breath
Body/Muscle Aches
Loss of Taste or Smell
Pain or difficulty breathing
Have you been in contact with anyone who has tested positive for COVID-19 in the last
14 days?
 YES or NO
If students answer YES to any of these questions, instructors will work with the students
to make alternative arrangements
Faculty or manager will document the results of the survey, and information will be
stored within the department.



On-Campus Student Screening
o If student responses are satisfactory on the pre-screening, they will arrive on campus at their
scheduled time.
o Students will arrive through the designated building entrance marked for clarity, and they are
expected to wear face coverings, masks, or shields. They will be notified prior to arrival on
campus that disposable face masks will be provided for those who do not have their own.
o Students will be given guidance throughout the course on the appropriate use of PPE and are
expected to follow this guidance throughout their time on campus which includes:
 Minimizing contact with surfaces and cross-contamination of surfaces with gloved hands.
 Not touching surfaces with disposable gloves and then touching their face, mouth, eyes,
ears, nose, etc.
 Properly dispose of their gloves in a biohazard bin before exiting the facility.
 Be expected to wear a face covering, mask, or shield when not performing test specific
skills and follow CDC for mask/face coverings use during course-based activity.
o Enter the facility and be directed to the appropriate holding area to wait for approved entry into
sanitized rooms. Faculty or manager will document the screening results, and information will be
stored within the department.



Hand Hygiene and Respiratory Etiquette
o Recommend and reinforce handwashing with soap and water for at least 20 seconds.
 If soap and water are not readily available, hand sanitizer that contains at least 60%
alcohol can be used.
o Encourage students and employees to cover coughs and sneezes with a tissue or use the inside of
your elbow. Used tissues should be thrown in the trash and hands washed immediately with soap
and water for at least 20 seconds.
 If soap and water are not readily available, hand sanitizer that contains at least 60%
alcohol can be used.



Cloth Face Coverings/Masks/Shields
o Recommend and reinforce use of cloth face coverings among students and employees. Face
coverings are required and are most essential in times when physical distancing is difficult.
Individuals should be frequently reminded not to touch the face covering and to wash their
hands frequently. Information should be provided to all students and employees on proper use,
removal, and washing of cloth face coverings.
 Note: Cloth face coverings should not be placed on:
 Babies and children ages two (2) years old and younger
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o

Anyone who has trouble breathing or is unconscious
Anyone who is incapacitated or otherwise unable to remove the cover without
assistance
 Cloth face coverings are meant to protect other people in case the wearer is
unknowingly infected but does not have symptoms.
Where instruction requires instructors and students to work less than six feet from each other,
physical barriers or face coverings are required. In addition, individuals are to follow all
applicable CDC/OHA guidelines and industry safety standards



Adequate Supplies (PPE)
o Support healthy hygiene behaviors by providing adequate supplies, including soap, hand
sanitizer containing at least 60 percent alcohol, paper towels, tissues, disinfectant wipes, cloth
face coverings (as feasible), and no-touch/foot pedal trash cans.



Communication: Signs and Messages
o Post signs in highly visible locations (e.g., building entrances, restroom doors, dining areas)
that promote everyday protective measures and describe how to stop the spread of germs (such
as by properly washing hands and properly wearing a face covering, mask, or shield).
o Include messages about behaviors that prevent the spread of COVID-19 when communicating
with students and employees (such as on websites, in emails, syllabi, and on social media
accounts) in accordance with the Clery Act.
o The college has created signage for printing, or larger signs are available for order through
Facilities via a work order.

Maintaining Healthy Environments
 Cleaning and Disinfection
o Note: Custodial team will be performing nightly cleaning and sanitizing, and limited common
area cleaning in high traffic areas and restrooms only during the daytime. Your plan should
include how your team/area plans to perform sanitizing of frequently touched surfaces
throughout the day, and before and after use sanitizing for shared equipment. Please also include
if restroom usage will be needed, so that Custodial can build daytime restroom additional service
into their plans. Please see the MHCC Cleaning Protocol document located on the intranet,
Covid Resources link.
o Clean and disinfect frequently touched surfaces (e.g., door handles, sink handles, drinking
fountains, grab bars, hand railings, bathroom stalls, dining hall tables) within facilities at least
daily or between use whenever possible. The use of shared objects (e.g., lab equipment,
computer equipment, desks) should be limited when possible or cleaned between use.
o If transport vehicles (e.g., buses, vans) are used, drivers should practice all safety actions and
protocols as indicated for other staff (e.g., hand hygiene, cloth face coverings). To clean and
disinfect buses, vans, or other vehicles, see guidance for bus transit operators.
o Develop a schedule for increased, routine cleaning, and disinfection.
o Ensure safe and correct use and storage of cleaners and disinfectants, including storing products
securely. Use products that meet EPA disinfection criteria.
o Encourage students and employees to keep their personal items (e.g., cell phones, other
electronics) and personal work and living spaces clean. Encourage students and employees to use
disinfectant wipes to wipe down shared desks, lab equipment, and other shared objects and
surfaces before use.
o Ensure there is adequate ventilation when using cleaning products to prevent students or
employees from inhaling toxic fumes.
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Additional details about cleaning may be found in the MHCC Cleaning Protocol



Shared Objects/Equipment/Gear
o Discourage the sharing of items that are difficult to clean or disinfect.
o Ensure adequate supplies to minimize the sharing of high-touch materials to the extent possible
(e.g., assigning each student their own art supplies, lab equipment, computers,) or limit the use of
supplies and equipment to one group of students at a time and clean and disinfect between use.
o Avoid sharing electronic devices, books, pens, and other learning aids.



Ventilation
o Ensure ventilation systems operate properly and increase the circulation of outdoor air as much
as possible and contact Facilities if the system does not appear to be working or you have
questions.
 Opening windows may be an option to reduce recirculation of air and transmission of
airborne pathogens.
 Do not open windows and doors if doing so poses a safety or health risk (e.g., risk
of falling, triggering asthma symptoms) to students or employees using the
facility.
 Please contact Facilities before opening area windows, as it may cause HVAC
system issues for other areas.
o Consider modification or enhancement of building ventilation where feasible. Air circulation and
filtration are important factors in reducing airborne viruses. Guidance on ventilation and
filtration is provided by the CDC (https://www.cdc.gov/coronavirus/2019ncov/community/guidance-business-response.html) and American Society of Heating,
Refrigerating, and Air-Conditioning Engineers (ASHRAE)
(https://www.ashrae.org/news/ashraejournal/guidance-for-building-operations-during-the-covid19-pandemic)



Water Systems
o To minimize the risk of Legionnaires’ disease and other diseases associated with water, take
steps to ensure that all water systems and features (e.g., sink faucets, drinking fountains,
decorative fountains) are safe to use after a prolonged facility shutdown. Drinking fountains
should be cleaned and disinfected, but encourage students and employees to bring their own
water to minimize use and touching of water fountains.
 The Facilities team normally provides flushing and maintenance services to systems.
Please submit a work order if an area needs additional review or service.



Social Distancing & Modified Layouts
o Space seating/desks at least 6 feet apart whenever feasible.
 Modify the physical layout of classrooms to permit students to maintain at least six feet
of distance between one another and the instructor(s). This may include changes to traffic
flow, desk or chair arrangements, or maximum capacity.
o For lecture halls, consider taping off seats and rows to ensure a six-foot distance between seats.
 Utilize markings and/or signage to indicate physical distancing requirements within
instructional settings.
o Establish a minimum of 35 square feet per person when determining room capacity, calculated
based only on usable classroom space. In-person classroom instruction shall not exceed 50
persons or no more than 25 persons in counties that are at Baseline or in Phase I.
o If you need additional assistance or require furniture removal, please submit a work order to
Facilities.
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Host smaller classes in larger rooms.
Offer distance learning in addition to in-person classes to help reduce the number of in-person
attendees.
Provide adequate distance between individuals engaged in experiential learning opportunities
(e.g., labs, vocational skill-building activities).
CTE: Where feasible, modify physical layouts of classrooms, labs, and other instructional
settings to permit students to maintain at least six feet of distance between each other and the
instructor(s)
Create distance between students in vehicles (e.g., skipping rows) when possible.



Physical Barriers and Guides
o Install physical barriers, such as sneeze guards and partitions, particularly in areas where it is
difficult for individuals to remain at least 6 feet apart (e.g., cash registers).
 For settings with a higher risk of spread, such as laboratories, computer labs,
music/performance classes, studios, and locker rooms, implement enhanced measures
such as greater physical distancing, physical barriers (e.g. clear plastic), increased fresh
air ventilation, moving outdoors, and enhanced cleaning measures as feasible
 Physical barriers are acceptable instead of, or in addition to, six feet or more of spacing
between people. Please see OHA General Guidance for Employers on COVID-19
o Provide physical guides, such as tape on floors or sidewalks and signs on walls to ensure that
individuals remain at least 6 feet apart in lines and at other times.



Communal Spaces
o Close shared spaces such as dining halls, game rooms, exercise rooms, and lounges if possible;
otherwise, stagger use and restrict the number of people allowed in at one time to ensure
everyone can stay at least 6 feet apart; and clean and disinfect between use.
o Add physical barriers, such as plastic flexible screens, between bathroom sinks and between beds
especially when they cannot be at least 6 feet apart.
 Facilities will be closing off every other fixture to provide for social distancing spacing in
shared restrooms. For any additional support for an area, please contact Facilities
through a work order.
o For more information on communal spaces in student or faculty housing (e.g., laundry rooms,
shared bathrooms, and recreation areas) follow CDC’s guidance for Shared or Congregate
Housing.



Food Service
 Provide grab-and-go options for meals. If possible, serve individually plated meals (versus buffet or
any self-serve stations).
 Use disposable food service items (e.g., utensils, dishes). If disposable items are not feasible or
desirable, ensure that all non-disposable food service items are handled with gloves and washed with
dish soap and hot water or in a dishwasher. Individuals should wash their hands after removing their
gloves or after directly handling used food service items.
 If food is offered at any event, have pre-packaged boxes or bags for each attendee instead of a buffet
or family-style meal. Avoid sharing food and utensils and consider the safety of individuals with
food allergies

Maintaining Healthy Operations
 Protections for Students and Employees at Higher Risk for Severe Illness from COVID-19
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Offer options for employees at higher risk for severe illness (including older adults and people of
all ages with certain underlying medical conditions) that limit their exposure risk (e.g., telework
and modified job responsibilities).
Offer options for students at higher risk for severe illness that limit their exposure risk (e.g.
virtual learning opportunities).
Consistent with applicable law, put in place policies to protect the privacy of people at higher
risk for severe illness regarding underlying medical conditions in compliance with applicable
federal and state privacy and confidentiality laws.



Regulatory Awareness
o Be aware of state or local regulatory agency policies related to group gatherings to determine if
events can be held.



Gatherings
 Pursue virtual group events, gatherings, or meetings, if possible, and promote social distancing
of at least 6 feet between people if events are held. Limit group size to the extent possible.
 Pursue options to convene sporting events and participate in sports activities in ways that reduce
the risk of transmission of COVID-19 to players, families, coaches, and communities.
 Limit any nonessential visitors, volunteers, and activities involving external groups or
organizations as possible – especially with individuals who are not from the local geographic
area (e.g., community, town, city, or county).



Telework and Virtual Meetings
o Encourage telework for as many employees as possible, especially employees at higher risk for
severe illness from COVID-19.
o Replace in-person meetings with video or teleconference calls whenever possible.
o Provide student support services virtually, as feasible.
o When possible, use flexible work or learning sites (e.g., telework, virtual learning) and flexible
work or learning hours (e.g., staggered shifts or classes) to help establish policies and practices
for social distancing (maintaining distance of approximately 6 feet) between people, especially if
social distancing is recommended by state and local health authorities.



Travel and Transit
o Consider options for limiting non-essential travel in accordance with state and local regulations
and guidance.
o Encourage students and employees who use public transportation or ride sharing to use forms of
transportation that minimize close contact with others (e.g., biking, walking, driving, or riding by
car either alone or with household members).
o Encourage students and employees who use public transportation or ride sharing to follow CDC
guidance on how to protect yourself when using transportation. Additionally, encourage them to
commute during less busy times and clean their hands as soon as possible after their trips.



Designated COVID-19 Point of Contact
o Identify roles in the area for ensuring that COVID procedures and social distancing is being
maintained for the reopened area.
 What checks and frequency will be made by the area Manager or Program Director?
 What checks and frequency will be made by the Dean?
o Identify a designated administrator or officer to be responsible for responding to COVID-19
concerns. All students and employees should know who this person is and how to contact them.
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Make sure that information regarding designated COVID-19 contact is included on
syllabi, social media, and website



Participation in Community Response Efforts
o Consider participating with state or local authorities in broader COVID-19 community
response efforts (e.g., sitting on community response committees).



Communication Systems
o Put systems in place for:
 Consistent with applicable law and privacy policies, have students and employees report
to the MHCC if they have symptoms of COVID-19, a positive test for COVID-19, or
were exposed to someone with COVID-19 within the last 14 days in accordance
with health information sharing regulations for COVID-19 (e.g. see “Notify Health
Officials and Close Contacts” in the Preparing for When Someone Gets Sick section
below), and other applicable federal and state privacy and confidentiality laws, such as
the Family Educational Rights and Privacy Act (FERPA).
 Notify employees, students, families, and the public of MHCC closures and any
restrictions in place to limit COVID-19 exposure (e.g., limited hours of operation).
Technology needs reviewed and requested to IT



o
o
o
o



What existing technology do you plan on using, including in classrooms?
Do you need any new technology to meet the current COVID classroom requirements?
Are you bringing any MHCC technology back to campus to use with on campus instruction?
Open up an IT service ticket outlining your needs at least two weeks prior to the proposed
instructional start date.

Leave (Time Off) and Excused Absence Policies


Implement flexible sick leave policies and practices that enable employees and students to stay home
or self-isolate when they are sick, have been exposed, or are caring for someone who is sick.
o Examine and revise policies for excused absences and virtual learning (students) and leave
telework, and employee compensation (employees).
o Leave and excused absence policies should be flexible, not be punitive to people for taking
time off, and should allow sick employees and students to stay home and away from others.
Leave and excused absence policies should also account for employees and students who
need to stay home with their children if there are a school or childcare closures, or to care for
sick family members.



Develop policies for returning to classes and facilities after COVID-19 illness. CDC’s criteria
to discontinue home isolation and quarantine can inform these policies.



Back-Up Staffing Plan
o Monitor absenteeism of employees and students, cross-train staff and create a roster of trained
back-up staff.



Employee Training
o Train employees on all safety protocols
o Conduct training virtually or ensure that social distancing is maintained during training.



Recognize Signs and Symptoms
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Whenever feasible, conduct daily health checks or ask employees and students to conduct selfchecks (e.g., temperature screening and/or symptom checking).
Health checks should be done safely and respectfully and in accordance with any applicable
federal or state privacy and confidentiality laws and regulations. MHCC administrators may use
examples of screening methods found in CDC’s General Business FAQs.



Sharing Facilities
o Require any organizations that share or use MHCC facilities to also follow these considerations.



Support Coping and Resilience
o Encourage employees and students to take breaks from watching, reading, or listening to news
stories, including social media if they are feeling overwhelmed or distressed.
o Promote employees and students eating healthy, exercising, getting sleep, and finding time to
unwind.
o Encourage employees and students to talk with people they trust about their concerns and how
they are feeling.
o Consider posting signages for the national distress hotline: 1-800-985-5990, or text TalkWithUs
to 66746

Preparing for When Someone Gets Sick
 Advise Sick Individuals of Home Isolation Criteria
o Sick employees or students should not return to in-person classes or MHCC facilities, or end
isolation until they have met CDC’s criteria to discontinue home isolation.


Isolate and Transport Those Who are Sick
o Make sure that employees and students know they should NOT come to MHCC if they are sick
and should notify MHCC officials (e.g., MHCC designated COVID-19 point of contact) if they
become sick with COVID-19 symptoms, test positive for COVID-19, or have been exposed to
someone with COVID-19 symptoms or a confirmed or suspected case.
o Immediately separate employees and students with COVID-19 symptoms (such as fever, cough,
or shortness of breath). Individuals who are sick should go home or to a healthcare facility,
depending on how severe their symptoms are, and follow CDC Guidance for caring for oneself
and others who are sick.
o Work with MHCC administrators and healthcare providers to identify an isolation room, area, or
building/floor to separate anyone who has COVID-19 symptoms or tests positive but does not
have symptoms.
o Establish procedures for safely transporting anyone who is sick to their home or a healthcare
facility. If you are calling an ambulance or bringing someone to the hospital, try to call first to
alert them that the person may have COVID-19.



Clean and Disinfect
o Close off areas used by a sick person and do not use these areas until after cleaning and
disinfecting
o Wait at least 24 hours before cleaning and disinfecting. If 24 hours is not feasible, wait as long as
possible. Ensure safe and correct use and storage of cleaning and disinfection products, including
storing products securely away from children.



Notify Health Officials and Close Contacts
o In accordance with applicable federal, state and local laws and regulations, MHCC should
notify local health officials, faculty, staff, and students immediately of any case of COVID-19
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while maintaining confidentiality in accordance with the Americans with Disabilities Act
(ADA), FERPA or and other applicable laws and regulations.
Inform those who have had close contact with a person diagnosed with COVID-19 to stay home
and self-monitor for symptoms, and follow CDC guidance if symptoms develop.

Health Professions
 For laboratory instruction or demonstration of clinical skills without physical contact:
o Modify the physical layout of classrooms to permit students to maintain at least six feet of
distance between each other and the instructor(s);
o Ensure monitoring and enforcement of physical distancing requirements at all times; and
o Perform enhanced cleaning before and after.


Health Professions: For standardized patient simulations or laboratory instruction in close quarters or
practicing clinical skills with physical contact:
 Provide mandatory instruction on infection control practices and the appropriate use of
personal protective equipment (PPE);
 Require use of appropriate PPE for all personnel that come within six feet of each other;
and
 Perform enhanced cleaning before and after each session.



Health Professions: For preceptorships, observerships, and direct patient care:
 Provide mandatory instruction on infection control practices and the appropriate use of
personal protective equipment (PPE);
 Strictly adhere to the clinical facility’s infection control protocols;
 Confirm that the clinical facilities have the appropriate personal protective equipment
(PPE) for their students who are involved in direct patient care within those facilities;
 Conduct regular symptom monitoring of students;
 Follow the facility’s occupational health protocols if exposed and/or symptoms develop,
including immediate exclusion from all patient care, testing for SARS-CoV-2, and
mandatory reporting; and
 Perform cleaning and disinfecting per the facility’s protocols.

Research Activities
 Colleges and universities shall ensure the following for research activities:
o Research offices, labs, core facilities, and field locations shall be modified to ensure appropriate
physical distancing, consistent with state and local public health guidelines, and with reduced
capacity as/if necessary; and
o Human subjects research shall be permitted only if six-foot physical distancing can be
maintained or can be completed with minimal physical contact while wearing appropriate PPE
and/or use of a physical barrier, and with additional limits to protect vulnerable populations.
Miscellaneous
 Continue adherence to new and existing guidance: Regulations, Standards, Executive orders
 Accommodations and the development, implementation, and communication of departmental
flexibilities and protections for work and workers based on an individual’s level of risk are identified
and reviewed with HR and Accessible Education Services
 Process for contact tracing measures are identified
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How will you record or document attendance, screening results, etc.?
Additional information (budget impact, student impact, industry standards, etc.)
o Is there any additional information that should be included or considered?
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$SSendix C
Infectious Disease: AR-4080-F
Section: 4000 Facilities/Risk Management
Infectious Disease
Administrative Regulation: AR-4080–F(2)

President’s Cabinet (PC) Approval: 6/19/09
Revised 9/22/09
4/9/10

Mt. Hood Community College (MHCC) recognizes the need to establish procedures for implementing
infection control policies and procedures to help limit the spread of infectious diseases at its locations and
comply with all federal and state laws applicable to students and employees. This regulation is designed to
address those illnesses or diseases that are identified as being more serious in nature than the common cold or
flu.
1. Background
Infectious diseases are transmitted from person to person by various routes. A basic understanding of how
these diseases are transmitted and common prevention measures can help decrease the spread of
infections. Early identification of signs and symptoms of infectious disease is paramount to increasing the
health of the workforce and decreasing absenteeism. Control measures may include, but are not limited to,
education, health appraisals, environmental control, sanitation and immunizations. All employees need to
maintain strict adherence to body fluid exposure precautions. Report all body fluid contacts with broken
skin/mucus membranes or through puncture wounds (such as human bites and needle stick injuries) to the
safety office by filling out the Incident Injury report form on the human resources area on the Intranet.
Daily decontamination of surfaces exposed to body fluids should be carried out consistently.
2. Decision Factors
a.

MHCC will comply with the Americans with Disabilities Act Amendments Act (ADAAA), which
requires that federal protection in employment be granted to employees and students who are
infected with an infectious disease. Retaliation against an infected employee is prohibited. The
College’s decisions involving persons who have infectious diseases will be based on current,
well-informed medical judgments according to federal and state laws. The well-informed medical
judgments will be made by licensed health care providers. MHCC is committed to maintaining a
safe work environment for employees and students. All medical information concerning
employees infected with an infectious disease or its related conditions will be treated
confidentially as required by law in the Health Information Portability and Accountability Act
(HIPAA).
b. The employee must be able to perform normal job duties and meet regular performance standards.
In the judgment of the College, the employee’s continued presence must pose no risk to the health
of the employee, other employees, students and the public.
c. The College reserves the right to ask employees who show signs and symptoms of a
communicable illness to seek medical evaluation and provide a written medical release prior to
returning to work, when appropriate. The College will work with the employee to determine if
any accommodations need to be made or precautions taken to protect employees, students and the
public. The College may periodically consult a licensed health care provider to evaluate the
employee’s health or the health risk to others.
3. Exclusions
The College reserves the right to exclude a person with an infectious disease from the workplace facilities,
programs and functions if the College finds that, based on a medical determination from the employee’s

health care provider or public health authorities, such a restriction is necessary for the health of the
infected person and/or the health and safety of others within the workplace.
4. Infectious Disease Control Measures- Guidelines for Exclusion

Employees should stay home
from work if

Employee may return to work when

Fever greater than 100.5

Temperature below 100 degrees (orally) for a minimum of 24
hours without the use of fever reducing medication

Vomiting

Symptom-free for 24 hours

Stiff neck or headache with fever

Symptom-free or written consent from doctor

ANY rash with or without fever

Rash disappears. Written from doctor

Unusual behavior change such as
irritability, lethargy, or somnolence

Symptom-free or written consent from doctor

Jaundice (yellow color of skin or eye
whites)

Written consent from doctor

Diarrhea (3 watery or loose stools in 1
day with or without fever)

Symptom-free for 24 hours

Skin lesions that are “weepy” (fluid or
pus—filled)

Discharge must be gone or written consent from doctor

Colored drainage from eyes

Discharge must be gone or written consent from doctor

Brown/green drainage from nose with
fever of greater than 100.5F

Discharge must be gone or written consent from doctor

Cough: deep, barking, congested, or
produces colored mucus

Symptom-free or employee must have been on antibiotics for
24 hours and have a written consent from the doctor.

Strep throat diagnosed by health care
provider

Must have been on antibiotics for 24 hours and have written
consent from doctor.

2

Employees should stay home
from work if

Employee may return to work when

White, clay-colored, or bloody stool

Written consent from the doctor

Brown urine

Written consent from the doctor

After an illness of 2 or more weeks or
surgery

Written instructions from the doctor

Only a licensed health care provider can determine a diagnosis and/or prescribe treatment and provide
instructions regarding the employees’ return to work. The local county health department should always be
consulted regarding any written communication that may be developed to notify staff about disease outbreaks,
risks to employees and/or control measures specific to the outbreak.
5. Reentry
If the employee is absent more than five consecutive days of work, he/she must provide a release from a
licensed health care provider which verifies that the employee is not at risk of transmitting the designated
disease to others. If an employee disputes the College’s determination that such a risk exists, the employee
must submit a statement from his or her attending health care provider that the employee’s continued
employment poses no significant risk to the employee, other employees, students or the public.
6. Leave of Absence
Employees are encouraged to use accrued sick, vacation, business emergency and comp time to cover
absences due to infectious diseases. Employees may also request an unpaid leave of absence.
7. Telecommuting
Managers will determine which, if any, employees may work from home. Employees who telecommute
must ensure protection of the College’s property, employee and student data and other confidential
materials.
8. Medical and Disability Leaves: Family and Medical Leave Act (FMLA), Oregon Family Leave Act
(OFLA), Americans with Disabilities Act Amendments Act (ADAAA), Long Term Disability (LTD)
Employees who are ill and qualify under other applicable laws, policies and programs, such as FMLA,
OFLA, ADAAA, Workers Compensation, LTD, etc. will also be guided by corresponding Board policy,
administrative regulation and employee handbooks.
9. Privacy The College will comply with all applicable statutes and regulations that protect the privacy of
persons who have an infectious disease. Every effort will be made to ensure procedurally sufficient
safeguards to maintain the personal confidence about persons who have infectious diseases. The College
recognizes that an employee’s medical condition is confidential information and will treat it as such unless
otherwise provided by law.
10. Rights of Employees
a. Employees with an infectious disease will be allowed to work as long as they can maintain
acceptable performance and do not pose a health threat to themselves or others. Employees who
have serious illnesses have rights under a number of laws. These rights include:
a. Non-discrimination on the basis of an illness or disease, which is protected by law
(including life threatening illnesses/diseases such as Human Immunodeficiency Virus

3

(HIV), Acquired Immune Deficiency Syndrome (AIDS), Hepatitis B Virus (HBV),
Tuberculosis (TB), Hepatitis C Virus (HCV), cancer, etc.)
b. The condition may be considered a disability and, therefore, covered under the
Americans with Disabilities Act, and/or any state disability law, and may require
compliance, including reasonable accommodation.
c. Confidentiality about medical, disability or related information.
b. Additionally, under the Occupational Safety and Health Administration (OSHA) general duty
clause, the employer must provide a safe environment for employees. This means that employees,
who are well, have the right to not be exposed to an unsafe working condition, which could
include an employee with an infectious disease. If an employee refuses to work because they are
concerned about a co-worker’s illness, the College will need to evaluate the situation on a caseby-case basis. Employees who refuse to work with an employee with a non-infectious disease,
who does not pose a threat to others, may be subject to disciplinary action in accordance with
procedures and guidelines established for employee behavior and performance.
11. College Closures
12. Pay for College closures due to infectious disease outbreaks are outlined in applicable contract bargaining
agreements and employee handbooks as follows:
a. Classified: Article 12.E
b. Full-Time faculty- Article 9.K
c. Part-time faculty and Tutors- Article 8.H
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Appendix D
Infectious Disease-Pandemic: AR-4080-F(1)
Section: 4000 Facilities/Risk Management
Infectious Disease: Pandemic (temporary)
Administrative Regulation: AR-4080–F(1)

President’s Cabinet (PC) Approval:

History
During pandemic and times of emergency when superseding measures are required to protect
the health and safety of individuals on our campus, temporary regulations like this are provided
to help govern these extraordinary times and efforts required. This guidance aligns with the
Oregon Health Authority’s and the Centers for Disease Control and Prevention’s public
guidance on Covid-19, which we advise all employees, students, and visitors to follow.
Please note: This policy is in addition to and representative of the continued adherence to all of
MHCC’s previous communications regarding preventing the spread of COVID-19.
For the purpose of this regulation, the following definitions apply:
• Facilities: all locations at which MHCC conducts business and is responsible.
• Activities: all events, services, practicum or other actions that may occur at or away from
the MHCC facilities. This includes all forms of participation in MHCC business or
representation of MHCC as one of its stewards.
• Face coverings: includes paper, cloth or disposable face covering that covers the nose and
mouth.
• Face shield: a clear plastic shield that covers the forehead and extends down past the chin
and wraps around the sides of the face.
• Mask: medical grade mask.
Pandemic-Related Temporary Regulations, Procedures, Protocols and Training
The preservation of life including the health and safety of MHCC employees, students, and
visitors is our highest priority. To help ensure this, the college has and will continue to
implement regulations, procedures, protocols, and related training to assure the safety of all
individuals on campus is maintained. MHCC encourages students, staff, faculty, and other
community members to follow OHA’s Public Guidance and Centers for Disease Control and
Prevention (CDC) public guidance on COVID-19.
Effective immediately: the college is instituting this temporary regulation and related
procedures and protocols to preserve the safety and integrity of our college employees,
students, and visitors while on MHCC property.
Self-Screening and Social Distancing
Employees, students, and visitors are now required to self-screen for personal infection
potential before coming onto our properties. If an individual is found to be clear of symptoms
after self-screening, they will be allowed on campus and must maintain a social distancing of
no less than 6 feet whenever possible while on MHCC premises or while attending MHCC

Infectious Disease: (temporary) Pandemic
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activities. This is the minimum standard. Additional measures may be implemented and
required depending on the space and needs of each area and activity.
Face-covering, Mask and Face-shield Requirements for MHCC
MHCC will require employees, students and visitors to wear a mask, face-shield or facecovering, unless accommodation or exemption is required by law or one of the following
exemptions applies:
• Individuals may not be required to wear masks, face-covering, or face-shield when:
• Eating or drinking or when in a location where one is not interacting with the public
and six feet or more of social distance can be maintained, so long as one is practicing
physical distancing, performing the necessary hand hygiene before and after
consuming, and replacing the face-covering when finished.
• Engaging in activities that makes wearing a mask, face-covering, or face-shield not
feasible, such as strenuous physical exertion or exercise, singing or playing an
instrument if at least six (6) feet of distance is maintained from others.
• Working by oneself in an enclosed space with floor to ceiling walls and door (e.g.,
their own office.)
• Children age two (2) and under are not required to wear a mask
• Children between the ages of three (3) and twelve (12) years of age are also not
required to wear a mask but, it is strongly recommended they do so.
Each employee will be given two (2) cloth face coverings for personal use while in the
workplace and should bring at least one clean, cloth face covering to use during their working
hours. Cloth face coverings will be provided following the signed attestation as to reading this
document; paper masks or face shields will be provided to employees as needed. If you
require a replacement cloth face covering, please contact your immediate supervisor as soon as
possible.
The District will provide staff with training on the proper use and care of a face covering.
Training may include flyers, posters, and live or recorded modalities.
Cleaning and Hygiene
All employees will be responsible for the prevention of the spread of biological infectious
agents through cleaning and proper hygiene practices. This includes regular hand washing,
covering one’s cough or sneeze, regular disinfecting of areas, and the wearing of clean and
unsoiled garments as identified in posted guidelines, associated protocols, and MHCC’s Plan for
Cleaning and Disinfecting.
Contact Tracing
All employees, students, and visitors who enter MHCC facilities and participate in MHCC
activities are now required to participate in contact tracing measures as defined by the college.
Communications and Adherence
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As pandemic conditions change, the measures in place, and the protections they provide may
change as well. It is the expectation that those occupying our campuses and attending related
activities adhere to the most current and relevant guidelines released by the college. Periodic
communications regarding the status and expectations will continue throughout the pandemic.
Furthermore, MHCC’s safety officer(s), as defined by MHCC’s Incident Command processes, will
monitor the campuses and activities to ensure adherence to the guidance provided.
Duration of Regulation
This regulation is effective immediately as a temporary measure and will be re-assessed
periodically as conditions and requirements change. This regulation will expire on June 30,
2021, unless otherwise impacted by guidelines set forth by the CDC and local health
authorities.
Please direct any questions regarding this regulation and the use or care of face-coverings to
your immediate supervisor or the Risk/EHS Department at ehs_notify@mhcc.edu.
Americans with Disabilities Act
MHCC is committed to inclusive and accessible learning and work environments in compliance
with federal and state law. If you have a disability or think you may have a disability (mental
health, attention-related, learning, vision, hearing, physical, or health impacts) please contact
the Accessible Education Services (AES) office at (503) 491-6923 or aes@mhcc.edu or the
Human Resources office at 503-491-7200 or HumanResources2@mhcc.edu to have a
confidential conversation about accommodations. In addition, individuals with questions
regarding ADA accessibility to college public events, please contact (503) 491-6923 or
aes@mhcc.edu
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Exhibit E
Mt Hood Community College Plan for Cleaning and Disinfecting During COVID-19
Executive Policy Group Approval 6/17/20
This document does not provide a detailed description of MHCC’s regular cleaning protocols, but rather
provides information on changes to cleaning protocols during Multnomah County’s phases 1 and 2 of
reopening.
1. Preparing spaces
a) In order to reduce the number of surfaces on which germs can spread, Facilities will review and
remove excess furniture in public spaces. We are recommending that areas review the furniture
and setup in their spaces to allow for 6’ distancing, and consider removal of upholstered or
excess furniture. A work order can be submitted in Service Pro for the removal and storage of
furniture. A minimal amount of hard surface furniture will be left in places in which students
may need a place to sit while waiting for service.
b) Every other fixture and stall in restrooms will be cordoned off to help maintain social distancing.
c) In places where students or staff may congregate, appropriate signage with social distancing
guidance shall be present. Facilities/EHS has approved signage.
d) Facilities have placed available hand sanitizer stations in as many common public spaces as
possible. Facilities currently has a stock of wall mounting sanitizer dispensers and sanitizer.
However, these items are currently not available for purchase and will be maintained as supplies
are available.
e) Area managers are responsible for reviewing their employee's work areas with them, to ensure
that proper social distancing guidelines and spacing are in place. Partner with Facilities via work
order for any adjustments that need to be made.
f) Scheduling of classrooms shall allow for at least 15 minutes between classes, so that high touch
areas may be sanitized with the supplied sanitizing kits.
2. Cleaning protocol
a) During this phase 1 and 2 time of limited occupancy, Custodians will perform regular nightly
cleaning in occupied areas and restrooms utilizing approved sanitizing products.
b) While performing the nightly cleaning of occupied areas, custodians will especially ensure the
disinfection of high touch surfaces including door handles, light switches, elevator buttons,
restrooms, tables, and desk tops.
c) Dayshift custodial will perform multiple daily wipe downs of high touch surfaces in common
areas as staff are available.
d) Departments or programs that already have written Infectious Control protocol in place, shall
continue following those practices and consider additional modifications for high touch surfaces.
Any additional efforts needed above the program's availability shall be requested via work order
to Custodial Services.
e) General work areas shall have high touch surfaces wiped down multiple times daily by area staff,
as needed, utilizing supplied sanitizing kits.
f) Meeting, conference room, and classroom spaces shall be sanitized before and after use by the
meeting organizer or Faculty performing instruction in the classroom, utilizing the supplied
sanitizing kits.
g) Additional sanitizing of areas may be requested via work order to Custodial Services.
3. Personal Protective Equipment (PPE):
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a) Custodians and others performing cleaning duties will wear PPE as recommended by the
Centers for Disease Control (CDC) 1 and the Occupational Safety and Health Administration
(OSHA) 2. The guidance is for the use of safety glasses or face-shields, gloves, etc. per the
instructions of the product in use. For the provided sanitizer kits, gloves and safety glasses shall
be worn for sanitizing.
b) Custodial employees may have additional PPE requirements, based on product usage and
situation.
4. Chemicals used
a) MHCC will use disinfectants that are approved for use against COVID 19 by the EPA and
recommended by the Oregon Health Authority. Current products have been reviewed by EHS
for effectiveness and have had their safety data sheets added to our management system.
b) Sanitizing kits are provided by Facilities for use in common spaces. Refill of materials may be
requested as needed.
c) Programs and areas with written Infectious Control Protocol will continue to use approved
materials per their protocol.
d) Any new products shall be evaluated by EHS prior to use, by contacting EHS at
Envhealthandsafety@mhcc.edu
e) Additional sanitizing supplies may be requested from Facilities via work order.

1
2

https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.osha.gov/SLTC/covid-19/environmental-services.html
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Exhibit F - Signage

*Signage will be updated to match OHA/CDC/Governor guidance

Do Not Enter Campus
with COVID-19 Symptoms
Fever

(100.4°F or higher), or a sense of having a fever.

Cough

A new cough that you cannot attribute to another health condition.

Shortness of Breath

A new shortness of breath that you cannot attribute to another
health condition.

Sore Throat or
Loss of Taste or Smell

A new sore throat or loss of taste/smell that you cannot attribute
to another health condition.

If you are experiencing any of these
symptoms, you should go home and
contact your health care provider.
We ask that you stay home until symptoms resolve to protect yourself and those you may
come in contact with.
MHCC is dedicated to the safety of all individuals at our campuses and facilities.
Due to the nature of COVID -19 and its infectious potential, everyone who enters this facility
is required to self-screen. Please Reference MHCC AR-4080-F infectious disease. Please note that
This list does not include all possible symptoms. The CDC will continue to update this list as more is learned
about COVID-19.
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For further information on COVID-19, please go to
https://bit.ly/2PdgHbv or scan this QR code
Para obtener más información sobre COVID-19, visite
https://bit.ly/2De2fNG o escanee este código QR
Для получения дополнительной информации о COVID-19 перейдите по ссылке
https://bit.ly/30XFYvM или отсканируйте этот QR-код.
Để biết thêm thông tin về COVID-19, vui lòng truy cập
https://bit.ly/30XG8mS hoặc quét mã QR này.

6 FEET
MINIMUM

Please maintain
6 feet of distance.

Face Masks Required.
For further information on COVID-19, please go to
https://bit.ly/2PdgHbv or scan this QR code
Para obtener más información sobre COVID-19, visite
https://bit.ly/2De2fNG o escanee este código QR
Для получения дополнительной информации о COVID-19 перейдите по ссылке
https://bit.ly/30XFYvM или отсканируйте этот QR-код.
Để biết thêm thông tin về COVID-19, vui lòng truy cập
https://bit.ly/30XG8mS hoặc quét mã QR này.
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Exhibit G _ Maps (Separately attached)

Exhibit H - Approved plans to be added to final document storage

